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1. HEJIA U 3AJAYH OCBOEHUS JUCHUIIVIMHBI

JucuuninHa paccMaTpuBaeT COBpPEMEHHbIE TPeOOBaHUS FOCYIapCTBEHHBIX CTAaHAAPTOB U
HOPMAaTHBHO-METOMYECKUX aKTOB K OPOPMIICHUIO CIYKEOHBIX TOKYMEHTOB (JOKYMEHTUPOBAHHE);
MOJIYYUTh 3HAHUS 00 OpraHm3anuyd padoOTHl C JOKyMEHTaMHu (JOKYMEHTOOOOpOT), HAyYHUThCS
IPUMEHSTh IOJyYEHHBIE 3HAaHUS B IPOLIECCE TEOPETUUYECKOM M MPAKTUYECKOW IESATEIBHOCTH B
COBpPEMEHHBIX OpraHU3aIMIX Pa3IMUYHbIX OPraHU3AIOHHO-TIPABOBBIX (GOPM.

Leabio ocBoenust aucuumiannbl «Oull» nmo OakanaBpckoil mporpaMMe 1o HarpaBJIeHUIO
27.03.02 «YnpaBiieHUE KQa4eCTBOM) SIBJISIETCS:

- 1aTh KayeCTBEHHBIE 3HaHUS B c(epe MOKYMEHTALMOHHOTO OOECIeUYeHHUsl YIpaBlICHUs,
BOCTpEOOBAHHbIE OpraHaMH TOCYJapCTBEHHOH BIIAaCTH, KOMMEPYECKUMH M OOIECTBEHHBIMU
OpTraHU3aISIMU;

- MIOATOTOBUTH OakajiaBpa K YCHEITHOW paboTe B cdepe OpraHoB BIACTH U YIPABICHHUS,
penakuuii CpeAcTB MaccoBOM MH(OpMAIMK B KauecTBE COTPYIHUKOB, CIIOCOOHBIX K YYacTHUIO B
pa3paboTKe U OCYIECTBICHUH peali3yeMbl JaHHBIMU OpraHAMHU PEIICHU;

- CO3aaThb YCIOBUA IUId OBJIAACHUA MPECAMCTHO-CIICHUATIU3UPOBAHHBIMU KOMIICTCHIUAMU,

CMOCOOCTBYIOIIUMH €T0 YCTOMYMBOCTH Ha PBIHKE TPY/Ia,
- TIOJTyYEHUE CYIMIATEIIMHA 0a30BBIX TEOPETUUECKUX 3HAHUH M MPAKTHYECKUX HABBIKOB,
HEOOXOUMBIX JIJIsl YIIPABJICHUS MHHOBAIIMOHHBIMH MIPOIIECCAMU KOMITAaHUH

3agaum AMCUMIIMHBI:

- aHaJIN3 TEOPETHYECKUX OCHOB JIOKYMEHTAIIMOHHBIX MPOIIECCOB B OOIIECTBE;

- U3yYE€HHE OCHOBHBIX CIIOCOOOB CO3/IaHUS IOKYMEHTOB;

- paccMoTpeHHe TMpoOieM YHU(PHUKAWKA W CTaHJApTU3AIMH JOKYMEHTOB M CHCTEM
JIOKYMEHTAIIUH;

- 3HAKOMCTBO C COBPEMEHHBIMU TPEOOBAHUSIMHU 110 COCTABICHHIO IOKYMEHTOB;

- popmMupoBanre HHPOPMAITMOHHOMN KYJIBTYPHI CIICIIHAIUCTOB;

- 0000IHUTHh UMEIOIHECS 3HAHUS 0 PYHKIHSIX U METO/aX yIPaBJICHHS NHHOBALUSIMH, B TOM
YHCJIe O MOTHBAIINH HMHHOBAIIHOHHOU NEATSIbHOCTH;

- JIaTh MPEICTABICHUE O YEPENOBAHUU TEXHOJOTMYECKUX YKJIAJI0B, OCHOBHBIX MOHSTHUAX
TEOPUY UHHOBATHUKHU;

- IETAIM3UPOBATh 3HAHUS 00 ATamax MHHOBAIMOHHBIX MPOIECCOB, 1aTh PEKOMEHAIUU TI0
(MHAHCHPOBAHUIO HanOOJIee BAXKHBIX TPOMEKYTOUHBIX PE3yJIbTaTOB;

- YIIyOUTh TO3HAHUS O HANPABIICHUSX WHHOBAIIMOHHOW JESITETbHOCTH, KIACCUPUIIUPOBATH
HOBAIIMW, UHHOBAIIMOHHBIE TTPOLIECCHI, HOBOBBEICHUS,

- pacIIMpUTh 3HAHMS O IIECHHOCTHOM aCIeKTe MHHOBAIUN NP 00OCHOBAHWUU MHBECTHUIIUN B
MHHOBAIIMOHHBIE MPOLECCHI B YCIOBUSIX KOHKYPEHIINY;

- TMPEeACTaBUTH OCOOEHHOCTH YIPABICHHUS WHHOBAIMOHHBIMU CTPATETUSMHU Pa3BUTHS
NPEINPUATHS;

- pacKpbITh KOMIUIEKCHBIH  XapakTep COBOKYITHOCTH OpraHU3alMOHHBIX  (opwm,
B3aMMOCBSI3aHHBIX JIPYr C JIPYroM, OOECNEeYMBAIOIIMX WHHOBAIIMOHHYIO NESATEIBHOCTh BO BCEX
cepax HapOAHOTO XO3SICTBA,

- TPEICTaBUTh OCHOBHBIE HOPMATHBHBIE JOKYMEHTHI, CBSI3aHHBIE C PETryJIUPOBAHUEM
WHHOBAIIMOHHOM AesaTeabHocTH B Poccun u JJHP;

- MPENICTAaBUTh CUCTEMY KPUTEPHUEB, UCIOIB3yEMbIX MHBECTOPOM IPHU MPUHITHU PEIICHUS
00 MHBECTUPOBAHUU B MHHOBAIINU;

- TIPEICTaBUTh KIACCH(UKAIMOHHYIO CUCTEMY PUCKOB B MHHOBAIIMOHHOMW NEATEILHOCTH U
OCHOBHBIE€ METOJIOJIOTHYECKHE MOIXObI K OLIEHKE PUCKOB HMHHOBALIMOHHOTO MEHEI)KMEHTA.

CdopmupoBaTh y CTyACHTOB 0a3y I BOCHPHUATHS W TOHMMAaHUS aJIMUHHCTPATUBHOM,
TEXHHUYECKONH M TEXHOJOTHMYECKON TOKYMEHTAlUU i OoJee MOJHOTO HCIIOJIBb30BAHUS CBOMX
3HaHWH B TPO(ECCHOHAIILHO - MPAKTHYECKOU JIEATETLHOCTH 110 YIIPABICHUIO KAa4€CTBOM.

I[To pe3ynbraraM 0CBOEHUS AUCIUILTUHBI 00YJAIOIIUNACS JOHKEH:



3HATh:

- TOKyMEHTOBEAUECKYIO0 TEPMHUHOJIOTHIO;

- OCHOBHBIC HOPMATUBHO-MCTOJUYCCKUC MaTcepHraJibl 10 AOKYMCHTHPOBAHUIO
YIPaBIECHUYECKON NEATEIHHOCTH U OCHOBHYIO HayYHO-UCCIIEIOBATEIbCKYIO JIUTEPATYypy B 00JIacTH
JOKYMCHTOBCACHU A,

- IpaBUJIa COCTABIIEHUS U OPOPMIIEHHUS JJOKYMEHTOB;

- MOPAIOK OpraHnu3aiuu JOKYMCHTOB B KOMIIJICKCEI,

- KpUTEpUU U MPHUHIMIBI ONpEeNIeHUs] HayYHO-UCTOPUYECKON M MPaKTHUECKON 1EHHOCTU
JIOKYMEHTOB;

- OCHOBHBIE TMOHATHS TEOPUU HHHOBATUKU;

- OCHOBHBIC (I)YHKI_II/II/I 1 MCTOJbI YIIPABJICHUA WHHOBALIUAMU

- 0COOEHHOCTH yIpaBJiIeHUs] MHHOBAIIMOHHBIMU CTPATETUAMHU Pa3BUTHUS IPEATIPUSITHS,

- OCHOBHBIC HOPMATUBHBIC JOKYMCHTBI, CBA3AHHBLIC C PCTYIUPOBAHHUCM HHHOBaHI/IOHHOfI
nestenbHocTd B JIHP u Poccuu;

- KOMIIJICKC OpraHu3alMOHHBbIX q)OpM, O6CCH€‘-II/IB3.IOH_II/IX HWHHOBAITMOHHYIO ACATCIIBHOCTD,

- CHCTeMY KpUTEpHUEB, HCIOIb3YEMbIX HWHBECTOPOM TMpU MPUHATHH peueHus o0
HWHBCCTHPOBAHUU HHHOBaHHﬁ;

- CUCTEMY PUCKOB B MHHOBAI[MOHHOM JESITEIbHOCTH U OCHOBHBIE MOAXO0/bI K OLICHKE PUCKOB
MHHOBAIIMOHHOT'O MCHC/I?KMCHTA.

yMeThb:

- COCTABJIATh JOKYMCHTHBI C UCITIOJIb30BAHUECM S3BIKOBBIX BAPHUAHTOB;

- YHU(GUIHUPOBATH TEKCTHI JOKYMEHTOB;

- O(l)OpM.H}ITB AOKYMCHTBI B COOTBETCTBUU C TpGGOBaHI/IHMI/I rocyaapCTBCHHBIX CTAHAAPTOB;

- ONPENENATh UCTOPUYECKYIO U MMPAKTUYECKYIO LIEHHOCTh IOKYMEHTOB OPraHOB
rOCyJapCTBEHHOM BJIACTH U YIIPaBJICHUS.

BJIA/IETh:
- HaBbIKaMH COCTAaBJICHUSA I/IHQ)OpMaHHOHHO-aHaJII/ITI/I‘-IeCKI/IX " KaJIPpOBLIX TOKYMCHTOB;,
- IOJTL30BAThCS YUEOHOU U CTIPABOYHOM JIUTEPATyPOH.

[lepeuncnennble pe3ynbTaTthl OOy4YeHMsI SBISIOTCS OCHOBOM uid  (OpMHpPOBaHHUSA
CIENYIOIINX KOMIIETCHIINN:

CHOCOOHOCTSIMU U TOTOBHOCTBIO:

MCIOJIb30BAaTh OCHOBBI MPABOBBIX 3HAHUH B pa3nuyHbIX chepax nestenbHocTH (OK-4);
OOIIIEHUIO B YCTHOW M MHCbMEHHOW (hopMax Ha rocylapCTBEHHOM M HMHOCTPAHHOM Ss3bIKax [UIs
pemeHust 3aady MEXIMYHOCTHOIO U MEXKYlIbTypHoro B3aumozeiictBusi (OK-5); pabortars B
KOJIJIEKTHBE, CIOKOMHO BOCHPHUHUMAs COLMAJbHBIE, JSTHUYECKHE, KOH(PECCUOHAJbHBIE U
KyJBTYpHBIE pa3ziauuus ero coTpyaHukoB(OK-6); k camoopranusanuu u camoodpazoBanuio (OK-7);
UCIIOJIb30BaTh OPraHU3allMOHHO-YIIPAaBICHYECKHE HaBbIKH, IPUHUMATh YIIPaBI€HYECKHUE PELICHUs B
npo¢eCCHOHATBLHON M COLMATBHON AEITENbHOCTH, YPPEKTUBHO pabOTaTh KaK MHIAMBUAYAIBHO, TaK
u B kojuiektuBe (OK-10); pemats craHmapTHbIE 3aAadd MPOGECCHOHATHHOM NEATeTLHOCTH Ha
ocHOBe MH(OPMAIMOHHON U OuOIMorpaduyeckoil KyabTypbl C MPUMEHEHHEM MaTeMaTHYeCKOIo
anmapara A8 OCYUIECTBJIEHUS  NPO(PECCHOHANbHON  JEATEIbHOCTH,  HMH()OPMALMOHHO-
KOMMYHHUKAIIHOHHBIX ~ TE€XHOJIOTUH, C YYeTOM OCHOBHBIX TpeOOBaHUN HH(DOPMAITMOHHON
o6e3zonacHoctu  (OITK-3); wucmosb30BaTh OCHOBHBIE TMPUKIAJHBIE TPOTPAMMHBIE CpPEIICTBA H
UH(OPMAaLMOHHbIE TEXHOJIOTHH, TPUMEHsieMbIe B cepe mpodeccuonanbHoi nestenbHocT (OITK-
4). npuMeHATb NPOOIEMHO-OPUEHTUPOBAHHBIE METOMAbl aHajdu3a, CHUHTE3a U ONTUMH3ALUU
IPOIIECCOB OOeCreueHus] KauecTBa, METPOJIOIMYECKOr0 OOECTIeYeHU U TEXHUYECKOTO KOHTPOJI,
UCITOJIb30BaTh COBPEMEHHbIE (CTaTUCTUYECKHE) METOIbl YIPABICHHUS KaueCTBOM, H3MEPEHMH,
koHTponst W wucnbiTanuii (I1K-4); ywyactBoBaTh B pa3pabOTKe MPOEKTOB HOPMATUBHOW U
TEXHUYECKOM JOKyMEHTalluM, B HX IMPAKTUYECKOH peanu3alyu, OCYIIECTBIATh KOHTPOJIb 3a
COOJIIOJICHHEM YCTaHOBIICHHBIX TPEOOBAHUH, IEHCTBYIOIIMX HOPM M MIPAaBUJI, y4aCTBOBATh B padoTe
[0 TapMOHU3ALMM CTAaHAAPTOB C pEernoHadbHbIMM MU MexayHapoaHbiMu (ITK-9); pykoBoanTh
maneiM  KosutekTuBoM (ITK-10); BecTm HE0O0XOAMMYIO IOKYMEHTAIUMIO IO CO3AHUI0 CHCTEMBI
obecrieueHust kadecTBa U KOHTpoito ee dpdexkruBHocTH (IIK-12); opraHU30BBIBaTH MPOBEICHHE



KOHTPOJISI W HCIBITAHWA B TMpOIecce TMPOM3BOACTBA, NPUHUMATh YydacThue B pazpaboTke
METPOJIOTHUECKOTr0 oOecrieueHusi, MEpOIIpUsATHIl, HAalpaBIEeHHBIX Ha YJIy4llIeHHe KauecTBa, paboT
o CraHjapTu3anuu u CepTI/I(l)I/IKaLII/II/I, CHUCTEMATUYCCKOU IMMPOBEPKEC COOTBETCTBUSA IMPUMCHACMBIX
Ha IPEANPUATUN CTAHAAPTOB, HOPM U APYTUX TOKYMEHTOB (ITK-13); yuacTBOBaThH B
paboTax MO COCTaBICHHIO 3asBOK Ha MPOBEICHHE CEPTHU(PUKALNHU, TMOATOTOBKE K cepTU(HUKAIIH
TEXHHUYECKHUX CpEJICTB, CHUCTEM, IIpoleccoB, OOOpyAOBaHHA M MaTepuajoB, I[epcoHala, B
MMPOBCACHUUN AKKpEAUTAOIWUU OPraHoB II0 CCpTI/I(bI/IKaL[I/II/I, HU3MCPUTCIIBHBIX W HCHBITATCIIBHBIX
nabopatopuii (IIK-16); mpuMmeHSATH, 3HAHWE NPUHIIMIIOB W METOJOB pa3pabOTKU M TPaBUI
NPUMEHEHUS HOPMATHBHO-TEXHUYECKON JOKYMEHTAIMH IO OOECIEeUEHHI0 KauecTBa IMPOIECCOB,
OPOAYKIMH M YCIYI, COOTBETCTBYIOIIEH YCTAaHOBJIIEHHBIM HOpPMaMm, JUIsl aHalu3a MU peIIeHUs
HpO6J’I€M, HCIIOJIb3YA I/IHq)OpMaI_II/IOHHBIG TCXHOJIOTUMKM W CUCTECMbBI ABTOMATU3HWPOBAHHOTO
npoektupoBanus (I1K-20); pazpabaTeiBaTh pabouyr0 MPOEKTHYIO U TEXHUYECKYIO JOKYMEHTAIUIO,
oQOpMIISITh 3aKOHYCHHBIE TPOEKTHO-KOHCTPYKTOPCKUE PabOTBHI ¢ MPOBEPKOW HMX COOTBETCTBUS
CTaHJapTaM, TEXHMYECKHM YCJIOBHSIM, TEXHHUYECKUM perjaMeHTaM U JAPYTUM HOPMaTHBHBIM
JOKyMEHTaM, MPOBOJIUTH METPOJOTHYECKYIO JKCIEPTU3y KOHCTPYKTOPCKON M TEXHOJIOTUYECKOM
nokymentanuu  (ITK-21); w3ydaTp HayYHO-TEXHHUYECKYI0 HMH(POPMAIMIO, OTCYECTBEHHBIM U
3apyOeXKHBIA ONBIT B OONACTH YNPABJICHUS KaueCTBOM, METPOJIOTHH, CTaHAapTU3AlINY,
ceprudukanuu U TexHuueckoro perynmupoBanus (I1K-22); nmpurmmaTth ydactue B paboTax IO
COCTaBJICHUIO HAYYHBIX OTYETOB M BHEJIPEHUIO PE3yJbTaTOB HCCIENOBAaHUNA W pa3paboOTOK B
o0JyacTu ympaBlIeHHs KaueCTBOM, METPOJIOTHH, CTaHIAPTU3AINH, CEPTUDUKALNNA U TEXHUIECKOTO
perynupoBanus (I1K-25).

2. MECTO JUCIHHATILJIMHBI B OCHOBHOM OBPA3OBATEJBHOM
ITPOI'PAMME

JIMCLUIUIMHA OTHOCHUTCSL K IMKIYy OOIIenpogeCCHOHATbHONW IOATOTOBKH BapUaTHBHON
yacTu 1o BeIOOpy BY3a.

N3ydyeHne quCIUIUIMHBI IPEyCMaTPUBAETCS B TPETbEM U YETBEPTOM CEMECTPAX B KaUECTBE
BapHAaTUBHOIO  CaMOCTOSITENIBHOTO  NPO(ECCHOHATBHOrO  Y4eOHOro  Kypca  IOJATOTOBKHU
CHEIUAJINCTOB M HE MPEAyCMaTpUBAET NPEIBAPUTEIBHOIO M3YyYEHHS MHBIX TEOPETUYECKHUX
muciumuinH. M3 Kypca MaTeMaTuKy - TEOpHUsl BEPOSITHOCTH U MaTeMaTHUecKasl CTaTUCTHKA, 3aKOHBI
pacmipenienieHusi CIy4alHBIX BEIMYMH, M3 Kypca HHPOPMATUKH — TIOHATHE HMH(POpPMALUH,
IPOrpaMMHUPOBAHHUS, TIOJIb30BATENIbCKIE YMEHHUS; U3 Kypca (Guinocouu — CUCTEMHBIN MOAXO0 MpU
W3Y4YEHHUH OKPYXKAIOIIEro MUpa.

3HaHUS U YMEHHUS, MPUOOpPETEHHbIE MPHU OCBOCHHUU MAHHOW JUCUMIUIMHBI, PEANU3yITCA
CTYJEHTOM IpH BBINOJIHEHUH HWHIUBUAYAJIbHOI'O 3aJaHus IO AMCLUMILIIMHE, NMPU HPOXOKACHUU
y4eOHOM WJIM MPOU3BOICTBEHHOM MPAKTHKH, TIPH 0(DOPMIICHHH YIEOHOU JTOKYMEHTAIUH.

3. CTPYKTYPA U COAEP)KAHUE JUCIIUIIJIMHbI

3.1. PACTIPEAEJIEHUE YYEBHbBIX YACOB I1O TEMAM JIUCHUIIVIMHBI 1 BUJJAM

3AHATUHI
KonuuecTBo yacos

JlueBHas popma/3aounas Gpopma
Ha3zBanus conepxarenbHbIX MOAYJIEH U TEM Bcero B ToM uncne

Jlexu. | Ilp. JIab. | K.p. | CPC

1 2 3 4 5 6 7
3 cemecTp

Tema 1 Pois ¥ 3HadeHwe IUCIUIUIMHBLI B| 2/3 1/1 1/2




po(heCCHOHATLHOM MTOATOTOBKE CITCITUATINCTA

Tema 2 OyHKIIMHN JOKYMEHTa 3/2 1/0 1/0 1/2
Tema 3 HopmaTuBHO-MeTOIMUECcKas 6a3a 2/2 1/0 1/2
J1OVY B JIHP u PO

Tema 4 OcHoBHble TOHATHSA B chepe IOY 3/2 1/0 1/0 1/2
Tema 5 Opranuzanusi TOKYMEHTAIIMOHHOTO U | 2/2 1/0 172
MH(}OPMaLMOHHO-aHATUTHYECKOTO

o0ecreyeHns yrpaBlIeHYeCKOH e TebHOCTH

Tema 6 IlpaBoBoe obOecmeuenue mporecca | 3/3 1/1 1/0 1/2
JIOKYMEHTHUPOBAHUS

Tema 7 Cucremsl JOKyMEHTaruu, | 2/2 1/0 172
HCIIOJIb3YEMBIE B J€SITEIbHOCTH MPEANPUATHI

Tema 8 JlokymMeHTHpOBaHUE yrpaBiieHUYecKo# | 3/2 1/0 1/0 172
JESITEIIbHOCTH

Tema 9 OcobenHoctu opopmienus | 2/2 1/0 1/2
JIOKYMEHTOB, UCIIOJIb3YEMBIX B

MEXKTYHapOAHOMN TPAKTHUKE BHEUIHEN

SKOHOMMUYECKOH 1eITeIbHOCTH

Tema 10 JloxymeHTHpoBaHue 3acemanuii | 3/2 1/0 1/0 172
KOJUTETHaJIbHBIX OpraHoB u

MIPOM3BOJICTBEHHBIX COBEIIAHUI

Tema 11 Opranuzamus aokymeHtoobopora | 2/3 1/1 1/2
(ynpaBiieHHE TOKYMEHTAMM)

Tema 12 JlokymeHTanbHble MHPOPMAIMOHHO- | 3/3 1/0 1/1 1/2
norckoBbie cuctembl (JIUTIC)

Tema 13 OcobeHHOCTH OpraHu3anuu padoTei ¢ | 3/2 1/0 1/0 1/2
HEKOTOPBIMH BUJIAMH JTOKYMEHTOB.

Nudopmaruzamnus B chepe 1OV

Tema 14 Homenknatypa nen. [Topsgox 3/2 1/0 1/0 1/2
MPOBEJICHUS KCIIEPTU3HI [ICHHOCTH

JTOKYMEHTOB

Tema 15 Knaccuduxauus cpeacrs 2/2 1/0 172
OPITEXHUKU U UX OCHOBHBIE XapaKTePUCTUKU

Tema 16 OcoGEHHOCTH UCTIOIB30BAHUS 3/3 1/1 1/0 172
3JICKTPOHHOM, TejerpadHON, TEIeTaANITHOM,

(haKCUMUITBHON CBSI3U

Tema 17 laHOBanMy 1 NHHOBAILIMOHHAA 2/2 1/0 1/2
JeSITeTIbHOCTD: TEOPETUYECKHE ACTIEKThI

Tema 18 Ponb rocynapctsa B popmupoBaHuu 3/3 1/0 1/1 1/2
ONaronpusATHON BHEITHEH CpeIbl sl pa3BUTHUS

MHHOBAIIMOHHOM JESTEIbHOCTH MPEANPUATHS

Tema 19 YnpapneHne HUHHOBAIIMOHHON 2/3 1/0 1/3
JESITEIbHOCTBIO PENPUSITHS

Tema 20 Ouenka 3¢pdexruBHOCTH 3/3 1/1 1/0 172
MHHOBAIIMOHHOM €S TEIbHOCTH NMPEANPUITHUS

Tema 21 [TousaTre HHHOBALIHIA. 2/3 1/0 1/3
WNHHOBanMoHHAs U HAYYHO-TEXHUYECKAs

NEeITEIbHOCTE. THHOBAIIMOHHBIN ITHKII

Tema 22 Knaccuduxanus nHHOBaIHA 3/3 1/0 1/1 1/2
Tema 23 Pois nHHOBAIMI B TPOU3BOICTBE 2/3 1/0 1/3
Tema 24 Maubiit HHHOBalIMOHHBIN OM3HEC 372 1/0 1/0 1/2

(MUB) u apyrue ¢GopMbl ”HHOBAITMOHHOMN




JCATCIIBHOCTH

Tema 25 Tpanchopmanus opraHu3aluOHHO- 3/3 2/0 1/3
MpaBOBBIX (JOPM B MHHOBAIIMOHHOH cdepe:
UHKYOaTOpbI OM3HEca, TEXHOMAPKH,
TEXHOIOJIMCHI

Tema 26 DxoHOMHYECKHI MeXaHU3M pa3Butus | 3/3 2/0 1/1 0/2
VHHOBAIIMOHHOM JeATeIbHOCTH.
duHaHCHPOBaHNE HHHOBAIIMOHHBIX POSKTOB

Tema 27 PeruonanpHoe perynupoBanue | 2/3 1/0 1/3
MHHOBAIMOHHOW JESTEIbHOCTH

Tema 28 3amura aBTOPCKOTO MpaBa u 3/2 1/0 1/0 1/2
MHTEJUIEKTYaJIbHONH COOCTBEHHOCTH

Tema 29 Kputepuu orieHKHM Hay4dHO- 2/3 1/0 1/3
TEXHUYECKON NPOAYKIUN, HHHOBALUN

Tema 30 MeTobl OLICHKM MHHOBALIMOHHBIX 3/3 1/1 1/0 172
IIPOEKTOB

Tema 31 IlnanupoBaHMe WHHOBALUMOHHBIX | 2/3 1/0 1/3
IPOIIECCOB B OPraHU3aLUU

Tema 32 Crparernueckoe u onepaTuBHOe | 3/2 2/0 1/0 0/2

yIpaBieHWE WMHHOBAIMSIMH. MapKEeTHHT B
WHHOBAIIMOHHOM cepe

NunuBuayanpHOE 3a1aHNE 9/9 9/9

Bceero 90/90 34/6 17/4 0 0 39/80

3.2 JEKIIUU

Tema 1. Poab ¥ 3HaYeHHe JAUCHUILVIMHBI B MNpPodecCHOHAJbHOH NOATOTOBKE
CrenuaJIncTa.

WNudopmanonnsle mpolecchl — OCHOBAa Iporecca pa3paboTKM U pealu3aluu
yrnpaeneHueckoro pemenus (YP). Heobxomumocts nokymentupoBanus YP. MHpopmanmoHHbIE
pecypebl (MP) kak: skoHOMUYECKasi KaTeropHs, MPEANoCchlika 0a3bl 3HAHWN OpraHMU3aIliu, 3ajoT
KOHKYpPEHTHOT0 Iipeumyinectsa. [Ipasosou pexxum HP.

Jluteparypa: [1, 2, 3, 4, 5, 6]

Tema 2. ®yHKUNH JOKYMEHTA.

JIOKyMEHT KaK HCTOYHUK M HOCHUTENIb HHpopManuu. DyHKIUH JOKyMeHTa. J[BukeHue
JOKYMEHTUPYEeMOIl nH(GOpMaIuu B CHCTEMax YNpaBJICHHs U €€ XapaKTepUCTHKa B 3aBUCUMOCTH OT
ypoBHs1 00paboTku. CBoiicTBa MH(MDOpMALIUU (MICATHPHOCTh, IIEGHHOCTbD, MOJE3HOCTh, aKTYaILHOCTD,
JIOCTAaTOYHOCTh, TOJEPAHTHOCTb M JIp.), COACpJKallehcs B JOKYMEHTax. BIusHHE CBOWCTB
uHpOpMalIUY Ha Ka4eCTBO NMPUHUMaeMbIX YP.

Jlureparypa: [1, 3,4, 5, 7]

Tema 3. HopmaTtuBHo-meroauveckas 6aza J1OY B IHP u P®D.

HOpMaTI/IBHO-MeTOI[I/I‘-IeCKI/Ie AOKYMCHTBI IO JOCJIONPOU3ZBOACTBY U aAPXHUBHOMY JCITY: a)
3aKOHOJIATEeLCTBO; ©O) CcTaHmapThl (MEXAyHApOJHBIE M HAIMOHAIBHBIE), B TOM YHCIE
KIIACCU(UKATOPHI TEXHUKO-DKOHOMHYECKOW W CONMaNbHOW WH(OpMamuu;, B) METOAMYECKas U
yueOHas IMTeparypa; uX aHaju3 U XapaKTEepPUCTHKA.

Jlureparypa: [1, 3,4, 5, 7]

Tema 4. OcHoBHbIe noHsATHS B cepe JOY.
[Tonsitue — TepmuH — nedununuss. OCHOBHBIE TEPMUHBI U OMNpEIEICHHS: '"TOKyMEHT",
"ounmanbHbIi 1oKyMeHT", "Ciry)keOHBII TOKyMeHT', "moKyMeHTHpoBaHue", "fopuanyecKas cuia




JIoKyMeHTa", "nenonpous3BOJCTBO", "MOKyMEHTalMOHHOe obecneuenue ympasienus (JOVY)",
"yopaBnenne  jgokymeHTtamu',  "mHpopmarmmonHas cucrema (MC)", "uHbopmarmoHHOE
oOecrieyeHue ynpasieHus", "HHGOPMAIIMOHHBIH MEHEIKMEHT", "3JIeKTPOHHO-II(POBast MOMHUCH
(BLIT)", "sanexTponnsii qokymeHT (D/1)", "snexTporHOE coolmenue" u np.

Jlureparypa: [1, 2, 4, 7]

Tema 5. Opranusanusi JOKYMEHTAIMOHHOIO W HWH(OPMALMOHHO-AHAJIMTHYECKOIO
o0ecrieyeHUs yNpaBJIeHYECKOM 1eiTeJIbHOCTH.

CayxObl ~ TOKYMEHTAllMOHHOTO W  HMH(OPMAIIMOHHO-aHAJUTUYECKOTO  OobOecreueHus
NeSITeIbHOCTH:-3a]aul, (YHKIUM, COCTaB JOKYMEHTOB, HWH(QOPMALMOHHBIE B3aWMOCBS3H.
[IpoGnembl KOOpAMHALIMY B3aUMOJECHCTBHS U ITYTH UX PELICHUS

Jlureparypa: [1, 4, 5, 7]

Tema 6. IIpaBoBoe oOecnieyeHue npouecca J0KyMeHTHPOBAHUS.

I[OKyMeHT KaK CJICACTBUC CO6LITHH. OcHoBaHUI AJIL CO3AaHUA JOKYMCHTOB B OpTraHU3alliu.
3aBUCHUMOCTh BHJIAa W COCTaBa M3JaBAE€MBIX JOKYMEHTOB OT KOMIIETEHIIMH M TOJHOMOYUN
OpTaHH3aIH, TOPSJIKA Pa3pelIeHus] BOIPOCOB, KPyra periaeMbIX BOIIPOCOB U IPYrUX (HakTOpOB.

Hopmatusubie mnpaBoBeie akThl DPTC (I'TK) Poccum, permameHTHpyROIIHE TOPSIOK
IIOATOTOBKH U Oq)OpM.HeHI/I}I AOKYMCHTOB, HUCIOJIb3YEMBIX B ACATCIIBHOCTU TAMOXXCHHBIX OpPIraHOB,
uX Kiaccu(uKalus, XxapakTepuCTHKa

Jlureparypa: [1, 3, 5, 7]

Tema 7 CucreMbl JOKYMEHTALUH, HCIIOJIb3yeMble B eATeJIbHOCTH.

Vaudukanms u CcraHAapTH3alys JAOKYMEHTOB M WHQPOPMAIMM — OJHO U3 TJIABHBIX
Hanpasienuit B JIOY. Cuctembl 1 yHUDUIIMPOBAHHbBIE CUCTEMBI JOKYMEHTAIIUH, UCTIOIb3yeMble B
JeATEIFHOCTH, UX XapaKTePHCTHKA, COCTaB, B3aMMOIIPOHHUKHOBEHNE

Jlureparypa: [1, 4, 7]

Tema 8 /lokymMeHTHPOBaHHE YIIPABJICHYECKOI 1eSITeIbHOCTH

VYnpaBieHyeckre TOKYMEHTBhl Kak NUCbMEHHas ¢opma YP, ux BuIbl, KiaccupuKanus.
Obmepoccuiickuii  knaccupukatop ynpasieHdeckod gokymenrtamun (OKY) OK 011-93.
TpeGoBanust M mnpaBuina O(GOPMIEHHS HEKOTOPBIX YIPABICHYECKHX JAOKYMEHTOB: JOrOBOD,
KOHTPAKT, IOBEPEHHOCTh U Jp. YHU(DUIIUPOBAHHAS CHCTEMa OpPraHU3aIl[MOHHO-PACTIOPSIANTEIbHON
nokymenTaiuu (YCOPJI). [TpaBoBas ocHoBa ucnosb3zoBanus ['OCT P 6.30-2003.

Jlureparypa: 1, 3, 4, 7]

Tema 9. OcodenHocTn oopmiIeHHSI TOKYMEHTOB, HCIOJIb3yeMbIX B MEKIYHAPOAHOM
NPAKTHKE BHELITHEIKOHOMHYECKOH JeATeJbHOCTH.

Kommepueckass  (nmemoBast) mepenucka. Krmaccudukanms — KOMMEpUYECKHMX — IHCEM
(MpenoroBOpHbIE, NMPETEH3UOHHbIE, FApaHTUHHBIE, PEKIAMHBIE U JIp.), MPABOBbIC OCHOBAaHUS HMX
MOJATOTOBKHM, OCOOCHHOCTH OQOPMIIEHHS, CTPYKTypa TeKCTa. MexXIyHapOoaHble CTaHIapTHl,
UCTIOJIb3yeMbl€ IPU MOATOTOBKE M OPOPMIIEHMH KOMMEPYECKOI NepenucKku

Jlureparypa: [1, 3, 4, 7]

Tema 10. JlokyMeHTHMpOBaHHMe  3aceJaHHil  KOJJICETHAJBHBIX OpPraHoB W
NPOU3BOJCTBEHHBIX COBEILIAHUIA.

IlogroroBka, mpoBeneHUE U JAOKYMEHTHUPOBAHHUE 3aCEJaHUN KOJUIETMAIBHBIX OpPraHOB U
IIPOU3BOJICTBEHHBIX COBEIAHUI

Jlureparypa: [1, 3, 4, 7]

Tema 11. Oprannzanus 10KyMeHT0000poTAa (YIpaBJjieHHEe J0OKYMEHTaMH).
JIOKyMEHTOOOOpOT B TaMOXXEHHOM OpraHe: cojepxkaHue (JOKyMEHTOIIOTOKH), JTaIlbl,
cpeacta MonenupoBanusi. OOBEKTUBHBIE U CYOBEKTUBHBIE (DaKTOPBI POCTa TOKyMEHTO00OpOTa B



TaMOXXEHHBIX opraHaX. (OCHOBHBICE TPUHIUIBI  paAIMOHANU3AIMK  JOKYMEHTOOOOpOTa B

TaMOXeHHOM oprade. OOmme TpeOoBaHUS K YNPABICHUIO JOKYMEHTaMH (yIpaBicHHUE

JOKYMEHTaMH, pETyJISTHBHAas Cpela, TOMUTHKA B OONACTH  YIpPaBICHUS JOKYMEHTAMH,

pacripesielieHie OTBETCTBEHHOCTH W TIOJIHOMOYHMU TIO YIPaBJICHHIO JOKyMeHTamH). CUCTeMHBIN

MONXOJT K YIOPAaBICHHUIO JTOKYMEHTaMH B OpraHM3ali. XapaKTepUCTUKU, TpPeOOBAHUS,

METOIOJIOTHSI IPOSKTHPOBAHUS M BHEJPEHUS cUCTeM yripaBiieHus: nokymeHTamu (CY [])
Jureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 12. JlokyMeHTaIbLHBIC HHPOPMALNOHHO-TIONCcKOBBIEe cucTeMbl (JIUIIC).

[Tonstue "undpopmammonno-nouckoBass cucrema" (MIIC). Kmaccupukamus HUIIC
(TokyMeHTaJbHbIE, (pakTorpaduueckue; TpaJulMOHHbIE, JIEKTPOHHbIE). Peructpaus J0KyMEeHTOB
— ocnoBa co3nanus JIUIIC. IpuanunuansHas cxema padotsl UIIC (mouckoBsiii 00pa3 T0KyMEHTa,
MOUCKOBBI 00pa3 3ampoca, IMOMCKOBOE MpPEANHCAaHue, XpaHWIUINA TOMCKOBBIX 00pazoB u
3anpocoB, WH(poOpManuoOHHBIN TOUCKOBBIN s3bIk (MIIS), mHaekcupoBanue, mpolieaypa MOUCKA,
BeIXonHas ¢opma). Jlunreucrtuueckoe obOecreuenne UIIC (pyOpukaropsl, Kiaccu(puKaTopsl,
Te3aypyChl U T.I1.).

OddextuBnocts padorel UIIC: peneBaHTHOCTh, TOYHOCTH, MOJHOTA, MEPTHHEHTHOCTD.
JUTIC, ucnons3yemsbie B nesaTenbHOCTH TaMoxkeHHbIX opraHoB: KIIC "YKHN/I-2", KIIC "TamoxHs
u npaBo" u ap. Mcropus u KOHUENIMS CO3/JaHUs, Ha3HAYCHHE, YCIIOBHS HCIIOJIb30BaHMA,
NEPCIEeKTUBBI Pa3BUTHS, (PYHKIMOHAIbHBIE BO3MOXKHOCTH. KoMMepueckue crpaBOYHbIE CHCTEMBbI
npaBoBoro xapakrtepa ("I'apant", "Koncynsrantllmoc", "Komekc", "FOCUC" wu np.) kak
pasHoBuaHocTh JIUIIC: odunmanbHOCTh, aKTYalIbHOCTbD, IMOJHOTA U JOCTOBEPHOCTH MH(MOpMAIIUH,
COAEPKALIMICSA B HUX

Jluteparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 13. Oco0eHHOCTH OpPraHu3alMu PadoOThl ¢ HEKOTOPHIMH BHUIAMH JOKYMEHTOB.
Nudopmarusanus B cepe JOY.

Oco0eHHOCTH OpraHu3alMM AEONPOU3BOACTBA MO paboTe C YCTHBIMH M MUCHMEHHBIMU
oOpamieHussMu TpakJaH. PaccMoTpeHue 1mo CcymecTBy, TpeOOBaHUs, MPEABSIBISEMbIE K PELICHUIO.
[Ipuem rpaxaan. OcoOOEHHOCTH TOPSAIKA W CPOKH PACCMOTPEHHS 3asBICHUN TPaKIaH B ClIydae
oOxxanoBanusi UMM pemieHus. CyIHOCTh B OCOOCHHOCTH OpraHU3alMUd PaldOThHl C JOKYMEHTaMH,
ColepXKaIIMMu: CBeleHUs orpanudeHHoro pacrpoctpanenust (ICII), koHpuaeHIMATBHYIO
(mepcoHanpHy0) HWH(GOPMAIMIO, KOMMEPUYECKYI0 TalHy, CIyXeOHYI0 TaiHy, rOCyAapCTBEHHYIO
TaiHy.

CosepuienctBoBanue JIOY - oaHa U3 TOPeAnocbUlOK co3faHusi (MOAEPHHU3ALINN)
koprnopatuBHoil nHGopmanronHoi cuctemsl (KMC) B TamosxkeHHOM oprane. OCHOBHBIE TIPHHITUTIBI
apromatmzari B chepe JOY u mporpammHoe obecriedeHrne (pa3sHOBHIHOCTH, OCHOBHBIC
XapaKTEPUCTUKH). DIEMEHTHI U CUCTEMBI JIEKTPOHHOTO JOKYMEHTO00O0poTa (B TOM YHcCIe: e-mail,
groupware, workflow), ux Bo3MOXHOCTH. DJeKTpoHHBIH o¢uc. BupryansHslii oduc.
ABTOMaTH3aIUs JEIONPOU3BOJCTBA — KAK OTPAKEHUE COBEPIICHCTBOBAHUS aIMUHUCTPUPOBAHMUS.
DJEeKTPOHHOE JEKJIapUPOBAHNE: TIPABOBOM M OPraHU3aLMOHHBIH aCTIEKTHI

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 14. Homenkiarypa pgesa. I[lopsiiok mnpoBeaeHHs] 3KCHEPTH3bI LHEHHOCTH
AOKYMEHTOB.

Homenknarypa nen, ee BuAbl, pojb M Ha3HA4eHUE B JAEATEIBHOCTH OpPraHU3alMM, cXeMa
noctpoeHus. TpeOoBaHus, HpeabsBIsEMble K 3arojoBkaM nen. [Ipu3Haku 3aBefieHHs [l
Knaccugukanmonnsle eauauipl. Cpoku xpaHeHus aeil. [lepedHn JOKyMEHTOB C yKa3aHUEM CPOKOB
UX XpaHEHUs: BHJbI, HA3HAYCHME, MOPAIOK HCHONIb30BaHUs. OCHOBHBIE MpaBuiia (GOPMHPOBAHUS
nen. CucreMaTu3anus JOKYMEHTOB BHYTpH €.

Bunsl apxuBoB, MX 3a1aud U (QYHKLUUHU, COCTaB apXUBHBIX (oHIoB. [loHsTue "apxuBa" c
touku 3peHuss UT. [IpuHuunel, KpUTEpUH M 3Talbl SKCHEPTU3bl LIEHHOCTH IOKYMEHTOB, B TOM
gucie D/1.



Okcneptaele komuccun (OK): 3amaum, ¢yHkumu, opranuzanus pabotsl. [lomHOMOUMS
9KCcTepTHO-TIpoBepouHbIX Komuccuil (DIIK) apxuBHbIX yupexnenuit. OdopmieHne pe3ynbTaToB
HKCHEPTHU3bI IEHHOCTH JOKYMEHTOB.

[lopsmox mepenaun gen B apxuB. OcoOeHHOCTH Tepefayd B apxXuB Jeil 00
aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSX, TUYHBIX JIe] ¥ 1p. BeieMka, u3bsTHe A€ U3 apXuBa.

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 15. Knaccudukanus cpeacTB OPrTeXHUKHA M UX OCHOBHbIE XapaKTEePUCTHKH.

CpenctBa  MaJlodl  OpPITEXHHKM  KAaK  d3JEMEHT  KYJIbTypbl  YIPaBJIEHYECKOTO
Tpyna. Knaccudukanuus cpencts OprreXHUKH U UX OCHOBHBIE XapaKTEPUCTUKU

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 16. Oco0eHHOCTH HMCIOJIb30BaHUSI JIEKTPOHHOMH, TeaerpadgHoi, TejeTalHOM,
bakcuMuIbLHON CBA3M.

OCOoOEHHOCTH HCIIONIB30BAaHMSI IEKTPOHHOM, TenerpadHoi, TeneTanuon, GpakCUMHUIBLHON
cBs3u. [loATMHHOCTE TiEpenaBaeMbIX CPEACTBAMHU JJICKTPOHHOM, TeyerpadHOi, TeleTalITHOMH,
(aKkCUMHUIBHOH CBSI3U IOKyMEHTOB, MPAaBUJIa UX MOJATOTOBKH U MPOLEAypa Nepeaaun/mpuemMa

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 17. UHHOBALMY M1 HHHOBALIMOHHAS 1eITEJIbHOCTh: TEOpPeTHYECKHE ACTIEKThI

Onpe;[eneHHe HNHHOBAIIUU. HpI/IBHaKI/I HNHHOBAIIUU. I/IHHOBaLII/IOHHaSI ACATCIIBHOCTD:
MOHATHE, CYOBEKTHl. BUabl WHHOBAIIMOHHON JeATENHHOCTH. [IpaBOBbIE OCHOBHI MHHOBAITMOHHOM
JCATCIIBHOCTHU.

Jluteparypa: [8, 9, 10, 11, 12]

Tema 18. Poab rocygapcrsa B GopMupoOBaHUH 0JIArONPUSTHON BHeENIHeH cpeabl MJIsl
Pa3BUTHSI MHHOBAIIMOHHOM 1eATeJIbHOCTHU NPeINPUSTHS.

Ponb rocynapctBa B perynupoOBaHWM MHHOBAIMOHHOM JesTENbHOCTH. VIHHOBalMOHHAS U
Hay4YHO-TEXHUYECKasl IIOJUTHUKA rocyfapcrBa. ['ocynapCTBEHHBIE LEIEBBIE IPOTPAMMBI  KakK
UHCTPYMEHT TONJEPKKM HMHHOBALIMOHHOW  JIeATeNbHOCTH. OpraHu3aldoOHHBIE CTPYKTYpPbI
MOAACPIKKN HHHOBaHHOHHOﬁ JACATCIIbHOCTH.

Jlureparypa: [8, 9, 10, 11, 12]

Tema 19. YnpasJ/jieHne HHHOBAUMOHHOM €ITEJIbHOCTBHIO MPeANPUATHUS.

[IpuHuunsI 3¢ dEeKTUBHOTO yIpaBIICHUS WHHOBALIMOHHOMN NEeSATEIbHOCTBIO.
MeTtoonorndeckue moaxo bl K CO3IaHUI0 CUCTEMBI YIPABIECHUSI HHHOBAIIMOHHOM JIeATEIbHOCTHIO:
MPOLIECCHBIA U CHUCTEMHBIA MOJAXO/bl, UHTETpAlUsl B CUCTEMY CTPATETHUYECKOro IJIaHUPOBAHUS U
yIpaBeHUs, MPOCKTHOE yIpaBiIeHUE CO3JaHIEeM UHHOBAIUH.
Monens 3¢ GeKTHBHOTO YIIPaBICHUS MHHOBAIIMOHHOM JIeATETHbHOCTHIO B KOMIIAHUHU, OCHOBaHHAsI HA
yIOpaBICHUN TPeMs  B3aUMOCBSI3aHHBIMM ~ JJIEMEHTaMHU — HMHHOBAallMOHHBIM  pPa3BUTHEM,
WHHOBALIMOHHBIM TPOLECCOM M CO3/JaHreM HHHoBaluu. Cucrema ymnpaBieHHsT MHHOBAIMOHHOU
NEeSTEIbHOCTHIO0 KOMIIAHUH: TIOHSATUE U STAIbl CO3AaHMUS.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 20. Onenka 3ppeKTHBHOCTH HHHOBALIMOHHOM /1eSITeJILHOCTH NPeANPUATHA.
CymHoCTh  9KOHOMHYECKOW A(PPEKTUBHOCTH WHHOBAIIMOHHOW JEATENHHOCTH. Buapl

s dekTuBHOCTH: KOMMepYecKas (puHaHcoBas), Or0KeTHASI, OOIIECTBEHHAS (COIMANTBbHAS).
Jlureparypa: [8, 9, 10, 11, 12]

Tema 21. IlonsaiTme wHHOBamuii. WHHOBAIlMOHHAA M  HayYHO-TEXHHYECKasl
aeaTeJbHOCTh. MHHOBAIIMOHHBIN UK.

WNunoBanms. MaHOBanmonHas npoaykius. OcoOeHHOCTH HMHHOBAIIMK Kak ToBapa. HayuHo-
TEXHUYECKas JESITeJIbHOCTh U WHHOBALIMOHHAS JAesATeNbHOCTh. [Ipoliecc co3gaHusi U OCBOCHHS



HOBOM TexHUKU. VHHOBaMOHHBIN Tmpouiecc (3 BUJAa WHHOBALIMOHHBIX IIPOLECCOB: MPOCTOU
BHYTPHOPTaHU3aIIMOHHBIN, MPOCTOW MEXOPTaHW3allMOHHBIN, PACIIMPEHHBIN), >XKU3HCHHBIA ITHKIT
nponaykiuu. CTaaud MHHOBAIMOHHOTO IWKIA: (DyHIaMEHTAIbHBIC HCCIICIOBAHUS, MPUKIATHBIC
uccnenoBanusi, OKP, ocBoeHre mpon3BOICTBa, TPOU3BOICTBO.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 22. Knaccupuxkanus MHHOBALMIA.

Knaccudukanronnple NmMpu3HaAKd WHHOBAIMW: TI0 3HAYMMOCTH, I10 HAMPAaBICHHOCTH, II0
OTpaCJIeBOM CTPYKTYypE )KMU3HEHHOTO [IUKJIIA, 10 TTIyOMHEe H3MEHEHHSI, 10 OTHOIIEHUIO K pa3paboTke,
mo MacmrabaM pacnpoCTpaHEHHWs, IO POJM B TMPOIECCE MPOM3BOJACTBA, II0 XapaKTepy
YIIOBJIETBOPSIEMBIX MOTPEOHOCTEH, MO CTENEeHW HOBU3HBI, IO BPEMEHHU BBIXOJA HA PBIHOK, IO
MPUYMHE BO3HUKHOBEHUS, MO MpeaMmeTy u chepe npuioxkeHus. CTpaTernueckue W peaKkTHBHBIC
uHHOBaMU. (OCHOBHbIE W  JIONOJHSIONIME HMHHOBaluu. basucHble, yiy4maroume u
ncesnonnHoBanuun  (I.  Menm); 8 ypoBHeil BHOcUMBIX u3MeHeHud (D. Bamnenrta).
Knaccudukanus npeanpusTHii-HOBaTOPOB B 3aBUCUMOCTH OT MPE00IaIal0NIEero THIIa HHHOBAIUIA.
Opranm3anyss WHHOBAIIUOHHOTO TMpoOIlecca Ha TMPEANPUITHH: COOCTBEHHBIMH CHJIAMH U C
MIPUBIICYCHUEM BHEIIHUX CWJI. TEXHUYECKHI, HAYYHO-TEXHUYECKU M MHHOBALMOHHBIM YPOBHHU
pa3BUTHS TPOU3BOJICTBA.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 23. Posib MHHOBaIUil B IPOU3BOACTBE.

Haykoemkocth mpousBoncTBa. HaykoeMkocTh mpoaykiuu. MHHOBanMoOHHAs CIIOCOOHOCTH
ODKOHOMHUKH (BOCHPUUMYHUBOCTh OSKOHOMHKH K WHHOBALMSAM): TIOHITHE, OIIEHKa, (HaKTOPHI
(Texyksiaz, TPOU3BOJACTBEHHBII M HAyYHO-TEXHUYECKUH MOTEHLHUANbl, OpraHu3allMOHHAas
CTPYKTypa). TexXHOJIOrMYecKUud YKIaJa: TOHSITHE, OJTanbl. MHOrOyKJIagHOCTh SKOHOMUKH.
[Ipon3BOACTBEHHBIN MOTEHIMAN CTpaHbl. MTOrM WHBECTULUMOHHOW JedaTenbHOCTH. HaydHo-
TEXHUYECKUH NOTEeHLHan (Ha TpPUMEpPE CTPOUTEIBHOIO KoMIUlekca). Posib HMHHOBamuii B
9KoHOMHKe. VIHHOBanuu Kak (akTop SKOHOMHMYECKOTO POCTa CTpaHbl. AHAIM3 SKOHOMHUYECKOTO
pasButust crpaHbl. [lyTu, HampaBlIeHUS COBEPIICHCTBOBaHUS pPabOTBI B  OpraHHU3aIUsiX
CTPOUTENILHOTO KOMIUIeKca. HampaBieHuss Hay4yHO-TBOPYECKOTO OOECIHEYEHHs CTPOUTEIHHOIO
KoMIUiekca. OCHOBHBIE HANpPaBJICHHUS COBEPUICHCTBOBAHUSI TEXHOJIOTMHM M HOBOM TEXHUKH B
CTPOUTEIIBCTBE.

Tema 24. Magbiii nHHOBanMOHHBbINA Ou3sHec (MUB) u npyrue ¢popMbl HHHOBAIIMOHHOI
AesITeJIbHOCTH.

5 CEeKTOpOB HAyKH: aKaJeMHYECKHH, BHYTpU(DUPMEHHBIN (3aBOJICKasl HayKa), OTPacleBOH,
BY30BCKUH (MTOTO - 4 TpaJAMIIMOHHBIX CceKTopa), BHeBegoMcTBeHHbIH (MUB). dopmbl
JESTEIbHOCTH OpraHu3aluii B Hay4dHO-TeXHU4eckoil cdepe: ['ocynapcTBeHHbIe Hay4dHbIE IIEHTPHI
(T'HLY), ®HTL, camoctosarensasie HTO (komMmMepueckne u HekomMepueckue), oobeaunenus HTO,
BY30BCKasi Hayka, BHYTpU(UPMEHHas (3aBOJCKas) HayKa, LEHTPbl KOHTPAKTHBIX HCCIIEIOBAHHM.
OcHOBHbIE BHJbl WHHOBALIMOHHBIX opraHuzauuii (mo darxyTauHOBY): MapKETHHIOBas
OpraHM3aIys, OpraHu3aluyd MaTepHaIbHO-TEXHUYECKOro CHAOKEHUs, CTPOUTEIbHO-MOHTaYKHBIE
OpraHu3alii, MPOEKTHO-U3BICKATENbCKUE (MpoeKTHO-TexHonornyeckue, Kb wu Tak nanee),
(¢buHaHCOBBIE, CEPBHUCHBIC, PEMOHTHBIE OpTraHH3alUH, KOpropauus, (UHAHCOBBIE TPOECKTHHIE
rpynnel @I, Benuypusie (puckosbie) ¢upmbl, «CIITMH-ODD» (HupMbI-«OTIPBICKUY IS
KOMMEpPLMATU3alluy  Pe3yJbTaToB, TMOJIYYEHHBIX B XOJ€ HErpakJaHCKUX HCCIIeI0BaHUil),
WHBECTUIIMOHHBIE (QOHIb. DOpMHUPOBAHHE pPHIHKA KOHCAITUHIOBBIX yciyr. KoHCanTHHT,
WHXUHUPUHT. busHec-nnxuHupuHr. X posb B chepe cTpouTenbCTBa.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 25. Tpanchopmanuss OpraHu3allMOHHO-NPABOBBLIX (OpM B HHHOBALMOHHOM
chepe: nHKYOATOPBHI OM3HECA, TEXHONMAPKH, TEXHOIOJIUCHI.
Opranusanusi oTpaciieBoii Hayku (B cdepe CTpOMTENbCTBA) B YCIOBHAX pPBHIHKA.



CoBepIlIeHCTBOBAaHNE OPTaHU3AMOHHBIX (POPM CBS3M HAyKH U MPOU3BOACTBA. MIHKyOaTop Ou3Heca:
IIOHATHE, POJIb B MHHOBALIMOHHOM cdepe AedarenbHOCTH. TexHonmapk: MOHATHUS, OCHOBHBIE BHJIBI,
3apyOeXKHBII W OTEYECTBEHHBIH OIBIT CO3JaHUS JAHHBIX CTPYKTYp. VIHHOBAllMOHHBIE LIEHTPBHI.
TexHOnOIUCHI.

Jureparypa: [9, 10, 11, 12]

Tema 26. JDKOHOMHYECKHMH MeEXaHM3M Pa3BUTHA HHHOBALMOHHON /1eATEJIbHOCTH.
DduHAHCHMPOBAHME HHHOBALIMOHHBIX POEKTOB.

@duHaHCUpOBaHME W  pealu3alus HMHHOBALMOHHBIX IIPOEKTOB. [ ocyaapcTBEHHOE,
CMEIIaHHOe M HerocyaapcTBeHHoe (uHaHcupoBaHue. CoOCTBEHHBIE CpeACTBAa MpPENNPUSITHII-
HOBAaTOPOB [UIsl peajii3allud MHHOBALIMOHHBIX MPOEKTOB. DKOHOMUYECKHII MEXaHU3M: IOHSTHE,
OCHOBHBIE METOAbl. MeToAbl NPSIMOrO U KOCBEHHOIO CTUMYJIUPOBAHUSA: pOJIb U CTENEHb
UCTIOJIb30BaHUs, 3apyOeXHBI OmbIT. ['ocynapcTBeHHOE (puHAHCHpOBaHHWE Hayku (OIOKETHOE U
BHeOW0KeTHOE). HerocynapcTBenHoe ¢uHaHcHpoBaHWE Hayku HamoroBass m aMOpTH3allMOHHAS
HNOJUTHUKA Kak 3(PQPEKTHUBHBIN crocod BO3MEHCTBHS Ha WHHOBALMOHHYIO JESITEIBHOCTH. Pexum
HauOoNbIIero OJarompusTCTBOBAaHUS JJs WMHHOBAaMOHHON cdeprl. KoHuenuus HaydHO-
TBOpUEcKoro obecneuenus npeanpustuid. Texnomapku u ['HL B pernennu 3aga4 H/X KOMIUIEKcA.

Jluteparypa: [9, 10, 11, 12]

Tema 27. PeruonasibHoe peryJiupoBaHue HHHOBALIMOHHOM 1eSITeJIbHOCTH.

3apyOeKHBI OMBIT PErMOHAIBLHOTO PETYJIMPOBAHMS WHHOBALMOHHBIX TpoueccoB. OmbIT
PETMOHAIIBHOTO PETyJIMPOBaHMS B LIEHTPATM30BaHHOW 3KOoHOMHUKe. [Ipobiembl u ycmexu
PETMOHATIBHOTO PEryIMPOBaHUs B SKOHOMUKE (/11 ”HHOBAIMOHHOW C(ephl AesITeTbHOCTH).

Jluteparypa: [9, 10, 11, 12]

Tema 28. 3amura aBTOPCKOro NpaBa U HHTEJJIEKTYAJIbHON COOCTBEHHOCTH.

OcHOBHBIE JOKYMEHTHI, 3aKOHOAATENIbHbIE aKThl MO JAaHHOMY BOIIPOCY. ABTOPCKOE IMPaBo.
HNHTennekTyanbHas cCOOCTBEHHOCTh: BHUABL. [lareHT m nuneH3us. OCHOBHBIC BHUIBI JIMIICH3UH.
OTeuecTBEHHBIN U 3apyOeKHBII OMBIT.

Jluteparypa: [9, 10, 11, 12]

Tema 29. Kputepuu oleHKM HAYYHO-TEXHUYECKOW NMPOAYKIIUU, HHHOBALIM.

HayuHo-TexHHueckas mpoayKIus u TpeOoBaHUA K €€ KauecTBY (KOHKYPEHTOCTIOCOOHOCTH).
OcHoBHble TpeOoBaHUS (KPUTEPUH) MO OLIEHKE HAYYHO-TEXHUYECKOW MPOAYKLHH, WHHOBAIIMM.
OKOHOMUYECKUI apdexT U 3¢ EKTUBHOCTB: MIOHSTHE,  pacuer. BromxeTHbIi,
HApOIHOXO035UCTBEHHBIN, KOMMEpPYECKUM (P PEKTH HHHOBAITUH.

Jureparypa: [9, 10, 11, 12]

Tema 30. MeTobl OLIeHKH NHHOBALIMOHHBIX POEKTOB.

[Tokazareny OLEHKH WHBECTUIIMOHHOTO MpoekTa. OCOOEHHOCTH OLIEHKH MHBECTUIIMOHHOTO
MPOEKTA: HAYyYHO-TEXHUYECKUM YpOBEHb, HOBHU3HA MPOAYKIMHU. Bu3Hec-1jgaH WHHOBAIMOHHOTO
MPOEKTa JJI TEXHOMAPKOBON CTPYKTYphl. PHUCK MHHOBAIIMOHHOTO MTPOEKTA.

Jlureparypa: [7, 15, 18, 23, 31, 35, 39]

Tema 31. IlnannpoBaHue HHHOBALIMOHHBIX NPOLIECCOB B OPraHU3ALMH.

Cucrema BHYTpU(DHUPMEHHOTO IJIAHUPOBAHUS MHHOBAIIMI: BUABI JIAHUPOBAHUS MHHOBALIUN
Ha TPEeInpUsATHH. MeToasl BHYTPU(DUPMEHHOTO IUIAHUPOBAHMS MHHOBAIMA: CYIIHOCTb M BHIBI
HAay4YHO-TEXHUYECKOTO IPOTHO3UPOBAHMS; IPOrPAMMHO-IIENIEBOE IUUJIAHUPOBAHUE WHHOBALMIA;

IPOAYKTOBO-TEMATUYECKOE IUIAHUPOBAaHKE VMHHOBAIIW; 00BEMHO-KaJICHIapHOE u
TeXHUKO3KOHOMHUYeckoe. [Iporeccsl BHYyTpu(pUpMEHHOT0 TIIaHUPOBAHUS UHHOBAIUH, OpraHu3alys
IUTAHUPOBAHUS.

Jureparypa: [7, 15, 18, 23, 31, 35, 39]



Tema 32. CTpaTternueckoe U onepaTMBHOE yNpaBJjeHHe HHHOBaAUMAMH. MapKeTHHI B
HWHHOBALIMOHHOM cepe.

CTpaTGFI/I‘IeCKOG U OICpaTUBHOC IINIAHUPOBAHHUEC HWHHOBAILIMOHHBIX MPOHCCCOB Ha
npennpustur. Ilpoueccsl BHYTpuUPMEHHOTO IJIAHUPOBAHUS HMHHOBALMN, OpraHu3anus
ruianupoBanust. [lepconan kak ¢akTop ynpaBieHUs HHHOBALUAMU. IHHOBALIMOHHBIM MEHEIXKMEHT:
MOHSTHE, CYUIHOCTh, 3agaud. llenn W 3agaun  MapkeTHMHra B HWHHOBALIMOHHOW cdepe.
CrpaTterndeckuii HMHHOBAllMOHHBII MAapKETHHI: IIOHATHE U €ro BUIbl (PEryJsIpHbII U
CaHallMOHHBIN). BpIOOp HOBOrO TPOMYKTa: KOHCEPBATHBHBIA W  PaAUKaIbHBIA  METOJIBI.
Onpez[eneHHe CTCIICHHU BepTHKaHBHOﬁ HUHTCrpaliii M KOHTpAKTallUh B CTPAaTCri4€CKOM
MHHOBAIIMOHHOM MapKeTHHre. TaKTWUYeCKUd WHHOBALMOHHBIA MapKETUHT: 3aJaud U dTaImbl
npoBeieHUsl. MapKeTHHIOBO€ HCCIIEIOBaHWE 110 HOBOMY TMpPOAYKTY (€MKOCTh M LI€HOBas
3IACTUYHOCTH CIPOCa); cUcTeMa cObITa HOBOTO MPOAYKTa. MapKEeTUHT HOBBIX TEXHOJIOTHIl: LEeIH U
3aaud, CHocoOBbl TepeAayd TexHoJorui. «TexHomormueckue TpaHCPEepTh» (JIULEH3UN).
EnnnoBpemenHas (maymaabHas) U peryispHas («pOsITH») OTuIaTa 3a MpoJIaxy.

Jlureparypa: [8, 11, 12, 25, 39]

3.3 TEMbI IPAKTUYECKHWX 3AHATHUI

No KomuuectBo
/11 HasBanue TeMsl Yacos
0u4/3a04

Cosznate 6J1aHKK OpraHU3aIliy: 00IIKe U s MHChMa (C TIPOIO0THHBIM
1 Y YTJIOBBIM PACIIOJIOKEHUEM PEKBU3UTOB). Y CIIOBHO BBIACIUTD 5 1/0
TPYII PEKBU3UTOB, 0XAPAKTEPU30BaATh KAXKIYIO U3 HUX

[Ipoananmu3upoBaTh TOKYMEHTHI OpPTraHU3aIMid HAa COOTBETCTBUE X
2 | opopmieHHs ycTaHOBICHHBIM TpeOoBaHUsAM. COCTaBUTH CIIyKEOHBIE 1/0
IHCbMa, UCXO/IS U3 ONPEAETICHHBIX YIIPABICHYECKUX CHUTYaIHil.

Oco0OeHHOCTH COCTaBIEHUS IPUKA30B U pacnopsbkeHuid. COCTaBUTh U
3 0hOPMHTH MPUKA3HI IO OCHOBHOM JESITEIIPHOCTHA OpTraHU3aIliy Ha 1/0
OCHOBAHUU KOHKPETHBIX YIIPABICHYECKUX CUTYALUH.

CoctaBuTh 1 0OOPMUTH IO KOHKPETHBIM YIPABIEHUECKUM CUTYaLUsAM
4 | aktel. CocTaBUTh W O(GOPMHUTH IO KOHKPETHBIM YIPaBIEHUYECKUM 1/0
CUTYalUsIM IPOTOKOJIBI.

CoctaBuTh ¥ 0POPMUTH IO KOHKPETHBIM YIIPABICHUECKUM CUTYAIUSIM
5 TOKJIaAHBIC U 00BSICHUTENbHBIC 3aMUCKU. COCTaBUTh U O()OPMHTH 1O 1/0
KOHKPETHBIM YIPABICHYECKUM CUTYalMsIM CIIPABKU IO 3aIIPOCaM.

KypHuanbabie GOpMbI perucTpauy J0KyMEHTOB, KapTOUHbIE (hOPMBI

6 | perucrpauuu I10KyMEHTOB, aBTOMAaTH4YecKre (POpPMbI perUCTpauu 1/1
JIOKYMEHTOB.
7 OcobeHHOCTH BUOB HOMEHKIATYp Jiest. CTpyKTypa HOMEHKIIATYPhI 1/0

JIe] KOHKPETHOM OpraHu3allii.

Knaccudukannonnas cxema HOMEHKIATYphI aei. [lepedenp

8 | JOKyMeHTOB, 00pa3yIOIINXCs B ESTEIBHOCTH OpraHU3alui, ¢ 1/0
yKa3aHHEM CPOKOB XPaHEHHUSI.

9 VHHOBaLIMOHHBIN MEHEHDKMEHT: BOSHUKHOBEHHE, CTAHOBIICHHE U 1/0
OCHOBHBIE UePTHI. YTIPaBJICHUE PA3BUTHEM.

10 VHHOBaLIMOHHBIN NPOIIECC: CYIIHOCTD, TIOHATHE XapaKTePUCTHKH. U1
DTanel mporecca

11 | CymHOCTb U Ki1accu(uKaIs HOBOBBEICHHUH 1/0

BHuenrnue u BHyTpeHHUE (HaKTOPbI, BIUSIONIME Ha YCIEIIHOCTD
peann3alii THHOBAIITMOHHBIX MPOIECCOB

12 1/1

13 | Ctpaterndeckoe ynpaBieHHE U yIIPABICHNE HOBOBBEICHUSIMU 1/0




14 | Buasl HHHOBAIIMOHHBIX CTPATETUI MPEANPUITUS 1/1
15 OpranuzannoHHbie (POPMbI HHHOBAIMOHHOTO TIpOIlecca Ha 10
IpeIpUsITHH
16 | Paspabotka, orieHKa 1 0TOOp MHHOBAITMOHHBIX TPOEKTOB 2/0
Bcero 17/4
3.4 CAMOCTOSATEJBHASA PABOTA CTYJIEHTA
Ne Bunasl camocTosTensHOM paboOThI CTYACHTA Ob6mwewm, gac.
/11
1 W3ydenue nexnuonHoro matepuana (He meree 50% ot oObema JeKIuit) 10/12
2 [ToaroroBka k nmpakTudecKuM 3aHsATUsIM (He MeHee 50% oT oObema 20/59
ayJTUTOPHBIX MPAKTHYECKUX 3aHSATHH)
3 WuauBuayanbHas paboTa CTyieHTa 9/9
Bcero 39/80

4. ®OPMbI KOHTPOJIAI OCBOEHUA JUCHHUIIJIMHBI

[Tpu npenogaBannu yueonon qucrurinabl OJlul/] ncrnonp3yroTes Takue METOIbI KOHTPOJIS:

1. Texyuiee TecTHpOBaHKME UM TEKYIIUI OIIPOC IO BCEM TEMaM IPOrpaMMBbl.

2. OneHka kadecTBa M CBOeBpeMeHHOCTH BbiojgHeHUs CPC M MHIMBUAYaJIbHOTO 3aJaHUS,
KOTOPO€ OTHOCUTCS K COOTBETCTBYIOILIEH TEME.

Tekyree TecCTUpOBaHUE WM TEKYIIUH OMPOC MPOBOIUTCS BO BPEMs IPAKTUUECKUX 3aHITHH.

ECHI/I 10 HCKOTOpOﬁ TEMBI HpennonaraeTc;I BBITTOJIHCHU S I/IHI[I/IBI/I,[[yaJIBHOFO 3aJaHus, TO
OTBETHI CTYJEHTOB MPH TEKYIIEM TECTHPOBAHUM WJIM OMPOCE OICHUBAIOTCS C YYETOM Ka4yecTBa H
CBOCBpeMeHHOCTI/I BBIITOJIHCHUS 3TOT'O 3alaHUS.

Nrtorosas cemecTtpoBasi oleHka ¢ AucUUIUIMHBL mo mmkaitam ECTS u HanumoHanbHOU
BBICTABIISIETCS. HAa OCHOBAaHWM CYMMapHOTO KOJIMYECTBa OalioB, KOTOpPhIE HaOpal CTyIEHT B
cootrBeTcTBUU ¢ TaOmmieil «lllkama oneHwBanms: HamwonambHas W ECTS» moapasgema 9
HpOI‘paMMLI JOUCILHUIIJIINHBI.

IIIkxana onennBanua: HanmuoHajabHada u ECTS

CymmMma GamioB OneHka Ol1ieHKa MO0 roCyIapCTBEHHOM IIKaje
no 100-6anpHON | TO mIKane JIy1st rocy1apCTBEHHON UTOTOBOM [ 3auera
LIKaje ECTS aTTecTalnuu. DK3aMeHa,
G hepeHIIMPOBAHHOTO 3aYEThI
90-100 A OTanaHo 3aureHo
80-89 B Xoporo
75-79 C
70-74 D VY 10BIE€TBOPUTEIIHHO
60-69 E
35-59 FX HeynosnerBopurenbHo He 3auteno
0-34 F*

[Tpumeuanue: * - ¢ 00s13aTENFHBIM TOBTOPHBIM U3YYEHUEM JTUCIUILITUHBI.

DopMOi1 U CPEICTBAMU TEKYILIETO U UTOTOBOIO KOHTPOJISI 3HAHHUM CTYJICHTOB SIBIISIETCS 3a4eT.
DopMOil oOpraHu3alui KOHTPOJIBHBIX MEPOIPHUATHI MO IUCUUIUIMHE MPUHATA PEUTUHIOBAsI CUCTEMA,
KOTOpast COYETACT TEKYIUN U UTOTOBBIA KOHTPOJIb 3HAHUK CTYJIEHTOB, TO €CTh IIOKA3aTeIH TEKYIIETO
KOHTPOJISI KOCBEHHO BXOST B MOKA3aTeld UTOTOBOTO. 3HAHUS CTYJEHTOB OLIEHUBAIOTCS OayulaMH Kak
32 OTHEIIBHYIO TEMY, TAK U 3a BCE COJAEPkKAHUE Kypca.



Opranu3anusi KOHTPOJIbHBIX MeEPONPUSTHIA B y4eOHOM mpolecce MMeeT CJeIyHlue
CoCTaBJISIIONINE:

- HA KaXJOM 3aHATUU KOHTPOJIMPYETCS TIOCEIICHUE CTYICHTaMH 3aHSITUA M YpPOBEHb
BBITTOJTHEHUS 3a/1a4 110 MOJI'OTOBKE BOMPOCOB JISI 00CYXKIECHUS;

- MO pa3zzienaMm Kypca IpPOBOIATCS 3aueTHBIE KOHTPOJIbHBIE pPAabOTHI (TECTHPOBAHHE) IO
TEMAaTHKE TEOPETHUECKOr0 MaTepHrasa, KOTOPbIN H3ydaercs;

- 32 y4eOHBI ceMecTp MPOBOAUTCA JBa KOHTPOJIE: TEKYIIUH (MOIYJIbHBIM) U UTOTOBBIM.
Tekymuit KOHTPOJIb MPOBOAMUTCS MO MOKA3aTeNsM IMOCEHICHHs 3aHATUH KaKIbIM CTYICHTOM M 3a
BBIIIOJIHEHUE UM 33JaHUM TEKYIIEro KOHTPOJA. MTOroBblii KOHTPOJIb IPOBOAMTCS 3a IMpeAeIaMu
YUeOHBIX 3aHSATHI B TIEPUO]T HEJIEIb UTOTOBOTO (aKaJIeMHUYECKOT0) KOHTPOJIS;

- Ha HEJIEJIAX UTOrOBOrO (aKaJIEMUUECKOr0) KOHTPOJIS MPOBOAUTCS OKOHYATENbHAsi OTYETHOCTh
CTYZIEHTOB I10 BCEM HaIPaBJIEHUSIM y4eOHOro Ipoliecca ¢ MOTy4YeHHEM UMH COOTBETCTBYIOIIEH OI[EHKH
B Oayriax.

KoHTposibHBIE BOMPOCHI MO CONEPKAHUIO Kypca CTYAEHTHI MOMy4aloT B Hayajie TEKYILIEro
ceMecTpa.

Kpurepusimu olieHMBaHUSI 3HAHMH CTYJIEHTOB U3 KaXKIOTO COAEPXKATENbHOIO MOIYJS, HX
CaMOCTOSITEIILHOM PaboThI, SBISIOTCS CIEAYIOIINE TTOKAa3aTeNH:

«5» — ocBoeHo Oosnee 85% ydeOHOro Mmarepuana; CTYIEHT XOpOILIO OCBEIOMJIEH B
TEOPETHYECKOM TUIaHe CBOOOTHO BJAJCET U OINEPUPYET 3aKOHAMH, KATETOPUSIMH U TOHATHIHHBIM
anmnapaTtoM y4yeOHOW MUCUUIUTMHBI, apryMEHTHPOBAaHHO U Ha BBICOKOM YPOBHE BEIET TUCKYCCHUIO Ha
CEMHHAPCKOM 3aHATHH; B COCTOSHHUHM pelaTh MPOoOJIEMHBIE BOIMPOC, CIIOCOOEH K OPUTHHATBHOMY
TBOPUYECKOMY MBIIIICHUIO; YMEET CAMOCTOSATENLHO paboTaTh HaJl y4eOHBIM MaTepHUaiioM;

«» — ocBoeHo Oonee 70% ydeOHOro Mmarepuana; CTYICHT XOpOIIO OCBEIOMIICH B
TEOPETHUECKOM IIJIaHE, XOPOILO BJIAJEEeT MU OINEpUpyeT 3aKOHAMH, KAaTE€ropusiMH U TOHATHHHBIM
anmapaTtoM y4eOHOW IHMCIUILTHMHEI, apryMEHTHPOBAHO M Ha JIOJDKHOM YPOBHE BENET JAUCKYCCHIO Ha
CEMUHApCKOM 3aHSTUHM; UMEET HaBBIKM pEIIeHHs THIIOBBIX MPOOJIEMHBIX BOIPOCOB, CIIOCOOEH K
TBOPYECKOMY MBIIUICHHIO, YMEET CaMOCTOATENHHO paboTaTh Hajl y4EeOHBIM MaTepHAIOM;

«3» — ycBoeHo Oosnee 60% wmarepuana; CTYIEHT 3HAKOM C KaTEropHajbHBIM aImapaToM
JWICITUTUTHEI, BBIABISIET HEOOXOAWMBIH MHUHUMYM TEOPETUYECKMX M TMPAKTHUECKUX 3HAHUM,
O3HAKOMJICH C OCHOBHOMW y4eOHOM JIUTEpaTypoid IO Kypcy. MOXKeT pemaTh TUTIOBBIC 3a/1a4H.

IIpumepHbIii epevYeHb TeM 1JIs1 TBOPYECKOi padoThl CTYIEeHTOB

1. TIpo6siemMbl TOCTPOEHUS IITEKTPOHHOTO JOKYMEHTOO00POTA M MIPUHIIMITBI €10 Pean3alii.

2. XapakTepHble OIIMOKM TPU JOKYMEHTUPOBAHMM KOH(UAECHIMATBHOW WH(POpMALUH,
CO3/TAIOIINE MPEANOCHUTKH JUIS €€ YTEUKU U yTPAThI.

3. OcHOBHBIE CIIOCOOBI U CPEICTBA IOKYMEHTHUPOBAHMUSL.

4. CrtiocoOb1, METOIbI ¥ (POPMBI 3aIIUTHI JOKYMEHTOB U X HOCUTENEH OT (hanbcuuKamu.

5. Omnpenenenre NOATMHHOCTH OTTHCKA MeYaTH (ITamIia) Ha JOKYMEHTE U CIIOCOOBI 3aIlUThI
NeYaTy OT MOJIEIKH.

6. Kpurepun u MeToAMKa OTHECEHMS JOKYMEHTOB K Kareropud  "mias CiaykeOHOro
MOJIb30BaHUsA".

7. TloHsTHe TOCYHApCTBEHHON TaWHBL, KOMMEPYECKOW TalHBL, KOH(MUACHIIMATBHOM
uHpopMaIyu, HHOPMALIMU OTPAaHMYEHHOTO PACIPOCTPAHEHHUS B 3aKOHO/1aTENTbCTBE.

8. CoiicTBa nHpOpPMAIIUH, COOOIIEHHS U JOKYMEHTA.

9. CpaBHuTenbHBI aHamM3 3akoHOB "OO0 wuHbopMarmu, WHPOpPMATHU3AMU U O 3aIluTe
uaopmarm”  (1995) u "OO6 wunHbopmanmu, WHPOPMALMOHHBIX TEXHOJIOTHAX M O 3allUTe
napopmarmu” (2006).

10. CoorHomeHue mOHATHMM  "KazpoBas — JOKyMeHTalusA", "MOKYMEHTHl  JIMYHOIO
MIPOUCXOXKACHUS (10 TMIHOMY COCTaBY)", "MOKyMEHTAITHSI IO YIIPABJICHUIO TIEPCOHATIOM".

11. TpeGoBanus, MpeabsBIsieMble K COCTABICHUIO M O(OPMIICHHIO TPHKA30B MO JMYHOMY
COCTaBY.



12. Tpe©oBanus1, NIpeIbABIAEMbIE K COCTABICHUIO U O(POPMIICHUIO JOHDKHOCTHOTO perjaMeHTa
rOCYJIapCTBEHHOI'O CITY’KaILETo.

13. Kommepueckast iepenucka: KIacCu(pUKaIs, 0COOEHHOCTH 0(POPMIICHHUS, KOMITO3UIIIOHHOE
HIOCTPOEHHUE TEKCTA.

14. Merononorusi NPOEKTHPOBAaHUS W BHEIPEHHS CUCTEM YIIPaBIEHHUS JIOKYMEHTaMH B
OpraHu3aLuH.

15.TOCT P UCO 15489-1: ucropus co3naHus ¥ KpaTKasi XapaKTepUCTHKA.

16. O630p MeXIyHAPOAHBIX cTaHAapTOB B oOmact IOV (He menee 8).

17. OcobeHHOoCTH OpraHu3ay paboThl ¢ 0OPAIIEHUSIMH IPayKIaH.

18. TlepeuHn HOKYMEHTOB C YKa3aHHUEM CPOKOB MX XPaHEHMs, UCIIOIb3YEMbIE B AEATEIbHOCTU
NpEeIIPHUITHIA (KPaTKUii 0030D).

19. Brinaya rocygapCTBEHHBIMU OpraHaMy CIPABOK COIIMAIBHOTO XapakTepa.

20. [Mporpammuoe obecriedenue B chepe 1OV (0030p Ha OCHOBE AMEKTPOHHBIX HCTOYHUKOB).

21. Y nocroBepsitolye EHTPI B CUCTEME TPEITPUSITHIA.

22. DIEKTPOHHOE MPABUTENBCTBO: CIOKHOCTH OOMEHa JOKyMEHTHpPOBAaHHOW MH(opMarmeil B
roCyJIapCTBEHHOM YIPaBIICHUM.

Bonpocs! k 3auery qucuumiune "Odu 1"

1. Tepmunocucrema paucuuiumHbl. OcHoBHble TOHATUSA ("wHpOpManms"', "mMOKyMeHT'",
"oKyMeHTHpoBaHue", "Henonpou3BOJACTBO", '"ITOKYMEHTAIIMOHHOE oOOecrieueHne yhpaBlieHus ",
"uH(pOpMAIIMOHHOE 00ECTIeYeHNE YIPABICHHUA" U Ap.). DBOJIOIUS TTOHSITHHA.

2. Uundopmauust u ee cBoiictBa. Bimsxue wuHpOpManuMM Ha KayeCTBO NPHUHUMAEMBIX
yIpaBiieHYeCcKUX peteHnit. MapopmMalonHas KynbTypa, e THUIIBL

3. MndopMannoHHbIi MEHEKMEHT Ha COBPEMEHHOM JTarne. JJokyMeHTalmoHHoe obectieueHne
YIIPaBJIEHUS KaK 4YacTh HH(OPMALMOHHOTO MEHEKMEHTA.

4. OcHoBHble Tonoxkenus: PenepanpHoro 3akoHa PO "O6 mnbopmarwmy, WHPOPMALTMOHHBIX
TEXHOJIOTUSIX M O 3amuTe uHpopMmanuu', €ro pojb W 3HAYCHHE B CHCTEME POCCHICKOTO
3aKOHO/IATENbCTBA.

5. HWudopmanmoHHbIE pecypchl - Kak SKOHOMHYEcKas Kareropus. [IpaBoBoil pexum
uH(pOpMaIOHHBIX pecypcoB. MH(popMallmoOHHbBIE pecypChl TAMOYKEHHBIX OPTaHOB M JIOCTYH K HUM.

6. MudopmaionHsle mpolecchl — OCHOBAa pPa3padOTKHM M peau3alldy  YIpaBIeHYECKOrOo
pelueHus. YIpaBIeHUYeCKOe pellieHHE KakK MPOLece U Kak siBjieHne. POpMbl yIIpaBIeHUECKUX PELICHUI.

7. Jenonpou3BOJACTBO — KaK OTPAKEHHE CHUCTEMbI M TEXHOJIOTUM YyrpaBiieHUs. OCHOBHbBIC
ATanbl pa3BUTHS A€N0Npon3BoAcTBa. CyIIecTBYIOIAas MOAEb AEI0ONPOU3BOACTBA.

8. JIokyMEeHT - Kak CpeICTBO ympaBieHUs W oOparHOW cBs3u. CBOWCTBA JIOKyMEHTa M
coobmenust. yHKIMK T0KyMEHTa.

9. IOpunnieckas cuia OyMa)KHOTO M 3JIEKTPOHHOTO JJOKYMEHTOB.

10. VYuudunupoBanusie cucrembl nokymeHtarmu (YCJ): cocraB, Hasnauenue. YCJI,
UCMOJIb3yEMBbIE B IEATEIIbHOCTU MPEATIPUATHH.

11. Cucrema yrpaBieHUECKOH JOKYMEHTAIIMU: COCTaB (BUIbI), HA3HAYCHUE, KITacCH(PUKAITHSL.

12. Ponb 1 3HaveHUE KIacCu(UKATOPOB TEXHUKO-DKOHOMHUYECKON U COIMATLHON WH(MOpMAIH
B IOKYMEHTAIIMOHHOM O0OECIICUeHUH YITPaBIIeHUs. XapaKTepucTHKa Kinaccupukaropos TOU.

13. VYaudunupoBaHHas CHUCTEMa OPraHU3AIMOHHO-PACTIOPSAUTEIIEHON — JOKYMEHTAIUH.
Xapakrepuctuka. Cdepa npumenenust. CoctaB JOKYMEHTOB.

14. YaudummupoBaHHasi CHCTEMa OpraHU3alMOHHO-PACTIOPSAUTENBHON JoKyMeHTauu. CocTa
pexBu3nTOB. TpeOoBaHus K OIaHKaM JTOKYMEHTOB.

15. OcHoBHbIE TpaBWJIa MOJTOTOBKM HOPMATHUBHBIX MPABOBBIX aKTOB (helepaibHBIX OPraHOB
UCTIOJIHUTENBbHON BiacTu. [Ipu3Haku HOPMAaTMBHOCTH B PACHOPSIUTENBHBIX JOKyMEHTax. Bupsl
HOPMAaTHBHBIX MPABOBBIX aKTOB, KOTOpbIE MOTYT M3laBaTh (enepaibHble OpraHbl UCIIOTHUTEIbHON
BJIACTH.

16. OcoOeHHOCTH CTHIISL M3JI0KEHUST O(DUITHATBHBIX JIOKYMEHTOB.



17. Henosas mepenmcka. Knaccudukanus. [IpaBuna opopmienus (odepra, mpeTeH3MOHHOE,
TapaHTHIHOE, PEKJIAMHOE MTUCHMO).

18. KoMI103MLIMOHHOE TOCTPOEHNE PEKBU3HUTA "TEKCT" AEJI0BOI0O MHUChMA.

19. OcHoBHBIE 3a71aul U (DYHKIIUH CTPYKTYPHBIX TOAPA3ICICHUN TPEANPUATHA, UMEIOITNX
OTHOILICHHE K OpPraHU3aluH JOKYMEHTO000pOTa.

20. ®opmbl OpraHu3alyy ATONMPOU3BOICTBA, UCTIOIB3YEMBIE B ACSITEILHOCTH MPEATIPUSTHH.

21. OcHOBHBIE 3Talbl JJOKYMEHTOO0OPOTa B OPraHU3aLMK U UX XapaKTepUCTUKa (TpeOoBaHMS K
OpraHu3aIum).

22. Uens, MeTOABI MCCIENOBAHMUS OpraHM3AMU JOKyMeHTooOopora B mpennpusitun. UT,
UCTIONTb3YyeMBI€ JIJIsl UCCIIeIOBAaHUSI JOKYMEHTOO00POTA.

23. OcoOeHHOCTH OpraHU3aliKd PadOTHI MPH HCIOJIB30BAHUM TEIETAWIHOM, (haKCUMHIBHON
CBSI3U U JIEKTPOHHOI MOYTBHI.

24. Oco0eHHOCTH OpraHU3AIMHY ITEKTPOHHOTO JOKYMEHTO000pOTa B IPEANPHATHH.

25. puanunuansHas cxema padotsr JJUTIC.

26. Pomb, 3HaueHME W TPUHLUIBI PETUCTPAMM  JOKYMEHTOB B  OpraHM3aluu
nenonpousBoacTBa.  KIIC  "YKUJI-2": wucropusi co3maHus, Ha3HaueHHWe, (YHKIIMOHAILHBIC
BO3MO>KHOCTH, ITyTH MOJIEpPHU3ALINY.

27. OOBbEKTUBHBIE U CYyObEKTUBHBIE (DAKTOPBI POCTA JJOKYMEHTOO0O0POTA.

28. OcoOeHHOCTH OpraHu3aii  paboThl ¢  JTOKYMEHTaMH, WMCIOIIUMU  CBEICHHUSL:
orpanndeHHoro pacrmpoctpanenus ([ICII), a Takke KOMMEPYECKYI0 WJIM TOCYIapCTBEHHYIO TaifHY.
Kpurepun otHecenns nHhopMaImy K KaTeropuu "ciryxeOHoi".

29. OcobeHHOCTH OpraHu3aiui paboThl ¢ oOparieHusMu Tpakaad. [Iporeaypa oOxanmoBaHus
peleHui, nericTBuii (0e31eHCTBIS ) JOIKHOCTHBIX JIHII.

30. I'ocymapcTBeHHbI apXuBHBIN (oHJ (HazHaueHHe, cocTaB). OTauuuns "TpaaullMOHHOTO" 1
"3]IEKTPOHHOT0" apXHUBOB.

31. BenmomcTBeHHBIE apXUBBI: BHJIbI, COCTAaB JOKYMEHTOB, (yHKIMHU. VcmonHeHue 3ampocoB
COLIMATIBHOTO Xapakrepa. "CrenuanbHblil" apXuB Ha PEANIPUSTHN.

32. Uenp, 3Tansl, IPUHIUIBI U KPUTEPHH SKCIEPTU3HI IIGHHOCTH JOKYMEHTOB Ha MPEANPUITHH
. IlTomromoums u opranuzarwst padotsl DK, [[DK, DIIK, IDIIK.

33. Ponb 1 3HaueHNEe HOMEHKJIATYpPhI JIeJl B OpraHu3alyu JAeJI0NpOU3BOICTBA Ha MPEINPUSITHH.
Byl HomeHkaryp aen. [IpaBuia moaroToBKy.

34. Metononorus IpOeKTUPOBAHUS M BHEPEHUSI CUCTEM yrpasieHus gokymentamu (CY]]) B
OpraHM3ali Ha COBPEMEHHOM JTarle.

35.TOCT P UCO 15489-1: ucropus co3gaHus U KpaTKasi XapaKTepUCTHUKA.

36. Ponb 1 MeCTO pallMOHAIBHOTO JOKYMEHTO00OPOTa MpU CO3JaHMH MH(OPMAIIOHHON Oa3bl
kopriopatuBHON HHPOpManmorHoit cuctembl (KMC). CocraB nabopMaoHHoM 0a3bl: BHEMAITUHHAS
Y BHYTpUMAIIIMHHAS.

36. Knaccudukanus u xapakrepuctuku nporpaMmuoro obecneuenus (I10), ucmons3yemoro B
NpOLIECCEe aBTOMATU3ALMH JIEJIONIPOM3BO/ICTBA B COBPEMEHHBIX YCIIOBHSIX.

37. BO3MOXXHOCTH HCHOJIB30BaHUS CHUCTEM yIpaBieHus morokoMm pador (Workflow) B
NPOLIECCE aBTOMATU3ALMH JIEJIONIPON3BO/ICTBA.

38. APMa1 (KTIC), mo3Bosisiroliiie aBTOMaTH3UPOBATh JEITOMPON3BOACTBEHHBIC OIIEPAIIHH.

39. DnekTpoHHOE COOOIIEHHUE: OTpe/IeNIeHNE, TPaBmIIa MOArOTOBKU, OQOPMIIEHHS M OTIIPABKH.
OTHKa 3IEKTPOHHOU MEPETUCKH.

40. Ilpouenypa ucnonb3oBanus U npuzHanus DL

41. TIpoGnembl B3aMMOACHCTBUS (eiepalTbHBIX OPraHOB MCTIOJIHUTEIBHOW BJIACTH B TIPOIIECCE
CO3/1aHMS M MCTIOIb30BaHUS MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO IOKYMEHTO000pOTA.

42. OcHOBHBIE HOPMATUBHO-TIPABOBBIE AKThI B 00JaCTH TOKYMEHTAIIMOHHO-UH(POPMAIIIOHHOTO
obecriedeHust yIpaBlIeHUS JeATeTbHOCTBIO PEIIPUATHI (KnaccupHKaIHs, XapaKTePUCTHKH ).

43. KaapoBoe Jemompou3BOACTBO: HOPMATHBHO-METOAWYecKas Oa3a (KiaccH(pHUKaIs,
XapaKTEPUCTHUKH).

49. TpeboBaHwMs1, MPEABIBISIEMbIE K TTOATOTOBKE M OPOPMIIEHHIO JOJDKHOCTHBIX WHCTPYKIIMNA U
JIOJKHOCTHBIX PETJIAMEHTOB.



50. TpeOoBanusi, mnpeabsBIsieMble K TMOATOTOBKE M O(QOPMIICHHIO MPOEKTa JOroBopa
Ipa’k1aHCKO-TIPaBOBOT'0 XapaKTepa.

5. YYHEBHO-METOAUYECKHUE MATEPHAJIBI 110 JTUCHUIIJIMHE

OcHoBHas JiuTEepaTypa

1. beikoBa T. A., Kyzuenosa T. B., Cankuna JI. B. JlokymeHTanuoHHoe oOecredcHme
yIpaBJICHHS (I€TOMPOU3BOICTBO): Yueb. mocodue. — 2-¢ uzn. — M.: UHOPA-M, 2012, 304 c.

2. JIOKyMEHT: UCTOpHSsi, TeOpHs MpakTUKa: cO. mMarepuayioB. 5-s Bcepoccuiickas HaydHO-
npaktuueckas koHdepeHus. C mexayHaponubiM ydactueM (r. Tomck, 27-28 okrt. 2011 1.) —
Tomck, uzn-so Tomck. yu-ta, 2012 (Hb HU TT'Y)

3. JlapwonoBa T. M., Pymeiauna JI. A. JlokyMeHTanMoOHHOE OO€cCleueHUEe YIpaBiICHUS
nepcoHaioM: YueOHoe mocooue. — M.: @opym, 2012, 416 c.

4. Ky3nerora T. B. Jlenonpoun3BoacTBO (IOKYMEHTAIIMOHHOE 00ECTICUCHHE YITPABICHHS) 5-
€ U3JlaHue, Ucrp. u 1onoiH. — M.: «Ynpasnenue nepconaiom», 2007. — 528 Hb UH TI'Y)

5. Ilepunoandeckuii xxypHai «Jlesonpon3BoacTBO»

6. baunno, Mmnapus JlaBpentbeBHa. MHpopmaronHoe npaso [Tekcer] : y4e0. mist By30B /
. JI. bauuno ; Uu-T rocynapcta u npaBa PAH, Axkan. mpaBoBoit yH-T (MH-T). - M. : FOpaiit : ]I
IOpaiiT, 2010. - 454, [10] c.

7. Pa3paboTka m odopMieHHE TEXHHUYECKOW JOKYMEHTaluh. YdeOHoe mocobwme. (rpud
MOHY) // A.H. Muxaiinos, A.B. JlykuueB, MU.A. Topoben, A.Il. I'yas, A.B. [epkau, UN.B.
Kmumenko, Henocekin B.b., H.B. I'ony6os, B.A. I'onno6un. // Honenk: JoarHTVY, 2003. — 56c¢.

8. ®@arxyrauHoB P.A. VIHHOBaLMOHHBI MeHEIKMEHT: YdeOHoe mocobue. Tperbs
penakmusa. — M., 2002 r.

9. NunoBanmonusiii MenemxkMenT / Mnbenkosa C. /1., ['ox6epr JIL.M., Arynun C.1O.,
Kysunenos B.U.; [Tox pen. Unbenkosoii C.J1. — M.: KOHUTH, 2000. — 327 c.

10. ManoBanuonHsi MeHeKMEHT / Oronesa JI.H., Pagukosckuit B.M., Cymapokos B.H.,
UYepnenona E.B.; ITog pea. Oronesoii JILH. — M.: UTHO®PA-M, 2001. — 237 c.

11. bama6anos N.T. ManoBannoHHb MeHeKMeHT. — CII6: TTutep, 2001. — 303 c.

12. Mopo3os FO.I1. ManoBanmonuslii MenemxkMeHT. — M.: KOHUTHU-JAHA, 2000. — 447 c.

JonotHUTEILHAS JTUTEpPaTypa

13. Augpeesa B. U. Jlenonpon3BoACTBO: OpraHU3alyds U BeICHHE: y4el.-TpakT. mocodue -
2-e u3., nepepad. u jor. - M. : KnoPyc, 2008. 1 sk3.

14. AcraxoBa JI.B. JlokymeHTalimoHHOEe oOO€cleueHne yMpaBICHUs Kak OTpacib
nesitenbHOCTH // Jlenonpoussoactso, 2005. Ne 2.

15. bacako M. U. CoBpeMeHHOE nemonpou3BoACTBO. (JlokyMeHTanmMoHHOE oOecredeHue
yIpaBiieHus): yued. mocodue - 2-e u3., ucrp. u jgoi. - PoctoB #//] : ®enuxkc, 2008. 1 k3.

16. bauuno W.JI. Hudopmanmmonnoe mnpao. YdeOHWK i By3oB — M.: Bricmiee
obpa3zoBanue, IOpaiit-NU3gar, 2009.
17. boGwu1eBa M.II. HexoTopsie BOIIPOCHI HCTOJIb30BAHUS 3JIEKTPOHHOTO

JOKYMEHTO000pOTa Mex 1y opranuzanusmu // Jlenonpoussoactso, 2003. Ne 3.

18. boposneBa 3.A. VYrojoBHas OTBETCTBEHHOCTh 3a TIPECTYIUIEHUS B 00JacTh
JOKYMEHTAIMOHHOT0 oOecrieueHus ynpasinenus // JlenonpoussBoactso, 2008. Ne 3.

19. bpoitno B.JI. Odwuchas oprrexHuka s ACTONPOU3BOACTBA M yIpaBieHUs. — M.:
®Ounuasb, 1998.

20. beikoBa T.A., Bsuosa JI.M., Cankuna JI.B. JlemonpousBoacTBo. Y4eOHUK / 1o 0011
pen. mpod. T.B. Ky3nenooii. — 2-e u3a. nepepad. u gom. — M.: MIIDSP, 2006.

21. beepn Aungepcen. busznec-nporeccel. UHCTpyMeHTHI coBepilieHCTBOBaHuA. — M.: PUA
"Cranaaptsl 1 kayecTBo", 2003.



22. I'enbman-Bunorpanos K.b. O cnoXHOCTSIX TPaKTOBKU MOHATHUS "TOKYMEHT" M crioco6ax
ux npeononenus // lenonpousoctso, 2005. Ne 2.

23. JlenonpousBoactBo: OOpasibl, ToKyMeHThl. OpraHu3aius U TeXHOJIOTus padboTel. bosee
120 moxymeHTOB. - 3-¢ u3a., nepepad. u gom. / B.B. I'amaxos, .K. KopueeB u np.; mox pen. N.K.
Kopneesa, B.A. Kyapsiesa. - M.: IIpocnexr, 2011.

24. Enpunass  aBToMatu3upoBaHHas wuHpopmarmonHas cuctema (EAMC) TaMoxeHHBIX
OpraHoB. ABTOMAaTHU3MpPOBAaHHAs CHCTEMa "Y4eT M KOHTPOJIb HCIHOJHEHHS JOKYMEHTOB B
noapazaenenusx OTC Poccun". [ludp — AC "YKUJI-2", Bepcus 3.2. PykoBoACTBO TOJIb30BATENS.
HIOI'K. 12100-06 34.

25. Kypasnera W.B., Xypanea M.B. OdopmisieM AOKyMEHTBI Ha TE€PCOHATBLHOM
KOMIIBIOTEpE: I'PaMOTHO U Kpacuso. — M.: UHOPA-M, 2008.

26. Kamaes JI. JlokymMeHTOOOOpOT il aBTOMAaTH3alMK mporeccoB //  JlupekTop
uHpopMaoHHOH cyx0b1, 2008. Ne 1.

27. Koasie A.W. MHpopmanroHHOE 00€CTIeueHne ¢ TOUYKH 3PEHUS MPOIECCHOTO MOIX0/1a
(omeiT mpowsBoacTBeHHOUW Kkommanuu) // HTU. Cep. 1: Opranusanus U METOIHMKA
nHpopmanmoHHoM padoTsl, 2001. Ne 12,

28. Kprokosa H.I1. JlokyMeHTHpOBaHHE yIIPaBIEHYECKOH eATENIbHOCTH: YuebHoe mocooue.
—M.: UHOPA-M, 2010.

29. Ky3uenos U. H. Jlenompon3BoacTBo : yued.-cripaB. mocobue / - 3-e u3f., nepepad. u
noi. - M. : JlamkoB u K°, 2007. 1 3k3.

30.JJapun M.B. O rocynapcTBeHHOH MOJMTHKE B chepe JOKYMEHTAIIHOHHOTO 00ecreueHus
ynpasienus // Jlenonpoussoactso, 2005. Ne 1.

31. Jlapun M.B., PsickoB O.W. VmpaBneHne TOKyMEHTaMH HAa OCHOBE MEXIYHapOIHOIO
crangapra MCO 15489-2001. Metoauueckoe nocodue. — M.: BHUNIA ], 2005.

32. JlapskoB H.C. lokymenToBenenue. Yuebnoe nocooue. — MACT: Bocrok-3amnaz, 2008.

33. JleakeBuu JI.A. JlenonpounsBoactBo: yued. mocodue - M. : Akanemus, 2007.

34. Makcumouu [.1O., BbepecroBa B.M. KowmmiekcHbli mOIXOM K BHEIPEHUIO
WH(POPMAITMOHHBIX TEXHOJOTUH BO BCE Cepbl TOKYMEHTAIIMOHHOTO 00eCIeueHus yrnpaBJeHHs //
Cexkpetapckoe nerno, 2005. Ne 11.

35. Mansimenko [O.B. DnekTpoHHBI JOKYMEHTOOOOPOT B TOProBie, OaHKOBCKOM U
TaMOKEHHOM Jejie. Yueonoe nmocodue. — Bd PTA, Bragusoctok, 2002.

36. MarBeeBa B.A. COOpHUK U3BJICUEHUN M3 HOPMATUBHBIX MTPABOBBIX aKTOB IO BOMPOCaM
JOKYMEHTAIMOHHOTO U MH(POPMAIIMOHHOTO 00eCIeYeHHsI AeITeTbHOCTH TaMOKEHHBIX OPTaHOB. —
M.: U3narenscTBO Poccuiickoit TamoxeHHOM akagemun, 2010.

37. MenbuukoB B.O., MensaukoBa F0.0O., I'opoynosa E.B. Nudopmanus kak 06a3zoBblit
3JIEMEHT COBPEMEHHOTO WH(OPMAIMOHHOTO O0IIecTBa W €€ MEeCTO B cucteMe (uiocodckoro
snanus // HTU. Cep. 1: Opranusanus u MeToauka nadopmannoHHoi padotsr, 2008. Ne 11.

38. Comory6o O.Il. Jlemompou3BOJICTBO: COCTaBJIICHHE, pEIAKTHPOBaHHE M 00paboTKa
JOKYMEHTOB: y4e0. nmocobue. - 2-e u3., crep. - M. : Omera-JI, 2007.

38.  UYepnoB B.H. KadecTBeHHBI  aHaiU3  aBTOMATU3MPOBAHHBIX  CHUCTEM
JOKYMEHTAIMOHHOT0 obecnieueHus: ympasineHus. CnpaBounuk. — M.: UsnmatensctBo "MpIChp",
2005.

39. Kokypun JI.1. UuHOBanmonHas nesarenbHocTh. — M.: Dx3amen, 2001. — 576 c.

40. OcHOBBI MHHOBAaTHKH M MHHOBAIMOHHOM aearensHocTH / 'amumos I'.C., Komocos B.I',
Ocmanos H.O. — CII6: onmurexunka, 2000. — 323 c.

HOpMaTI/IBHbIe NpaBOBbIC AKTHI:

1. TaMoKeHHBIN KOJIEKC TaMOKeHHOTro coro3a, 2010.
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