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1. EJIN 1 3AJIAYHN OCBOEHMUSA JUCTIIUITJIMHBI

JlucuMnanHa paccMaTpuBaeT COBpEeMEHHbIE TPeOOBAaHMUS IOCYJapPCTBEHHBIX CTAaHAAPTOB U
HOPMAaTHBHO-METOJUYECKUX aKTOB K O()OPMIICHHIO CITY)KEOHBIX IOKYMEHTOB (JJOKyMEHTHPOBAHHE),
NOJYYUTh 3HAaHUS 00 OpraHu3aluu paboThl C JOKyMEHTaMM (JIOKyMEHTOOOODPOT); HAyYHThCS
IPUMEHATh NOJY4YEHHbIE 3HAHHsI B IIPOLIECCE TEOPETUYECKOM M MPAKTHYECKOM NEesATEIbHOCTH B
COBPEMEHHBIX OPTraHU3AIMIX Pa3IHUYHBIX OPraHU3alMOHHO-TIPABOBBIX (OPM.

Heanio ocBoenust gucuumannubl «OuN Iy mo 6akamaBpckoi mporpamme mo
HanpasiyieHuto 27.03.02 «YnpaBiieHne KaueCTBOM» SIBIISIETCS:

- 1aTh KauyeCTBEHHbIE 3HaHUS B c(epe NOKYMEHTALMOHHOIO O0ecledeHus yIpaBlIeHUs,
BOCTpeOOBAaHHBIE OpraHaMH TOCYJapCTBEHHON BIIACTH, KOMMEPUYECKMMH U OOILECTBEHHBIMU
OpraHu3alUsIMM;

- IOJATOTOBUTH OakanaBpa K yCIEUIHOH paboTe B cdepe OpraHOB BIACTH M YyIpaBIICHUS,
pelakuuil cpeicTB MaccoBOM MH(pOpMAalMM B KayeCTBE COTPYIHHMKOB, CIOCOOHBIX K YYacTHIO B
pa3paboTKe U OCYIIECTBICHUN PEeaTU3yeMbl JaHHBIMU OpraHaMU PELICHUH;

- CO3aaTh YCJIOBUA I OBJIAACHUA IMPEAMCTHO-CIICHUATIU3UPOBAHHBIMHU KOMIICTCHIUAMU,

CIOCOOCTBYIOIIMMH €0 YCTOHYMBOCTH Ha PBIHKE TPy,
- IOJTyYEHHE CIIYIIATENIIMU 0a30BBIX TEOPETHUECKUX 3HAHUH U MPAKTUYECKUX HABBIKOB,
HEOOXOIMMBIX [UISl YIIPaBJICHUS HMHHOBAIMOHHBIMH IIPOIIECCAMU KOMITAHUH

3agaum JUCHMINJIMHBI:

- QaHAJIM3 TEOPETUYECKUX OCHOB JJOKYMEHTAIMOHHBIX IIPOLIECCOB B OOIIECTBE;

- U3y4EHHUE OCHOBHBIX CIIOCOOOB CO3/IaHMsI TOKYMEHTOB;

- paccMoTpeHue mpoOneM yHHOUKAMM ¥ CTaHAAPTU3AIMH JIOKYMEHTOB M CHCTEM
JIOKYMEHTAIIH;

- 3HAKOMCTBO C COBPEMEHHBIMH TPEOOBAHUSIMH T10 COCTABICHHUIO JOKYMEHTOB;

- (hopmupoBaHre HHPOPMALMOHHOMN KYJIbTYpBI CIICIIHATIICTOB;

- 0000MUTH UMEIOIKECS 3HaHUS O QYHKIMSIX ¥ METOJax YHPABJICHHUS HHHOBAIMSIMH, B TOM
Yyciie 0 MOTHBALIMY MHHOBAIIMOHHON JI€ATEIbHOCTH;

- JIaTh TIPEJCTaBJICHHE O YEPEAOBAHWU TEXHOJOTMYECKMX YKIIAI0B, OCHOBHBIX MOHSATHAX
TEOPHH WHHOBATHUKHU;

- JIeTAIN3UPOBaTh 3HAHUS 00 HTarax MHHOBAI[MOHHBIX MPOIECCOB, JaTh PEKOMEHIAINH T10
(uHAHCHPOBAHHIO HanOOJIee BAKHBIX MPOMEKYTOUYHBIX PE3yIbTaTOB;

- YIIyOWUTh IO3HAHMS O HAIPaBJICHUSAX WHHOBAIMOHHOM IESTEIBHOCTH, KIACCH(UIIMPOBATDH
HOBAaLlMU, NHHOBALIMOHHBIE TIPOIIECCHI, HOBOBBE/ICHUS;

- PacIIMPUTH 3HAHHUA O IIEHHOCTHOM acIleKTe MHHOBALMI MpH 0OOCHOBAaHWY WHBECTHUIINH B
WHHOBAIIMOHHBIE TIPOLIECCHI B YCIOBUSIX KOHKYPEHIIUH;

- TPEACTaBUTh OCOOCHHOCTH YNPAaBICHHS WHHOBALMOHHBIMH CTPATETUSMH Pa3BHUTHS
NpENpPUSTHS;

- PpacKpbeITh KOMIUIEKCHBIH  XapakTep COBOKYITHOCTH OpraHM3alMOHHBIX  (opwm,
B3aMMOCBSI3aHHBIX APYr C JIPYroM, 00eCHeuMBaIONIMX HHHOBAIMOHHYIO AEATEIbHOCTh BO BCEX
cepax HapOAHOTO XO3SHCTBA;

- TPEeICTaBUTh OCHOBHBIE HOPMATHUBHBIE JOKYMEHTBI, CBS3aHHBIE C PETYJIMPOBAHUEM
WHHOBAIMOHHOM AesaTenbHocTH B Poccun u JIHP;

- TIPEACTAaBUTh CUCTEMY KPHUTEPHEB, UCIOIb3YEMbIX MHBECTOPOM IPH HMPUHSATHH PEIICHUS
00 MHBECTHPOBAHNHU B HHHOBAIINY;

- TMPEICTaBUTh KIACCU(PHUKAIIMOHHYIO CUCTEMY PUCKOB B MHHOBAIIMOHHOM JEATEIBHOCTH U
OCHOBHBIE METOJOJIOTHYECKHE MOAXO0/IbI K OIIEHKE PUCKOB HHHOBALMOHHOTO MEHEPKMEHTA.

CdhopmupoBaTh y CTYAEHTOB 0a3y sl BOCHPHUATHS W TOHUMAHHUS aTIMHHHCTPATUBHOH,
TEXHHYECKOH W TEXHOJOTWYECKOW OKYMEHTalWu Juisi Oojee IOJHOTO HCIOJIB30BAaHUS CBOWX
3HaHUH B IPO(HECCHOHAIBHO - MPAKTHUECKON AEATEIHHOCTH MO YIPABICHUIO KAYEeCTBOM.

ITo pe3ynbpTaTamM OCBOCHUS TUCIUIUIMHBI OO YyJArONIIHICS TOJDKEH:

3HATh:



- TOKYMEHTOBEIYECKYIO TEPMUHOJIOTHUIO;

- OCHOBHBIE  HOPMAaTHBHO-METOAMYECKHE  MaTepuanbl IO  JOKYMEHTHPOBaHUIO
YIIPaBJIEHYECKOH JEATEIbHOCTH U OCHOBHYIO Hay4YHO-HCCIIEOBATENILCKYIO JIUTEPATypy B 00JIacTu
JOKYMEHTOBE/ICHHS,

- IpaBUJIa COCTABJICHUS U O(hOPMIICHUS JTOKYMEHTOB;

- IOPSIOK OPraHU3alU JOKYMEHTOB B KOMIUIEKCHI;

- KpUTEpPUU U NPUHLMUIBI ONPEACIICHUS] HAyYHO-UCTOPUYECKON U IIPAKTUYECKON LIEHHOCTU
JIOKYMEHTOB;

- OCHOBHBIE TIOHATHUS TEOPUN NHHOBATUKH;

- OCHOBHBIE (DYHKILIUU ¥ METObl YIIPABICHHSI HHHOBALUSIMH;

- 0COOCHHOCTH YIPABICHHSI HHHOBAIMOHHBIMU CTPATETHsIMU PA3BUTHS IPEIIPUSATHS,

- OCHOBHBIE HOPMATHBHBIEC JOKYMEHTBI, CBSI3aHHBIC C PEryJIUPOBAHUEM HHHOBALMOHHOU
nestenbHoctd B JIHP u Poccuu;

- KOMIUIEKC OPraHU3alOHHBIX (JOpM, 0OecreunBaOINX HHHOBAILIMOHHYIO 1E€ATEIbHOCTD;

- CHCTEeMY KpHUTEPHEB, MHCIIONb3YEMbIX WHBECTOPOM TP NPUHATHH peIIeHUs 00
MHBECTUPOBAHNY MHHOBALINN;

- CUCTEMY PUCKOB B UHHOBALlUOHHOM JEATEIBHOCTH U OCHOBHBIE IIOAXO/bI K OLIEHKE PUCKOB
WHHOBAIIMOHHOI'O MEHE/DKMEHTA.

yMeTh:

- COCTABJIATH JOKYMEHTHI C UCIIOJIb30BAHNEM S3BIKOBBIX BAPUAHTOB;

- YHU(HULIUPOBATh TEKCTHI JOKYMEHTOB;

- 0OpPMIIATH TOKYMEHTBI B COOTBETCTBUHU C TPEOOBAHUSAMHU I'OCYAAPCTBEHHBIX CTaHAAPTOB;

- OIIPEAEIIATh UCTOPUYECKYIO U IIPAKTUYECKYIO LICHHOCTh JOKYMEHTOB OPraHOB
rOCYyapCTBEHHOU BIIACTH U YIPABICHHUS.

BJIA/IETh:
- HaBbIKaMM COCTaBJIEHUS MHPOPMALIMOHHO-aHAIUTHYECKUX U KaIPOBbIX JOKYMEHTOB;
- TIOJIb30BAThCS YUEOHOM 1 CIIPaBOYHOMN JIUTEPATYPOH.

[lepeuncnennple pe3yabTaThl OOYYEHHUS SBISIOTCS OCHOBOW Uil (pOPMUPOBAHUS
CIEAYIOUIMX KOMIETEHIIHI:

CIIOCOOHOCTSIMU ¥ TOTOBHOCTBIO:

HCIIOIh30BaTh OCHOBBI TMPABOBBIX 3HAHWH B pas3auvHbIX chepax nesrenbHocTd (OK-4);
OOIICHUIO B YCTHOM M MUChbMEHHOH (hOpMax Ha TOCYJapCTBEHHOM M WHOCTPAHHOM SI3BIKAX MJIst
pemieHusT 3a7ad MEXKIWYHOCTHOTO MU MEXKYJIbTypHOTOo B3amMmozeictBus (OK-5); paborate B
KOJUIEKTUBE, CIIOKOWMHO BOCIPUHUMAs COIMANbHBIC, JTHHUYECKHE, KOH()ECCUOHANBHBIE U
KYJIbTypHBIE pa3iauuns ero coTpyaaukoB(OK-6); k camoopranuzamnuu u camooopazoBanuto (OK-7);
UCIIOJIb30BaTh OPraHU3AIIMOHHO-YIIPABICHUYECKHE HABBIKH, TPUHUMATH yIIPABICHUECKUE PEIICHUS B
po)eCCHOHAIBHON U COLUAIIBHOM JeATENhbHOCTH, Y(PPEKTUBHO pabOTaTh KaK WHIUBUIYAIBHO, TaK
u B koimektuBe (OK-10); pemats cTanmapTHbe 3aqadd Tpo(eCCHOHANBHOW IESTEIHHOCTH Ha
oCHOBe MH(MOpPMAITMOHHOW W OMOIMOTpaduuecKkor KyJabTyphbl ¢ MPUMEHEHHEM MaTEeMaTHUYECKOTO
ammapara Ui OCYIIECTBIEHUS  NPO(ECCHOHANBHOW  NEATENBHOCTH, HH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX ~TEXHOJOTHH, C YyY4eTOM OCHOBHBIX TpeOOBaHUN HHOOPMALMOHHON
6e3onacuoctu  (OIIK-3); wncnonbp30BaTh OCHOBHBIE MPHUKIAIHBIE IMPOTPAMMHBIE CpEICTBA U
nH(pOpMaIMOHHBIE TEXHOJOTHUH, IPUMEHsIeMbIe B cepe nmpodeccronanbHoi aesteapbHocT (OITK-
4). TpUMEHSATH MNPOOJIEMHO-OPHUCHTHPOBAHHBIE METONbI aHAllM3a, CHHTE3a U ONTHUMH3AINH
IpOLEeCCOB 0OecleyeH sl KauecTBa, METPOJIOTUYECKOTO O0ecTeueHus 1 TEXHUUYECKOro KOHTPOJIA,
UCIIONIb30BaTh COBPEMEHHBIE (CTATUCTHYECKHE) METOMABI YIPABICHUS KadecTBOM, H3MEPEHUH,
koHTposis W wucnbitanuii (I1K-4); ydactBoBaTh B pa3paboTKe NPOEKTOB HOPMATHBHON W
TEXHUYECKON JOKYMEHTAlluH, B WX NPAKTHUYECKON pealn3alfy, OCYIIECTBISATh KOHTPOJIh 3a
coOI0ICHHEM YCTaHOBJICHHBIX TpeOOBaHM, NEHCTBYIOIINX HOPM U MPaBUJl, y4acTBOBATh B paboTe
[0 TapMOHU3ALMM CTAaHAAPTOB C pEerHoHaNbHBIMU M MexayHaponHeiMu (IIK-9); pykoBoauth
MaiaeiM koJuiekTuBoM (I1K-10); BecTH HE0OXOAMMYIO MOKYMEHTAIMIO IO CO3IaHUIO0 CHUCTEMBI
obecrieyeHus kayectBa W KoHTpoito ee dpdexkruBHocTu (IIK-12); opraHn3oBBIBaTH NMpOBEICHUE
KOHTPOJISI M WCIBITAaHWM B TMpollecce MNPOM3BOACTBA, NPUHHUMATh YydacThe B pa3zpaboTke



METPOJIOTHUECKOT0 00eCTIeYeHUsl, MEPONPUATHI, HAIIPaBIECHHBIX HA YJIyYIIEHHE KadyecTBa, padoT
[0 CTaHJAPTU3ALMM U CepTUUKALUK, CHCTEMaTHYECKON MPOBEPKE COOTBETCTBUS IPUMEHSIEMbIX
Ha MPEIIPUATUU CTAHAAPTOB, HOPM U IPYTUX JTOKYMEHTOB (IIK-13); yuacTBOBaTH B
paboTax MO COCTABICHMIO 3asBOK Ha MPOBEJCHHUE CEPTHU(PHUKAIMH, MOArOTOBKE K CEpTHUPHUKALMU
TEXHUYECKUX CpPEACTB, CUCTEM, IIPOLECCOB, OOOPYIOBAHWS W MaTEpUaANOB, IIEpCOHANA, B
IPOBEICHUN AaKKpEAMTALMM OpPIraHOB IO CEepTHU(PUKALMU, HU3MEPHUTEIbHBIX M HCIBITATEIbHBIX
naboparopuii (IIK-16); mpuMeHsATh 3HaHHE NPUHIMIIOB M METOAOB pa3pabOTKH M TMPaBMII
IPUMEHEHHUsST HOPMAaTHBHO-TEXHUYECKON OKYMEHTALUU MO OOECIEeYEeHUI0 KadyecTBa IPOLECCOB,
OPOAYKIMM M YCIYI, COOTBETCTBYIOLIEH YCTAaHOBJIIEHHBIM HOpMaM, JUIsl aHajlu3a M pelIeHUd
npo0aeM, HCHOoNb3ys HMHMOPMALMOHHBIE TEXHOJOTMHM UM CUCTEMBl aBTOMAaTHU3MPOBAHHOIO
npoextupoBanus (I1K-20); pazpabarbiBaTh pabouyro MPOEKTHYIO U TEXHHUUYECKYIO JOKYMEHTALHIO,
0OpMIIATh 3aKOHUEHHBIE MPOEKTHO-KOHCTPYKTOPCKHE paboThl C MPOBEPKOH HX COOTBETCTBHUS
CTaHJapTaM, TEXHMUYECKHUM YCJIOBHSAM, TEXHUYECKUM pErJaMeHTaM U JpYyTuM HOPMaTHUBHBIM
JOKYMEHTaM, HMPOBOJUTh METPOJOTHMUYECKYI0 IKCHEPTH3y KOHCTPYKTOPCKOW M TEXHOJOIMUYECKOH
nokymernrarun  (I1K-21); wu3ydaTe Hay4YHO-TEXHHYECKYI0 HMH(POPMALUIO, OTEYECTBEHHBIM U
3apyOeXHbI ONBIT B OOJAcCTH yNpaBJIEHUS KAayecTBOM, METPOJIOTMH, CTaHJApTU3ALUM,
ceprudukanu U Texuudeckoro peryiaupoanus (I1K-22); nmpurumare ydactue B paboTax 1o
COCTAaBJICHUIO HAay4HBIX OTYETOB M BHEJIPEHUIO PE3YyJbTATOB MCCIENOBAaHMH M pa3pabOTOK B
00J1acTH yIpaBieHHUs] Ka4eCTBOM, METPOJIOTUH, CTAHIAAPTH3AINH, CePTU(DUKAIIUN U TEXHHUECKOTO
perymupoBanus (I1K-25).

2. MECTO JUCHHUIIIMHBI B OCHOBHOM OFPA3OBATEJIBHOM
IMPOI'PAMME

JIuCiMIianHa OTHOCHTCS K LUKIY OO0menpohecCHOHaNbHOW IOATOTOBKM BapHaTHBHON
yacTu 1o BeiOopy BY3a.

N3y4yeHne MUCIMIUINHBI IPETyCMaTPUBACTCS B TPETHEM U YETBEPTOM CEMECTPAX B KAUeCTBE
BapUaTUBHOIO  CAMOCTOSITENIBHOIO  NMPO(ECCHOHATBHOTO  Y4eOHOTO  Kypca  MOATOTOBKU
CIEUATIICTOB M HE TpeIyCMaTpUBAaeT NPEABAPUTENBHOTO HW3YyYEHUS HHBIX TEOPETUYECKUX
aucuuIuivH. 3 Kypca MaTeMaTHKH - TEOpUsl BEPOATHOCTU U MaTeMaTH4eCKas CTaTUCTUKA, 3aKOHBI
pacnpesieneHusl CIy4alHBIX BEIWYHMH; W3 Kypca HHGOPMAaTHKH — TOHATHE HH(pOopManuy,
IPOTPaMMHUPOBAHUS, MOJIB30BATENbCKIE YMEHUS; U3 Kypca (pumocopuu — CUCTEMHBIN MOIXO MpU
U3yYCHUH OKPYKAIOIIET0 MUPA.

3HaHUS M yMEHUS, NMPHOOpPETEHHBIE TMPU OCBOCHUHU JAHHON IUCIMIUIMHBI, PEATU3YIOTCS
CTYIEHTOM IIpH BBINOJHEHUH WHAWBUAYATBHOTO 3aJaHUS 10 TUCLHUIUIMHE, TPH IMPOXOKACHUH
y4eOHOI UITH TPOU3BOICTBEHHOMN MPAKTHKH, IPH OPOPMIICHUH Y4eOHOM JOKYMEHTAIIH.

3. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHDbI

3.1. PACITIPEAEJIEHHUE YYEBHbBIX YACOB 11O TEMAM JUCHHUIIVIMHBI 1 BUJAM

3AHSATUI
KonnuecTBo yacos

JlHeBHas ¢opma/3aouynas popma
HasBanus conepkaTebHbIX MOAYJIEH U TEM Bcero B ToMm uncne

Jlexu. | Ilp. JIa6. | K.p. | CPC

1 2 3 4 5 6 7
3 cemecTp

Tema 1 Poip W 3HaYeHHWE IUCHUILIMHBI B| 2/3 1/1 1/2




po(heCCHOHATLHOM MTOATOTOBKE CITCITUATINCTA

Tema 2 OyHKIIMHN JOKYMEHTa 3/2 1/0 1/0 1/2
Tema 3 HopmaTuBHO-MeTOIMUeCcKas 6a3a 2/2 1/0 1/2
J1OVY B JIHP u PO

Tema 4 OcHoBHble TOHATHSA B chepe IOY 3/2 1/0 1/0 1/2
Tema 5 Opranuzanusi TOKYMEHTAIIMOHHOTO U | 2/2 1/0 172
MH(}OPMaLMOHHO-aHATUTHYECKOTO

o0ecreyeHns yrpaBlIeHYeCKOH e TebHOCTH

Tema 6 IlpaBoBoe obOecmeuenue mporecca | 3/3 1/1 1/0 1/2
JIOKYMEHTHUPOBAHUS

Tema 7 Cucremsl JIOKyMEHTaluu, | 2/2 1/0 172
HCIIOJIb3YEMBIE B J€SITEIbHOCTH MPEANPUATHI

Tema 8 JlokymMeHTHpOBaHUE yrpaBiieHUYecKo# | 3/2 1/0 1/0 172
JESITEIIbHOCTH

Tema 9 OcobenHoctu opopmienus | 2/2 1/0 1/2
JIOKYMEHTOB, UCIIOJIb3YEMBIX B

MEXKTYHapOAHOMN MPAKTHUKE BHEULIHEN

SKOHOMMUYECKOH 1eITeIbHOCTH

Tema 10 JloxymeHTHpoBaHue 3acemanuii | 3/2 1/0 1/0 172
KOJUTETHaJIbHBIX OpraHoB u

MIPOM3BOJICTBEHHBIX COBEIIAHUI

Tema 11 Opranuzamus aokymeHtooboporta | 2/3 1/1 1/2
(ynpaBiieHHE TOKYMEHTAMM)

Tema 12 JlokymeHTanbHble MHPOPMAIMOHHO- | 3/3 1/0 1/1 1/2
norckoBbie cuctembl (JIUTIC)

Tema 13 OcobeHHOCTH OpraHu3anuu padoTei ¢ | 3/2 1/0 1/0 1/2
HEKOTOPBIMH BUJIAMH JTOKYMEHTOB.

Nudopmaruzamnus B chepe 1OV

Tema 14 Homenknatypa nen. [Topsgox 3/2 1/0 1/0 1/2
MPOBEJICHUS SKCIIEPTU3HI [ICHHOCTH

JTOKYMEHTOB

Tema 15 Knaccuduxauus cpeacrs 2/2 1/0 172
OPITEXHUKU U UX OCHOBHBIE XapaKTePUCTUKU

Tema 16 OcoGEHHOCTH UCTIOIB30BAHUS 3/3 1/1 1/0 172
3JICKTPOHHOM, TejerpadHON, TEIeTaANITHOM,

(haKCUMUITBHON CBSI3U

Tema 17 laHOBanMy 1 NHHOBAILIMOHHASA 2/2 1/0 1/2
JeSITeTIbHOCTD: TEOPETUYECKHE ACTIEKThI

Tema 18 Ponb rocynapctsa B popmupoBaHuun 3/3 1/0 1/1 1/2
ONaronpusATHON BHEITHEH CpeIbl sl pa3BUTHUS

MHHOBAIIMOHHOM JESTEIbHOCTH MPEANPUATHS

Tema 19 YnpapneHne UHHOBAIIMOHHON 2/3 1/0 1/3
JESITEIbHOCTBIO IPETPUSITHSI

Tema 20 Ouenka 3¢pdexruBHOCTH 3/3 1/1 1/0 172
MHHOBAIIMOHHOM €S TEIbHOCTH NMPEANPUITHUS

Tema 21 [Tousarre NHHOBALIHIA. 2/3 1/0 1/3
WNHHOBanMoHHAs U HAYYHO-TEXHUYECKAs

NEeITEIbHOCTE. THHOBAIIMOHHBIN ITHKII

Tema 22 Knaccuduxanus nHHOBaIMA 3/3 1/0 1/1 1/2
Tema 23 Pois nHHOBAIMI B TPOU3BOICTBE 2/3 1/0 1/3
Tema 24 Mabiii HHHOBalIMOHHBIN OM3HEC 372 1/0 1/0 1/2

(MUB) u apyrue ¢GopMbl ”HHOBAITMOHHOMN




JCATCIIBHOCTH

Tema 25 Tpanchopmanus opraHu3aluOHHO- 3/3 2/0 1/3
MpaBOBBIX (JOPM B MHHOBAIIMOHHOH cdepe:
UHKYOaTOpbI OM3HEca, TEXHOMAPKH,
TEXHOIOJIMCHI

Tema 26 DxoHOMHYECKHI MeXaHU3M pa3Butus | 3/3 2/0 1/1 0/2
VHHOBAIIMOHHOM JeATeIbHOCTH.
duHaHCHPOBaHNE HHHOBAIIMOHHBIX POSKTOB

Tema 27 PeruonanpHoe perynupoBanue | 2/3 1/0 1/3
MHHOBAIMOHHOW JESTEIbHOCTH

Tema 28 3amura aBTOPCKOTO MpaBa u 3/2 1/0 1/0 1/2
MHTEJUIEKTYaJIbHONH COOCTBEHHOCTH

Tema 29 Kputepuu orieHKH Hay9HO- 2/3 1/0 1/3
TEXHUYECKON NPOAYKIUN, HHHOBALUN

Tema 30 MeTobl OLICHKM MHHOBALIMOHHBIX 3/3 1/1 1/0 172
IIPOEKTOB

Tema 31 IlmanupoBaHHe WHHOBALUMOHHBIX | 2/3 1/0 1/3
IPOILIECCOB B OPraHU3aLUU

Tema 32 Crparernueckoe u onepaTuBHOe | 3/2 2/0 1/0 0/2

yIpaBieHWE WMHHOBAIMSIMH. MapKEeTHHT B
WHHOBAIIMOHHOM cepe

NunuBuayanpHOE 3a1aHUE 9/9 9/9

Bceero 90/90 34/6 17/4 0 0 39/80

3.2 JEKIIUU

Tema 1. Poab ¥ 3HaYeHHe JAUCHUILVIMHBI B MNpPodecCHOHAJBLHOH NOATOTOBKeE
CrenuaJIncTa.

WNudopmanonnsle mpolecchl — OCHOBAa Iporecca pa3paboTKM U pealu3aluu
yrnpaeneHueckoro pemenus (YP). Heobxomumocts nokymentupoBanus YP. MHpopmanmoHHbIE
pecypebl (MP) kak: skoHOMHYECKasi KaTeropHs, MPEANoCchlika 0a3bl 3HAHWM OpraHMU3aIluu, 3ajor
KOHKYpPEHTHOT0 Iipeumyinectsa. [Ipasosou pexxum HP.

Jluteparypa: [1, 2, 3, 4, 5, 6]

Tema 2. ®yHKUNH JOKYMEHTA.

JIOKyMEHT KaK HCTOYHUK M HOCHUTENIb HHpopManuu. DyHKIUH JOKyMeHTa. J[BukeHue
JOKYMEHTUPYEeMOIl nH(GOpMaIuu B CHCTEMax YNpaBJICHHS U €€ XapaKTepUCTHKa B 3aBUCHUMOCTH OT
ypoBHs1 00paboTku. CBoiicTBa MH(MDOpMALIUU (MICATHPHOCTh, IIEGHHOCTbD, MOJE3HOCTh, aKTYaILHOCTD,
JIOCTAaTOYHOCTh, TOJEPAHTHOCTb M JIp.), COACpJKallehcs B JOKYMEHTax. BIusHHE CBOWCTB
uHpOpMalIUY Ha Ka4eCTBO NMPUHUMaeMbIX YP.

Jlureparypa: [1, 3,4, 5, 7]

Tema 3. HopmaTtuBHo-meroauveckas 6aza J1OY B IHP u P®D.

HOpMaTI/IBHO-MeTOI[I/I‘-IeCKI/Ie AOKYMCHTBI IO JOCJIONPOU3ZBOACTBY U aAPXHUBHOMY JCITY: a)
3aKOHOJIATEeLCTBO; ©O) CcTaHmapThl (MEXAyHApOJHBIE M HAIMOHAIBHBIE), B TOM YHCIE
KIIACCU(UKATOPHI TEXHUKO-DKOHOMHYECKOH W CONMaNbHOW WH(pOpMamwu; B) METOAWYECKas U
yueOHas IMTeparypa; uX aHaju3 U XapaKTEepPUCTHKA.

Jlureparypa: [1, 3,4, 5, 7]

Tema 4. OcHoBHbIe noHsATHS B cepe JOY.
[Tonsitue — TepmuH — nedununuss. OCHOBHBIE TEPMUHBI U OMNpEIEICHHS: '"TOKyMEHT",
"ounmanbHbli 1oKyMeHT", "Ciry:keOHBII TOKyMeHT', "moKyMeHTHpoBaHue", "IopuanyecKas cuia




JIoKyMeHTa", "nenonpous3BOJCTBO", "MOKyMEHTalMOHHOe obecneuenue ympasienus (JOVY)",
"yopaBnenne  jgokymeHTtamu',  "mHpopmarmmonHas cucrema (MC)", "uHbopmarmoHHOE
oOecrieyeHue ynpasieHus", "HHGOPMAIIMOHHBI MEHEIKMEHT", "dJIEeKTPOHHO-II(POBast MOIMHUChH
(BLIT)", "sanexTponnsii qokymeHT (D/1)", "snexTporHOE coolmenue" u np.

Jlureparypa: [1, 2, 4, 7]

Tema 5. Opranusanusi JOKYMEHTAIMOHHOIO W HWH(OPMALMOHHO-AHAJIMTHYECKOIO
o0ecrieyeHUs yNpaBJIeHYECKOM 1eiTeJIbHOCTH.

CayxObl ~ TOKYMEHTAallMOHHOTO U  HMH(OPMAIIMOHHO-aHAJUTUYECKOTO  OoOecreueHus
NeSITeIbHOCTH:-3a]aul, (YHKIUM, COCTaB JOKYMEHTOB, HWH(QOPMALMOHHBIE B3aWMOCBS3H.
[IpoGnembl KOOpAMHALIMY B3aUMOJECHCTBHS U ITYTH UX PELICHUS

Jlureparypa: [1, 4, 5, 7]

Tema 6. IlpaBoBoe oOecnieyeHue npouecca J0KyMeHTHPOBAHUS.

I[OKyMeHT KaK CJICACTBUC CO6LITHH. OcHoBaHUI AJIL CO3AaHUA JOKYMCHTOB B OpTraHU3alliu.
3aBUCHUMOCTh BHJIAa W COCTaBa M3JaBAE€MBIX JOKYMEHTOB OT KOMIIETEHIIMH M TOJHOMOYUN
OpTaHM3aINH, TOPSJIKA Pa3pelIeHus] BOIPOCOB, KPyra periaeMbIX BOIIPOCOB U IPYruX (HakTOpOB.

Hopmatusubie mnpaBoBeie akThl DPTC (I'TK) Poccum, permameHTHpyROIIHE TOPSIOK
IIOATOTOBKH U Oq)OpM.HeHI/I}I AOKYMCHTOB, HUCIOJIb3YEMBIX B ACATCIIBHOCTU TAMOXXCHHBIX OpPIraHOB,
uX Kiaccu(uKalus, XxapakTepuCTHKa

Jlureparypa: [1, 3, 5, 7]

Tema 7 CucreMbl JOKYyMEHTALUH, HCIIOJIb3yeMble B 1eATeJIbHOCTH.

Vaudukanms u CcraHAapTH3alys JAOKYMEHTOB M WHQPOPMAIMM — OJHO U3 TJIABHBIX
Hanpasienuit B JIOY. Cuctembl 1 yHUDUIIMPOBAHHbBIE CUCTEMBI JOKYMEHTAIIUH, UCTIOIb3yeMble B
JeATEIFHOCTH, UX XapaKTePHCTHKA, COCTaB, B3aMMOIIPOHHUKHOBEHNE

Jlureparypa: [1, 4, 7]

Tema 8 /lokymMeHTHPOBaHHE YIIPABJIEHYECKOI 1esITeIbHOCTH

VYnpaBieHyeckre TOKYMEHTBhl Kak NUCbMEHHas ¢opma YP, ux BuIbl, KiaccupuKanus.
Obmepoccuiickuii  knaccupukatop ynpasieHdeckod gokymenrtamun (OKY) OK 011-93.
TpeGoBanust M mnpaBuina O(GOPMIEHHS HEKOTOPBIX YIPABICHYECKHX JAOKYMEHTOB: JOTOBOD,
KOHTPAKT, IOBEPEHHOCTh U Jp. YHU(DUIIUPOBAHHAS CHCTEMa OpPraHU3aIl[MOHHO-PACTIOPSIANTEIbHON
nokymenTaiuu (YCOPJI). [TpaBoBas ocHoBa ucnosb3zoBanus ['OCT P 6.30-2003.

Jlureparypa: 1, 3, 4, 7]

Tema 9. OcodenHocTH oopmiIeHHSI TOKYMEHTOB, HCIOJIb3YeMbIX B MEKIYHAPOAHOM
NPAKTHKE BHELITHEIKOHOMHYECKOH JeATeJbHOCTH.

Kommepueckass  (nmemoBast) mepenucka. Krmaccudukanms — KOMMEpUYECKHMX — IHCEM
(MpenoroBOpHbIE, NMPETEH3UOHHbIE, FApaHTUHHBIE, PEKIAMHBIE U JIp.), MPABOBbIC OCHOBAaHUS HMX
MOJATOTOBKHM, OCOOCHHOCTH OQOPMIIEHHS, CTPYKTypa TeKCTa. MeXIyHapOoaHble CTaHIapTHl,
UCTIOJIb3yeMbl€ IPU MOATOTOBKE M OPOPMIIEHMH KOMMEPYECKOI NepenucKku

Jlureparypa: [1, 3, 4, 7]

Tema 10. JlokyMeHTHMpOBaHHMe  3aceJaHHil  KOJJICETHAJBHBIX OpPraHoB W
NPOU3BOJCTBEHHBIX COBEILIAHUIA.

IlogroroBka, mpoBeaeHUE U JAOKYMEHTHUPOBAHHUE 3aCeJaHUN KOJUIETMAIBHBIX OpPraHOB U
IIPOU3BOJICTBEHHBIX COBEIAHUI

Jlureparypa: [1, 3, 4, 7]

Tema 11. Oprannzanus 10KyMeHT0000poTAa (YIpaBJjieHHEe J0OKYMEHTaMH).
JIOKyMEHTOOOOpOT B TaMOXXEHHOM OpraHe: cojepxkaHue (JOKyMEHTOIIOTOKH), JTaIlbl,
cpeactBa MonenupoBanusi. OOBEKTUBHBIE M CYOBEKTUBHBIE (DaKTOPBI POCTa TOKyMEHTO00OpOTa B



TaMOXXEHHBIX opraHaX. (OCHOBHBICE TPUHIUIBI  paAIMOHANU3AIMK  JOKYMEHTOOOOpOTa B

TaMOXeHHOM oprade. OOmme TpeOoBaHUS K YNPABICHUIO JOKYMEHTaMH (yIpaBicHHUE

JMOKYMEHTaMH, pETyJISITHBHAas Cpela, TOMUTHKA B OONACTH  YIpPAaBICHUS JOKYMEHTAMH,

pacripesielieHie OTBETCTBEHHOCTH W TIOJIHOMOYHMU TIO YIPaBJICHHIO JOKyMeHTamH). CUCTeMHBIN

MONXOJT K YIOPAaBICHHUIO JTOKYMEHTaMH B OpraHM3ali. XapaKTepUCTUKU, TpPeOOBAHUS,

METOIOJIOTHSI IPOSKTHPOBAHUS M BHEJPEHUS cUCTeM yripaBiieHus: nokymeHTamu (CY [])
Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 12. JlokyMeHTaIbLHBIC HHPOPMALNOHHO-TIONCcKOBBIEe cucTeMbl (JIUIIC).

[Tonstue "undpopmammonno-nouckoBass cucrema" (MIIC). Kmaccupukamus HUIIC
(TokyMeHTaJbHbIE, (pakTorpaduueckue; TpaJulMOHHbIE, JIEKTPOHHbIE). Perucrparus J0KyMEeHTOB
— ocnoBa co3nanus JIUIIC. IpuanunuansHas cxema padotsl UIIC (mouckoBsiii 00pa3 T0KyMEHTa,
MOUCKOBBI 00pa3 3ampoca, IMOMCKOBOE MpPEANHCAaHue, XpaHWIUINA TOMCKOBBIX 00pazoB u
3anpocoB, WH(poOpManuoOHHBIN TOUCKOBBIN s3bIk (MIIS), mHaekcupoBanue, mpolieaypa MOUCKA,
BeIXonHas ¢opma). Jlunreucrtuueckoe obOecreuenune UIIC (pyOpukaropsl, Kiaccu(pUKaTOpsl,
Te3aypyChl U T.I1.).

OddextuBnocts padorel UIIC: peneBaHTHOCTh, TOYHOCTH, MOJHOTA, MEPTHHEHTHOCTD.
JUTIC, ucnons3yemsbie B nesaTenbHOCTH TaMoxkeHHbIX opraHoB: KIIC "YKHN/I-2", KIIC "TamoxHs
u npaBo" u ap. Mcropus W KOHUENIMS CO3/JaHUs, Ha3HAYCHHE, YCIIOBHS HCIIOJIb30BaHMA,
NEPCIEeKTUBBI Pa3BUTHS, (PYHKIMOHAIbHBIE BO3MOXKHOCTH. KoMMepueckue crpaBOYHbIE CHCTEMBbI
npaBoBoro xapakrtepa ("I'apant", "Koncynsrantllmoc", "Komekc", "FOCUC" wu np.) kak
pasHoBuaHocTh JIUIIC: odpunmanbHOCTh, aKTYalIbHOCTD, IMOJTHOTA U JOCTOBEPHOCTH MH(MOpPMAITUH,
COAEPKALIMICSA B HUX

Jluteparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 13. Oco0eHHOCTH OpPraHu3alMu PadoOThl ¢ HEKOTOPHIMH BHUIAMH JOKYMEHTOB.
Nudopmarusanus B cepe JOY.

Oco0eHHOCTH OpraHM3alMM AETONPOU3BOACTBA MO paboTe C YCTHBIMH M MUCHMEHHBIMU
oOpamieHussMu TpakJaH. PaccMoTpeHue 1mo CcymecTBy, TpeOOBaHUs, MPEABSIBISEMbIE K PELICHUIO.
[Ipuem rpaxaan. OcoOOEHHOCTH TOPSAIKA W CPOKH PACCMOTPEHHS 3asBICHUN TPaKIaH B ClIydae
oOxxanoBanusi UMM pemieHus. CylIHOCTh U OCOOCHHOCTH OpraHH3alMyd PabOThHl C JOKYMEHTaMH,
ColepXKaIIMMu: CBeleHUs orpanudeHHoro pacrpoctpanenust (ICII), koHpuaeHIMATBHYIO
(mepcoHanpHy0) HWH(GOPMAIMIO, KOMMEPUYECKYI0 TalHy, CIyXeOHYI0 TaiHy, rOCyAapCTBEHHYIO
TaiHy.

CosepuienctBoBanue JIOY - oaHa U3 TOPeAnocbUlOK co3faHus (MOJEPHHU3ALINN)
koprnopatuBHoil nHGopmanronHoi cuctemsl (KMC) B TamosxkeHHOM oprane. OCHOBHBIE TIPHHITUTIBI
apromatmzari B chepe JOY u mporpammHoe obecriedeHrne (pa3sHOBHIHOCTH, OCHOBHBIC
XapaKTEPUCTUKH). DIEMEHTHI U CUCTEMBI JIEKTPOHHOTO JOKYMEHTO00O0poTa (B TOM YHcie: e-mail,
groupware, workflow), ux Bo3MOXHOCTH. DJeKTpoHHBIH o¢uc. BupryansHslii oduc.
ABTOMaTH3aIUs JEIONPOU3BOJCTBA — KAK OTPAKEHUE COBEPIICHCTBOBAHUS aIMUHUCTPUPOBAHMUS.
DJEeKTPOHHOE JEKJIapUPOBAHNE: TIPABOBOM M OPraHU3aLMOHHBIH aCTIEKTHI

Jluteparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 14. Homenkiarypa pgesa. I[lopsiiok mnpoBeaeHHs] 3KCHEPTH3bI LHEHHOCTH
AOKYMEHTOB.

Homenknarypa nen, ee BuAbl, pojb M Ha3HA4eHUE B JAEATEIBHOCTH OpPraHU3alMM, cXeMa
noctpoeHus. TpeOoBaHus, HpeabsBIsEMble K 3arojoBkaM nen. [Ipu3Haku 3aBefeHHs [l
Knaccugukanmonnsle eauauipl. Cpoku xpaHeHus aeil. [lepedHn JOKyMEHTOB C yKa3aHUEM CPOKOB
UX XpaHEHUs: BHJbI, HA3HAYCHME, MOPAIOK HCHONIb30BaHUs. OCHOBHBIE MpaBuiia (GOPMHPOBAHUS
nen. CucreMaTu3anus JOKYMEHTOB BHYTpH €.

Bunsl apxuBoB, MX 3a1aud U (YHKLIUHU, COCTaB apXUBHBIX (oHIoB. [loHsTue "apxusa" c
touku 3peHuss UT. [IpuHuunel, KpUTEpUH M 3Talbl SKCHEPTU3bl LIEHHOCTH IOKYMEHTOB, B TOM
gucie D/1.



Okcneptaele komuccun (OK): 3amaum, ¢yHkumu, opranuzanus pabotsl. [lomHOMOUMS
sKcTepTHO-TIpoBepouHbIX Komuccuil (DIIK) apxuBHbIX yupexnenuit. OdopmieHne pe3ynbTaToB
HKCHEPTHU3bI IEHHOCTH JOKYMEHTOB.

[lopsmox mepenaun gen B apxuB. OcoOeHHOCTH Tepefayd B apxXuB Jeil 00
aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSX, TUYHBIX JIe] ¥ 1p. BeieMka, u3bsTHe A€ U3 apXuBa.

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 15. Knaccudukanus cpeacTB OPrTeXHUKHA M UX OCHOBHbIE XapaKTEePUCTHKH.

CpenctBa  MaJlodl  OpPITEXHHKM  KAaK  d3JEMEHT  KYJIbTypbl  YIPaBJIEHYECKOTO
Tpyna. Knaccudukanuus cpencts OprreXHUKH U UX OCHOBHBIE XapaKTEPUCTUKU

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 16. Oco0eHHOCTH HMCIOJIb30BaHUSI JIEKTPOHHOMH, TeaerpadgHoi, TejeTalHOM,
bakcuMuIbLHON CBA3M.

OCOoOEHHOCTH HCIIONIB30BAaHMSI IEKTPOHHOM, TenerpadHoi, TeneTanuon, GpakCUMHUIBLHON
cBs3u. [loATMHHOCTE TiEpenaBaeMbIX CpPEACTBAMHU JJICKTPOHHOM, TeyerpadHOi, TeleTalITHOMH,
(aKkCUMHUIBHOH CBSI3U IOKyMEHTOB, MPAaBUJIa UX MOJATOTOBKH U MPOLEAypa Nepeaaun/mpuemMa

Jlureparypa: [1, 3,4, 7, 13, 14, 15, 16, 17, 18, 19]

Tema 17. UHHOBALMY M1 HHHOBALIMOHHAS 1eITEJIbHOCTh: TEOpPeTHYECKHE ACTIEKThI

Onpe;[eneHHe HNHHOBAIIUU. HpI/IBHaKI/I HWHHOBAIIUU. I/IHHOBaLII/IOHHaSI ACATCIIBHOCTD:
MOHATHE, CYOBEKTHl. BUabl WHHOBAIIMOHHON JeATENHHOCTH. [IpaBOBbIE OCHOBHI MHHOBAITMOHHOM
JCATCIIBHOCTHU.

Jluteparypa: [8, 9, 10, 11, 12]

Tema 18. Poab rocygapcrsa B GopMupoOBaHUH 0JIArONPUSTHON BHeENIHeH cpeabl MJIsl
Pa3BUTHSI MHHOBAIIMOHHOM /1eATeJIbHOCTHU NMPeINPUSTHS.

Ponb rocynapctBa B perynupoOBaHWM MHHOBAIMOHHOM JesTENbHOCTH. VIHHOBalMOHHAS U
Hay4YHO-TEXHUYECKasl IIOJUTHUKA rocyfapcrBa. ['ocynapCTBEHHBIE LEIEBBIE IPOTPAMMBI  KakK
UHCTPYMEHT TONJEPKKM HMHHOBALMOHHOW  JIeATeNbHOCTH. OpraHu3aldoOHHBIE CTPYKTYpPbI
MOAACPIKKN HHHOBaHHOHHOﬁ JACATCIIbHOCTH.

Jlureparypa: [8, 9, 10, 11, 12]

Tema 19. YnpasJ/jieHne HHHOBAUMOHHOM €ITEJIbHOCTBHIO MPeANPUATHUS.

[IpuHuunsI 3¢ dEeKTUBHOTO yIpaBIICHUS WHHOBALIMOHHOMN NEeSATEIbHOCTBIO.
MeTtogonorndeckue moaXxo bl K CO3IaHUI0 CUCTEMBI YIPABIECHUS HHHOBAIIMOHHOM JIeATEIbHOCTHIO:
MPOLIECCHBIA U CHUCTEMHBIA MOJAXO/bl, UHTETpAlUsl B CUCTEMY CTPATETHUYECKOro IJIaHUPOBAHUS U
yIpaBeHUs, MPOCKTHOE yIpaBiIeHUE CO3JaHIEeM UHHOBAIUH.
Monens 3¢ GeKTHUBHOTO YIIPABICHUS MHHOBAIIMOHHOM JIeATETHPHOCTHIO B KOMIIAHUHU, OCHOBaHHASI HA
yIOpaBICHUN TPeMs  B3aUMOCBSI3aHHBIMM ~ JJIEMEHTaMHU — HMHHOBAallMOHHBIM  pPa3BUTHEM,
WHHOBALIMOHHBIM TPOLECCOM M CO3/JaHreM HHHoBaluu. Cucrema ymnpaBieHHsT MHHOBAIMOHHOU
NEeSTEIbHOCTHIO0 KOMIIAHUH: TIOHSATUE U STAIbl CO3AaHMUS.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 20. Onenka 3ppeKTHBHOCTH HHHOBALIMOHHOM /1eSITeJILHOCTH NPeANPHUATHSA.
CymHoCTh  9KOHOMHYECKOW A(PPEKTUBHOCTH WHHOBAIIMOHHOW JEATENHHOCTH. Buapl

s dekTuBHOCTH: KOMMepYecKas (puHaHcoBas), Or0KeTHASI, OOIIECTBEHHAS (COIMANTBbHAS).
Jlureparypa: [8, 9, 10, 11, 12]

Tema 21. IlonsaiTme wHHOBanuii. WHHOBAIlMOHHAA M  HAaYYHO-TEXHHYECKasl
aeaTeJbHOCTh. MHHOBAIIMOHHBIN UK.

WNunoBanms. MaHOBanmonHas npoaykius. OcoOeHHOCTH HMHHOBAIIMK Kak ToBapa. HayuHo-
TEXHUYECKas JESITeJIbHOCTh U WHHOBALIMOHHAS JAesATeNbHOCTh. [Ipoliecc co3gaHusi U OCBOCHHS



HOBOM TexHUKU. VHHOBauMOHHBIN mpouiecc (3 BUJAa WHHOBAIIMOHHBIX IIPOLECCOB: MPOCTOU
BHYTPHOPTaHU3aIIMOHHBIN, MPOCTOW MEXOPTaHW3allMOHHBIN, PACIIMPEHHBIN), >XKU3HCHHBIA ITHKIT
nponaykiuu. CTaaud MHHOBAIMOHHOTO IWKIA: (DyHIaMEHTAIbHBIC HCCIICIOBAHUS, MPUKIATHBIC
uccnenoBanusi, OKP, ocBoeHre mpon3BoICTBa, TPOU3BOICTBO.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 22. Knaccupuxkanus MHHOBALMIA.

Knaccudukanronnple NmMpu3HaAKd WHHOBAIMW: TI0 3HAYMMOCTH, I10 HAMPAaBICHHOCTH, II0
OTpaCJIeBOM CTPYKTYypE )KMU3HEHHOTO [IUKJIIA, 10 TTIyOMHEe H3MEHEHHSI, 10 OTHOIIEHUIO K pa3paboTke,
mo MacmrabaM pacnpoCTpaHEHHWs, IO POJM B TMPOIECCE MPOM3BOJACTBA, II0 XapaKTepy
YIIOBJIETBOPSIEMBIX MOTPEOHOCTEH, MO CTENEeHW HOBU3HBI, IO BPEMEHHU BBIXOJA HA PBIHOK, IO
MPUYMHE BO3HUKHOBEHUS, MO MpeaMmeTy u chepe npuioxkeHus. CTpaTernueckue W peaKkTHBHBIC
uHHOBaMU. (OCHOBHbIE W  JIONOJHSIONIME HWHHOBauU. basucHble, yiy4miaroume
ncesnonnHoBanuun  (I.  Menm); 8 ypoBHeil BHOcUMBIX u3MeHeHud (D. Bamnenrta).
Knaccudukanus npeanpusTHii-HOBaTOPOB B 3aBUCUMOCTH OT MPE00IaIal0NIEero THIIa HHHOBAIUIA.
Opranm3anyss WHHOBAIlUOHHOTO TMpoOIlecca Ha TMPEANPUITHH: COOCTBEHHBIMH CHJIAMH W C
MIPUBIICYCHUEM BHEIIHUX CWJI. TEXHUYECKHI, HAYYHO-TEXHUYECKU M MHHOBALMOHHBIM YPOBHHU
pa3BUTHS TPOU3BOJICTBA.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 23. Posib MHHOBaIUil B IPOU3BOACTBE.

Haykoemkocth mpousBoncTBa. HaykoeMkocTh mpoaykiuu. MHHOBanMoOHHAs CIIOCOOHOCTH
ODKOHOMHUKH (BOCHPUUMYHUBOCTh OSKOHOMHKH K WHHOBALMSAM): TIOHITHE, OIIEHKa, (HaKTOPHI
(Texyksiaz, TPOU3BOJACTBEHHBII M HAyYHO-TEXHUYECKUH MOTEHLHUANbl, OpraHu3allMOHHAas
CTPYKTypa). TexXHOJIOrMYecKUud YKIaJa: TOHSITHE, OJTanbl. MHOrOyKJIagHOCTh SKOHOMUKH.
[Ipon3BOACTBEHHBIN MOTEHIMAN CTpaHbl. MTOrM WHBECTULUMOHHOW JedaTenbHOCTH. HaydHo-
TEXHUYECKUH NOTEeHLHan (Ha TpPUMEpPE CTPOUTEIBHOIO KoMIUlekca). Posib HMHHOBamuii B
9KoHOMHKe. VIHHOBanuu Kak (akTop SKOHOMHMYECKOTO POCTa CTpaHbl. AHAIM3 SKOHOMHUYECKOTO
pasButust crpaHbl. [lyTu, HampaBlIeHUS COBEPIICHCTBOBaHUS pPabOTBI B  OpraHHU3aIUsiX
CTPOUTENILHOTO KOMIUIeKca. HampaBieHuss Hay4yHO-TBOPYECKOTO OOECIHEYEHHs CTPOUTEIHHOIO
KoMIUiekca. OCHOBHBIE HANpPaBJICHHUS COBEPUICHCTBOBAHUSI TEXHOJIOTMHM M HOBOM TEXHUKH B
CTPOUTEIIBCTBE.

Tema 24. Magbiii nHHOBanMOHHBbINA Ou3sHec (MUB) u npyrue ¢popMbl HHHOBAIIMOHHOI
AesITeJIbHOCTH.

5 CEeKTOpOB HAyKH: aKaJeMHYECKHH, BHYTpU(DUPMEHHBIN (3aBOJICKasl HayKa), OTPacleBOH,
BY30BCKUH (MTOTO - 4 TpaJAMIIMOHHBIX CceKTopa), BHeBegoMcTBeHHbIH (MUB). dopmbl
JESTEIbHOCTH OpraHu3aluii B Hay4dHO-TeXHU4eckoil cdepe: ['ocynapcTBeHHbIe Hay4dHbIE IIEHTPHI
(T'HLY), ®HTL, camoctosarensasie HTO (komMmMepueckne u HekomMepueckue), oobeaunenus HTO,
BY30BCKasi Hayka, BHYTpU(UPMEHHas (3aBOJCKas) HayKa, LEHTPbl KOHTPAKTHBIX HCCIIEIOBAHHM.
OcHOBHbIE BHJbl WHHOBALIMOHHBIX opraHuzauuii (mo darxyTauHOBY): MapKETHHIOBas
OpraHM3aIys, OpraHu3aluyd MaTepHaIbHO-TEXHUYECKOro CHAOKEHUs, CTPOUTEIbHO-MOHTaYKHBIE
OpraHu3alii, MPOEKTHO-U3BICKATENbCKUE (MpoeKTHO-TexHonornyeckue, Kb wu Tak nanee),
(¢buHaHCOBBIE, CEPBHUCHBIC, PEMOHTHBIE OpTraHH3alUH, KOpropauus, (UHAHCOBBIE TPOECKTHHIE
rpynnel @I, Benuypusie (puckosbie) ¢upmbl, «CIITMH-ODD» (HupMbI-«OTIPBICKUY IS
KOMMEpPLMATU3alluy  Pe3yJbTaToB, TMOJIYYEHHBIX B XOJ€ HErpakJaHCKUX HCCIIeI0BaHUil),
WHBECTUIIMOHHBIE (QOHIb. DOpMHUPOBAHHE pPHIHKA KOHCAITUHIOBBIX yciyr. KoHCanTHHT,
WHXUHUPUHT. busHec-nnxuHupuHr. X posb B chepe cTpouTenbCTBa.

Jlureparypa: 8, 9, 10, 11, 12]

Tema 25. Tpanchopmanuss OpraHu3allMOHHO-NPABOBBLIX (OpM B HHHOBALMOHHOM
chepe: nHKYOATOPBHI OM3HECA, TEXHONMAPKH, TEXHOIOJIUCHI.
Opranusanusi oTpaciieBoii Hayku (B cdepe CTpOMTENbCTBA) B YCIOBHAX pPBHIHKA.



CoBepIlIeHCTBOBAaHNE OPTaHU3AMOHHBIX (POPM CBS3M HAyKH U MPOU3BOACTBA. MIHKyOaTop Ou3Heca:
IIOHATHE, POJIb B MHHOBALIMOHHOM cdepe AedarenbHOCTH. TexHonmapk: MOHATHUS, OCHOBHBIE BHJIBI,
3apyOeXKHBII W OTEYECTBEHHBIH OIBIT CO3JaHUS JAHHBIX CTPYKTYp. VIHHOBAllMOHHBIE LIEHTPBHI.
TexHOnOIUCHI.

Jureparypa: [9, 10, 11, 12]

Tema 26. JDKOHOMHYECKHMH MeEXaHM3M Pa3BUTHA HHHOBALMOHHON /1eATEJIbHOCTH.
DduHAHCHMPOBAHME HHHOBALIMOHHBIX POEKTOB.

@duHaHCUpOBaHME W  pealu3alus HMHHOBALMOHHBIX IIPOEKTOB. [ ocyaapcTBEHHOE,
CMEIIaHHOe M HerocyaapcTBeHHoe (uHaHcupoBaHue. CoOCTBEHHBIE CpeACTBAa MpPENNPUSITHII-
HOBAaTOPOB [UIsl peajii3allud MHHOBALIMOHHBIX MPOEKTOB. DKOHOMUYECKHII MEXaHU3M: IOHSTHE,
OCHOBHBIE METOAbl. MeToAbl NPSIMOrO U KOCBEHHOIO CTUMYJIUPOBAHUSA: pOJIb U CTENEHb
UCTIOJIb30BaHUs, 3apyOeXHBI OmbIT. ['ocynapcTBeHHOE (puHAHCHpOBaHHWE Hayku (OIOKETHOE U
BHeOW0KeTHOE). HerocynapcTBenHoe ¢uHaHcHpoBaHWE Hayku HamoroBass m aMOpTH3allMOHHAS
HNOJUTHUKA Kak 3(PQPEKTHUBHBIN crocod BO3MEHCTBHS Ha WHHOBALMOHHYIO JESITEIBHOCTH. Pexum
HauOoNbIIero OJarompusTCTBOBAaHUS JJs WMHHOBAaMOHHON cdeprl. KoHuenuus HaydHO-
TBOpUEcKoro obecneuenus npeanpustuid. Texnomapku u ['HL B pernennu 3aga4 H/X KOMIUIEKcA.

Jluteparypa: [9, 10, 11, 12]

Tema 27. PeruonasibHoe peryJiupoBaHue HHHOBALIMOHHOM 1eSITeJIbHOCTH.

3apyOeKHBI OMBIT PErMOHAIBLHOTO PETYJIMPOBAHMS WHHOBALMOHHBIX TpoueccoB. OmbIT
PETMOHAIIBHOTO PETyJIMPOBaHMS B LIEHTPATM30BaHHOW 3KOoHOMHUKe. [Ipobiembl u ycmexu
PETMOHATIBHOTO PEryIMPOBaHUs B SKOHOMUKE (/11 ”HHOBAIMOHHOW C(ephl AesITeTbHOCTH).

Jluteparypa: [9, 10, 11, 12]

Tema 28. 3amura aBTOPCKOro NpaBa U HHTEJJIEKTYAJIbHON COOCTBEHHOCTH.

OcHOBHBIE JOKYMEHTHI, 3aKOHOAATENIbHbIE aKThl MO JAaHHOMY BOIIPOCY. ABTOPCKOE IMPaBo.
HNHTennekTyanbHas cCOOCTBEHHOCTh: BHUABL. [lareHT m nuneH3us. OCHOBHBIC BHUIBI JIMIICH3UH.
OTeuecTBEHHBIN U 3apyOeKHBII OMBIT.

Jluteparypa: [9, 10, 11, 12]

Tema 29. Kputepuu oleHKM HAYYHO-TEXHUYECKOW NMPOAYKIIUU, HHHOBALIM.

HayuHo-TexHHueckas mpoayKIus u TpeOoBaHUA K €€ KauecTBY (KOHKYPEHTOCTIOCOOHOCTH).
OcHoBHble TpeOoBaHUS (KPUTEPUH) MO OLIEHKE HAYYHO-TEXHUYECKOW MPOAYKLHH, WHHOBAIIMM.
OKOHOMUYECKUI apdexT U 3¢ EKTUBHOCTB: MIOHSTHE,  pacuer. BromxeTHbIi,
HApOIHOXO035UCTBEHHBIN, KOMMEpPYECKUM (P PEKTH HHHOBAITUH.

Jureparypa: [9, 10, 11, 12]

Tema 30. MeTobl OLIeHKH NHHOBALIMOHHBIX POEKTOB.

[Tokazareny OLEHKH WHBECTUIIMOHHOTO MpoekTa. OCOOEHHOCTH OLIEHKH MHBECTUIIMOHHOTO
MPOEKTA: HAYyYHO-TEXHUYECKUM YpOBEHb, HOBHU3HA MPOAYKIMHU. Bu3Hec-1jgaH WHHOBAIMOHHOTO
MPOEKTa JJI TEXHOMAPKOBON CTPYKTYphl. PHUCK MHHOBAIIMOHHOTO MTPOEKTA.

Jlureparypa: [7, 15, 18, 23, 31, 35, 39]

Tema 31. IlnannpoBaHue HHHOBALIMOHHBIX NPOLIECCOB B OPraHU3ALMH.

Cucrema BHYTpU(DHUPMEHHOTO IJIAHUPOBAHUS MHHOBAIIMI: BUABI JIAHUPOBAHUS MHHOBALIUN
Ha TPEeInpUsATHH. MeToasl BHYTPU(DUPMEHHOTO IUIAHUPOBAHMS MHHOBAIMA: CYIIHOCTb M BHIBI
HAay4YHO-TEXHUYECKOTO IPOTHO3UPOBAHMS; IPOrPAMMHO-IIENIEBOE IUUJIAHUPOBAHUE WHHOBALMIA;

IPOAYKTOBO-TEMATUYECKOE IUIAHUPOBAaHKE VMHHOBAIIW; 00BEMHO-KaJICHIapHOE u
TeXHUKO3KOHOMHUYeckoe. [Iporeccsl BHYyTpu(pUpMEHHOT0 TIIaHUPOBAHUS UHHOBAIUH, OpraHu3alys
IUTAHUPOBAHUS.

Jlureparypa: [7, 15, 18, 23, 31, 35, 39]
Tema 32. CTpaTternueckoe U oOnepaTMBHOE yNpaB/jeHHe HHHOBAUMAMH. MapKeTHHI B



HMHHOBALIMOHHOH cepe.

Crparternyeckoe W OMNEpaTUBHOE IUIAHUPOBAaHHME HWHHOBAIIMOHHBIX TIPOIECCOB HA
npeanpustad. [Ipoueccsl  BHYTpUGUPMEHHOTO IUIAHUPOBAHUS HMHHOBALMK, OpraHU3aLus
rianupoBanus. [lepconan kak gaxTop ynpaBieHUss HHHOBaUAMU. FIHHOBalIMOHHBINA MEHEKMEHT:
NOHATHE, CYIIHOCTh, 3amauyd. llemum u 3agauym  MapKeTWHra B HHHOBAIIMOHHOH cdepe.
Crparernyeckuii WHHOBAllUOHHBIA MapKETHUHT: TIOHSATHE W €ro BHABI (PETyJSpHBIA W
CaHALMOHHBIN). BpIOOp HOBOro MpOJyKTa: KOHCEPBATUBHBIA M  pPAAMKAIbHBIA  METOJIBI.
OnpeneneHne CTENEHU BEPTUKAIBHOM MHTETpallid W KOHTPAaKTallMM B CTPATErH4ecKOM
MHHOBAIIMOHHOM MAapKeTHHre. TaKTUYeCKUi WHHOBALlMOHHBI MapKETUHI: 3aJaud U JTalbl
npoBefeHus. MapKeTHHIOBOE HCCIEAOBaHUE IO HOBOMY MPOAYKTY (€MKOCTh U II€HOBas
AIIACTUYHOCTH CHPOCA); CUCTEMa COBITAa HOBOTO MPOAYKTa. MapKETHHT HOBBIX TEXHOJIOTUN: LIEIH U
3aauu, CrocoObl mepenavyn  TexHoJorui. «TexHomormdeckue TpaHchepTb» (JIUIIEH3UN).
EnnHoBpemMeHHas (maymanbHasi) U peryispHas («posuITH») oIiaTa 3a MpOAaXKYy.

Jluteparypa: [8, 11, 12, 25, 39]

3.3 TEMbI IPAKTUYECKHWX 3AHATHIA

Ne HazBaunue teMnl KonnuectBo
n/n Yacos
04/3a04

Co3narh OJaHKHM OpTaHU3aIMU: 00IIKe U IS MUChMa (C MPOI0TBHBIM
1 Y YIJIOBBIM PAcIOJIOKEHUEM PEKBU3UTOB). Y CIIOBHO BBIIEIUTD 5 1/0
TPy PEKBU3UTOB, OXAPaKTEPH30BATh KAKIYIO M3 HUX

[Ipoananu3npoBaTh JOKYMEHTHI OPraHU3aLHI HA COOTBETCTBUE UX
2 | oopMIieHHS YCTAaHOBJICHHBIM TpeOoBaHUsIM. COCTaBUTH CITYKEOHBIS 1/0
MUucbMa, UCXO0Is U3 ONPCACIICHHBIX YITPABJICHYCCKUX CHTyaHHﬁ.

Oco0eHHOCTH COCTaBIEHUS MTPUKA30B U pacrnopsikeHui. COCTaBUTh U
3 0(OPMUTH MPUKA3BI IO OCHOBHOM JIEATETLHOCTH OPTaHU3AINH Ha 1/0
OCHOBAaHUU KOHKPETHBIX YIPABICHUYECKUX CUTYallUH.

CoctaBuTh U 0POPMHUTH IO KOHKPETHBIM YIPABICHUYECKUM CUTYaLUSIM
4 | aktel. CocTaBuTh W OQOPMHUTH IO KOHKPETHBIM YIPaBICHYECKUM 1/0
CUTyallusIM MMPOTOKOJIBI.

CocTaBuTh 1 OPOPMHUTH IO KOHKPETHBIM YIIPABICHUECKHM CHTYAIHSIM
5 | moknagHbIe M 00BsCHUTENbHBIE 3anucKu. COCTaBUTh U OHOPMUTH I10 1/0
KOHKPETHBIM YIPABJICHUECKIM CHTYAIMSIM CIPaBKH I10 3aIIPOCaM.

XKypHansHbie GOPMBI pErHCTPALUHU TOKYMEHTOB, KAPTOUYHBIE (POPMBI
6 | perucrparuu JOKyMEHTOB, aBTOMAaTHYECKHE (POPMBI PETUCTpAIIUU 1/1
JIOKYMEHTOB.

OcoOeHHOCTH BUJIOB HOMEHKJIATYp Jied. CTpyKTypa HOMEHKIIATyphI

. 1/0
JIEJI KOHKPETHOW OpraHu3aIiy.

Knaccudukannonnas cxema HOMEHKIATyphI fei. [lepedenn
8 JIOKYMEHTOB, 00Pa3yIONIUXCs B AEATEILHOCTH OPTaHU3aIlui, C 1/0
YKa3aHUEM CPOKOB XPaHEHHUS.

I/IHHOBaHI/IOHHHﬁ MCHCIPKMEHT: BOSBHUKHOBCHHEC, CTAHOBJICHUEC U
OCHOBHBIC YCPTHI. praBJIeHI/Ie Pa3BUTHCM.

1/0

WMHHOBaIIMOHHBIN MPOLIECC: CYUTHOCTh, TOHATHE XapaKTEPUCTUKH.

11
Dransl mpoiecca

10

11 | CymHocTb 1 Kiaccuukanysi HOBOBBEACHHUI 1/0

12 Breninue u BHyTpeHHHE (DAaKTOPHI, BIUSIOUINE HA YCIICUTHOCTD 1/0
peaM3aly HHHOBAIIMOHHBIX IIPOLIECCOB

13 | CrpaTterndyeckoe ynpapjaeHUE U YIPAaBIECHUE HOBOBBEAECHUSIMU 1/0

14 | Buapl HHHOBAIIMOHHBIX CTPAaTEruil NPEANIPUATHS 1/1




15 Opranu3anoHHbIe POPMBI HHHOBAIMOHHOTO ITpoIIecca Ha 1/0
HpeANPUSTHH
16 | PazpaboTka, olieHKa ¥ 0TOOp MHHOBAIIMOHHBIX MPOEKTOB 2/0
Bceero 17/4
3.4 CAMOCTOSATEJBHASA PABOTA CTYJAEHTA
Ne Bunasl camocTosiTensHOM pabOThI CTYACHTA Obmwewm, gac.
n/n
1 M3yuenne gekiroHHoro marepuaia (He MeHee 50% ot o0beMa JIeKIUi) 10/12
2 [ToaroroBka k nmpakTu4ecKuM 3aHsATUsM (He MeHee 50% oT oObema 20/59
ayIMTOPHBIX MPAKTUYECKUX 3aHATHH)
WuauBuayanbHas paboTa CTyieHTa 9/9
Bcero 39/80

4. ®OPMbI KOHTPOJIAI OCBOEHUA JUCHUIIJINHBI

[Ipn npenonaBanuu yuebHoW aucummuHel OJMM]J] uMCHONB3yrOTCS Takue METOMIbI
KOHTPOJIS:

1. Tekymiee TECTUPOBAHKME WIIM TEKYIIUH OMPOC IO BCEM Te€MaM IPOrPAMMBI.

2. OneHka kadecTBa M CBoeBpeMeHHOCTH BbINojgHeHUs CPC M MHIMBUIAYaJIbHOTO 3aJaHUS,
KOTOPOE€ OTHOCUTCS K COOTBETCTBYIOILIEH TEME.

Tekylee TECTUPOBAHUE WIIM TEKYIIUNA OMPOC MPOBOAUTCS BO BpEMS TPAKTUUECKUX 3aHITHH.

Eciu nmo HEKOTOpo#l Tembl MpEeanoJiaraeTcsi BBHINOTHEHUS WHIWBHUIYAJIbHOTO 3aJaHUs, TO
OTBETHI CTYJICHTOB MPHU TEKYLIEM TECTUPOBAHUHU WJIM OMPOCE OIIEHUBAIOTCS C YYETOM KayecTBa U
CBOEBPEMEHHOCTH BBITIOJIHEHUSI 3TOTO 3a/1aHMUSI.

Ntorosas cemectpoBasi oleHka ¢ aucuuIiUiiHbl no mkaimam ECTS u  HanumoHanbHOU
BBICTABIISIETCS. HA OCHOBAaHWM CYMMapHOTO KOJIMYECTBa OalioB, KOTOphIE Ha0Opal CTyIEHT B
cootrBeTcTBUU ¢ TaOmmieil «lllkama oneHuBanms: HamuwonambHas W ECTS» moapasgema 9
MpOrpamMMbl TUCHUILIIAHBIL.

IIIkxana onennBanua: HanmuoHaabHada u ECTS

CymmMma GamioB OneHka O1ieHKa Mo rocy1apCTBEHHOM IIKaje
no 100-6anpHON | TO mIKane JI1st rocy1apCTBEHHON UTOTOBOM [ 3auera
LIKaje ECTS aTTecTalnuu. DK3aMeHa,
G hepeHIIMPOBAHHOTO 3aYEThI
90-100 A OTanano 3aureHo
80-89 B Xoporo
75-79 C
70-74 D VY 10BIE€TBOPUTEIIHHO
60-69 E
35-59 FX HeynosnerBopurenbHo He 3auteno
0-34 F*

[Tpumeuanue: * - ¢ 00s13aTENFHBIM TOBTOPHBIM U3YYEHUEM JTUCIUILITUHBI.

DopMOi1 U CPEICTBAMU TEKYILIETO XU UTOTOBOIO KOHTPOJISI 3HAHHM CTYJICHTOB SIBIISIETCS 3a4eT.
®opMOil opraHu3alui KOHTPOJIBHBIX MEPOIPHUATHI MO AUCHUIUIMHE MPUHATA PEUTUHIOBAsI CUCTEMA,
KOTOpast COYETACT TEKYIUN U UTOTOBBIA KOHTPOJIb 3HAHUK CTYJIEHTOB, TO €CTh IIOKA3aTeIN TEKYIIETO
KOHTPOJISI KOCBEHHO BXOST B IOKA3aTeld UTOTOBOr0. 3HAHUS CTYJEHTOB OLIEHUBAIOTCS OayulaMH Kak
3a OTZENBHYIO TEMY, TaK U 3a BCE COJEPKaHUE Kypca.

Opranuszanusi KOHTPOJIbHBIX MEpPONPUATHIA B y4eOHOM mpolecce uMMeeT CJeayolue
cocTaBJsIIOIINe:



- HA KaXJOM 3aHATUU KOHTPOJIMPYETCS TOCEIICHUE CTYICHTaMH 3aHSITUA M YpPOBEHb
BBITTOJTHEHUS 3a/1a4 110 MOJI'OTOBKE BOMPOCOB AJISl 00CYKICHUS;

- 1O pa3zienaMm Kypca MpPOBOIATCS 3aueTHBIE KOHTPOJIbHBIE pPAabOTHI (TECTHPOBAHHE) IIO
TEMAaTHKE TEOPETHUECKOr0 MaTeprasa, KOTOPbIN H3ydaercs;

- 32 Yy4eOHBI ceMecTp MPOBOMUTCS JBa KOHTPOJIE: TEKYIIUH (MOIYJIbHBIM) U UTOTOBBI.
Tekymuit KOHTPOJIb MPOBOAMUTCS MO TMOKA3aTeNsM IMOCEHICHHs 3aHATUH KaKIbIM CTYIEHTOM M 3a
BBIIIOJIHEHUE UM 33JaHUM TEKYIIEro KOHTPOJA. MTOroBblii KOHTPOJIb IPOBOAMTCS 3a IMpeAeiIamMu
YUeOHBIX 3aHSATHI B TIEPUO]T HEJIEIb UTOTOBOTO (aKaJIeMHUYECKOT0) KOHTPOJIS;

- Ha HEJIEJIAX UTOTOBOrO (aKaJIEMUUECKOr0) KOHTPOJIS MPOBOAUTCS OKOHUYATENbHAsE OTYETHOCTh
CTYZIEHTOB I10 BCEM HaIPaBJIEHUSIM y4eOHOIro Mpoliecca ¢ MOTy4YeHHeM UMH COOTBETCTBYIOIIEH OI[EHKH
B Oayriax.

KoHTposibHBIE BOMPOCHI MO CONEPKAHUIO Kypca CTYAEHTHI MOJMy4aloT B Hayajie TEKYILIEro
ceMecTpa.

Kpurepusimu olieHMBaHUS 3HAHWN CTYJIEHTOB U3 KaXKIOTO COAEPXKATENbHOIO MOIYIS, HX
CaMOCTOSITEIILHOM PabOThI, SBISIOTCS CIEAYIOIINE TTOKa3aTeNH:

«5» — ocBoeHO Oosee 85% ydeOHOro Marepuana; CTYIEHT XOpOLIO OCBEIOMJIEH B
TEOPETHYECKOM TUIaHe CBOOOTHO BJAJCET U OINEPUPYET 3aKOHAMH, KATETOPUSIMH U TOHATHIHBIM
anmnapaTtoM y4yeOHOW MUCUMIUTUHBI, apryMEHTHPOBAHHO U Ha BBHICOKOM YPOBHE BEIET TUCKYCCHUIO Ha
CEMHHAPCKOM 3aHATHH; B COCTOSHHUHM pelaTh MPOOJEMHBIE BOIMPOC, CIIOCOOEH K OPUTHHATBHOMY
TBOPUYECKOMY MBIIIICHUIO; YMEET CAMOCTOSATENFHO paboTaTh HaJl y4eOHBIM MaTepHaioM;

«» — ocBoeHo Oonee 70% y4eOHOro Marepuana, CTYICHT XOpOIIO OCBEIOMIICH B
TEOPETHUYECKOM IIJIaHE, XOPOILO BJIAJEET MU OINEpUpyeT 3aKOHAMH, KAaTE€ropusIMH U TOHATHHHBIM
anmapaTtoM y4eOHOW IHMCIUILTMHEI, apryMEHTHPOBAHO M Ha JIOJDKHOM YPOBHE BENET JAUCKYCCHIO Ha
CEeMUHApCKOM 3aHSTUHM; MMEET HaBBIKM pEIIeHHs THIIOBBIX MPOOJEMHBIX BOIPOCOB, CIIOCOOEH K
TBOPYECKOMY MBIIUICHHIO, YMEET CAaMOCTOATENHHO PaboTaTh Hajl y4EeOHBIM MaTepHAIOM;

«3» — ycBoeHo Oosnee 60% wmarepuana; CTYIEHT 3HAKOM C KaTEropHajbHBIM aIapaToM
JWICITUTUTHEI, BBISABISIET HEOOXOAWMBIH MHUHUMYM TEOPETUYECKMX ¥ TMPAKTHYECKUX 3HAHUM,
O3HAKOMJICH C OCHOBHOMW y4eOHOM JIUTEpaTypoid TI0 Kypcy. MOXKeT pemaTh TUTIOBBIE 33/1a4H.

IIpumepHbIii IepevYeHb TeM /1JIs1 TBOPYECKOii padoThl CTYIEeHTOB

1. TIpo6siemMbl TOCTPOEHUS IITEKTPOHHOTO JOKYMEHTOO00POTA M MIPUHIIMITBI €10 Pean3alii.

2. XapakTepHble OIIMOKM TPU JOKYMEHTUPOBAHMM KOH(UAECHIMATBHOW WH(POpMALUH,
CO3/TAIOIINE MPEANOCHUTKY JUIS €€ YTEUKU U yTPAThL.

3. OcHOBHBIE CIIOCOOBI U CPEICTBA IOKYMEHTUPOBAHHUSL.

4. Crtioco0Ob1, METOIbI ¥ (POPMBI 3aIIUTHI JOKYMEHTOB 1 X HOCUTENEH OT (hanbcuduKaimu.

5. Ompenenenne MOATMHHOCTH OTTHCKA MeYaTH (IITaMIia) Ha JOKYMEHTE U CIIOCOOBI 3aIllUThI
NeYaTy OT MOJIEIKH.

6. Kpurepun u MeToAMKa OTHECEHHS JOKYMEHTOB K Kareropud  "mias CiaykeOHOro
MOJIb30BaHUsA".

7. TloHsTHe TOCYHApCTBEHHON TaWHBL, KOMMEPYECKOM TalHBL, KOH(UACHIIMAIBHOM
uHpopMaIyu, HHOPMALIUU OTPAaHMYEHHOTO PACIPOCTPAHEHHUS B 3aKOHO/IaTeNIbCTBE.

8. CpoiicTBa nHpOpPMAIIUH, COOOIIEHHS U JOKYMEHTA.

9. CpaBHuTenbHBI aHaM3 3akoHOB "OO0 wuHbopMarmu, WHPOpPMATHU3AMU U O 3aIluTe
uopmarm”  (1995) u "OO6 wunHbopmarmu, WHPOPMALMOHHBIX TEXHOJIOTHAX M O 3aIlIUTe
napopmarmu” (2006).

10. CoorHomieHue mOHATHMM  "KazpoBas — JOKyMeHTanusA", "MOKYMEHTBl  JIMYHOTO
MIPOUCXOXKACHUSA (10 IMIHOMY COCTaBY)", "MOKyMEHTAITHsI IO YIIPABJICHUIO TIEPCOHATIOM".

11. TpeGoBanus, MpeabsBIsieMble K COCTABICHUIO M O(OPMIICHHIO TPHKA30B MO JMYHOMY
COCTaBY.

12. Tpe©oBanus1, NpeIbABIIEMbIE K COCTABICHUIO U O(POPMIICHUIO JOHDKHOCTHOTO perjaMeHTa
TOCYAapCTBEHHOTO CITY>KaIlIEero.



13. Kommepueckas iepenucka: KiacCu(pUKaIs, 0COOEHHOCTH 0(QOpMIICHHUS, KOMITO3UIIHOHHOE
HIOCTPOEHHUE TEKCTA.

14. Merononorusi NPOEKTHPOBAaHUS W BHEIPEHHS CUCTEM YIIPaBIEHHUS JIOKYMEHTaMH B
OpraHu3aLuH.

15.TOCT P UCO 15489-1: ucropus co3naHus ¥ KpaTKasi XapaKTepUCTHKA.

16. O630p MeXIyHAPOAHBIX cTaHAapTOB B oOmact IOV (He menee 8).

17. OcobeHHoCTH OpraHu3ay paboThl ¢ 0OpAIIEHUSMH TPayK/IaH.

18. Tlepeunn JOKYMEHTOB C YKa3aHUEM CPOKOB MX XpaHEHMs, UCIIOIb3YEMbIE B AEATEIbHOCTU
NpEeIIPHUITHIA (KPaTKUii 0030D).

19. Beinaya rocygapCTBEHHBIMU OpraHaMy CIPABOK COIIMAIBHOTO XapakTepa.

20. [Mporpammuoe obecriedenue B chepe 1OV (0030p Ha OCHOBE AMEKTPOHHBIX HCTOYHUKOB).

21. Y nocroBepsitolye EHTPI B CUCTEME TPEITPUSITHIA.

22. DIEKTPOHHOE MPABUTENBCTBO: CIOKHOCTH OOMEHa JOKyMEHTHPOBAaHHOW MH(opMarmeil B
roCyJIapCTBEHHOM YIPaBJICHUM.

Bonpocs! k 3auery mucuumimne "OduAAIL"

1. Tepmunocucrema paucuurumHbl. OcHoBHble TOHATUSA ("wHpOpManms', "mMOKyMeHT'",
"oKyMeHTHpoBaHue", "Henonpou3BOJACTBO", '"IMOKYMEHTAIIMOHHOE oOOecrieueHne yhpaBieHus ",
"uH(pOpMAIIMOHHOE 00ECTIeUeHNE YIPABICHHUA" U Ap.). DBOJIOIUS TTOHATHHA.

2. Undopmauust u ee cBoiictBa. Bimsxue wuHpOpManMM Ha KayeCTBO NPHUHUMAEMBIX
yIpaBlieHYeCcKUX pemeHnit. MapopmMalonHas KyinbTypa, €€ THUIIBL

3. MndopMannoHHbIi MEHEKMEHT Ha COBPEMEHHOM JTarne. JJokymMeHTalmoHHoe obectieueHne
YIIPaBJIEHUS KaK 4YacTh HH(OPMALMOHHOTO MEHEKMEHTA.

4. OcHoBHble nonoxkenus: PenepanpHoro 3akoHa PO "O6 mnbopmarwmy, WHPOPMALTMOHHBIX
TEXHOJIOTUSIX M O 3amuTe uHpopMmamuu', €ro pojb W 3HAYCHHE B CHCTEME POCCHICKOTO
3aKOHO/IATEINbCTBA.

5. HWHudopmanmoHHbIE pecypchl - Kak SKOHOMHYECcKas Kareropus. [IpaBoBoil pexum
uH(pOpMaIOHHBIX pecypcoB. MH(popMallmoOHHbBIE pecypChl TAMOYKEHHBIX OPTaHOB M JIOCTYI K HUM.

6. MndopmaionHele mpolecchl — OCHOBAa pPa3pabOTKHM M peau3aliy  YIpaBIeHYECKOro
pelueHus. YIpaBIeHUYeCKOe pellieHHE KakK MPOLece U Kak siBjieHne. POpMbI yIIpaBJIeHUECKUX PELIEHUI.

7. Jenonpou3BOJACTBO — KaK OTPAKEHHE CHUCTEMBI M TEXHOJIOTUM YympaBiieHUs. OCHOBHBIC
ATanbl pa3BUTHS €N0Npon3BocTBa. CyIIeCcTBYIOLIAas MOAEb AEI0ONPOU3BOACTBA.

8. JIokyMEeHT - Kak CpeICTBO ympaBieHHss W oOparHOW cBs3u. CBOWCTBA JIOKyMEHTa M
coobmenust. yHKIMM T0KyMEHTa.

9. IOpunnyieckas cuia OyMa)KHOTO M 3JIEKTPOHHOTO JJOKYMEHTOB.

10. VYuudunupoBanusie cucrembl nokymeHtarmu (YCJ): cocraB, Hasnauenue. YC/I,
UCMOJIb3yEMBbIE B IEATEIIbHOCTU MPEATIPUATHH.

11. Cucrema yrpaBieHUECKOH JOKYMEHTAIIMU: COCTaB (BUIbI), HA3HAYCHHUE, KIacCH(PUKAITHSL.

12. Ponb 1 3HaveHUE KIacCu(UKATOPOB TEXHUKO-DKOHOMHUYECKON U COIMATLHON WH(MOpMAIH
B IOKYMEHTAIIMOHHOM OOECIICUeHUH YITPaBIICHUs. XapaKTepucTHKa Kinaccupukaropos TOU.

13. VYaudumupoBaHHas CHUCTEMa OPraHU3AIMOHHO-PACTIOPSAUTEIIEHON — JOKYMEHTAIUH.
Xapakrepuctuka. Cdepa npumenenust. CoctaB JOKYMEHTOB.

14. YaudummupoBaHHasi CHCTEMa OpraHU3alMOHHO-PACTIOPSAUTENBHON JoKkyMeHTaruu. CocTa
pexBu3nTOB. TpeOoBaHus K OIaHKaM JTOKYMEHTOB.

15. OcHoBHbIE TpaBWJIa MOJTOTOBKM HOPMATHUBHBIX MPABOBBIX aKTOB (helepaibHBIX OPraHOB
UCTIOJIHUTENBbHON BiacTu. [Ipu3Haku HOPMAaTMBHOCTH B PACHOPAIUTENBHBIX JOKyMEHTaxX. Bupsl
HOPMAaTHBHBIX MPABOBBIX aKTOB, KOTOpbIE MOTYT M3JaBaTh (enepaibHble OpraHbl UCIIOTHUTEIbHON
BJIACTH.

16. OcoOEeHHOCTH CTHIISL M3JI0KEHUST O(DUITHATBHBIX JJOKYMEHTOB.

17. Henosas mepenucka. Knaccudukanus. [IpaBuna opopmienus (odepra, mpeTeH3MOHHOE,
rapaHTHIHOE, PEKJIAMHOE MTUCHMO).

18. KoMI103M1IMOHHOE TOCTPOEHNE PEKBU3HUTA "TEKCT" AEJI0BOI0O MHUChMA.



19. OcHoBHBIE 337aud U (YHKIMU CTPYKTYPHBIX IMOJpa3/eNieHui MpeanpHATHIA, MMEIOIINX
OTHOIIEHUE K OPraHU3aluH JOKYMEHTO000POTA.

20. ®opMbI OpraHu3alyH JEJIONPOU3BOACTBA, UCTIONB3YEMBbIE B JEATEIbHOCTH MPEINPHUATHH.

21. OcHOBHBIE ATAIbI JOKYMEHTOOOOPOTAa B OPTaHU3AIIMHN M X XapaKTePUCTHUKA (TpeOOBaHUS K
OpraHu3aIum).

22. llenb, MeTOmbl HWCCIEAOBAaHUS OpPraHM3alMU JTOKyMeHTooOopoTa B mpemnpustuu. UT,
UCTIOb3YEeMBIE JUISl HCCIIeIOBAHUS IOKYMEHTO000pOTA.

23. OcoOeHHOCTH OpraHu3aIi padOThI MPU HCIOJIH30BAHWN TEJIETANTHOMN, (haKCUMIIILHON
CBSI3U U QJIEKTPOHHOM IIOYTBHI.

24. Oco0eHHOCTH OpraHU3aIliHY JIEKTPOHHOTO IOKYMEHTO000pOTa B MPEANIPHUITHH.

25. IlpunrmmnuanbHas cxema padotst JJUTIC.

26. Pomb, 3HaueHWE W TPUHIMUIBI PETUCTPALMA  JIOKYMEHTOB B  OpraHU3allH
nenonpomsBoactBa.  KIIC  "VKUJI-2": wucropuss co3mgaHusi, Ha3Ha4eHUE, (PYHKIMOHAIHHBIC
BO3MO>KHOCTH, TTyTH MOJICpHHU3ALINH.

27. OObeKTHBHBIE U CYObEKTHBHBIE (DAKTOPHI pOCTA JOKYMEHTOOOOPOTA.

28. OcoOeHHOCTM OpraHu3alu pabdOThl C JIOKYMEHTaMH, WMEIOIMMH CBEICHUS:
orpannueHHoro pacrpoctpanenust (JICII), a Ttakxke KOMMEpYeCKyr0 WM TOCYAAPCTBEHHYIO TailHY.
Kputepun otHeceHust nHGOpMAIK K KaTeropuu "ciry>ke0Hom "

29. OcoOeHHOCTH OpraHu3alui padoThl ¢ oOpameHus MU rpakaaH. [Ipouenypa obxkanoBaHus
peleHui, 1ecTBI (6e31eHCTBHS ) TOJKHOCTHBIX JTHII.

30. T'ocymapcTBeHHBIN apXuBHBIN (oHA (HazHaueHHe, cocTaB). OTmuuus "TpaauIMOHHOTO" U
"3IEKTPOHHOT0" apX1BOB.

31. BenoMCTBeHHBIE apXUBBI: BUIBI, COCTAB JOKYMEHTOB, (YHKIMHU. VICTIOMHEHHE 3ampocoB
COLIMATTLHOTO XapakTepa. "CrienuanbHblid" apXuB Ha IPEANPUATHH.

32. Lenb, 3Tanbl, MPUHITAIB U KPUTEPHH SKCIEPTU3HI IICHHOCTH JTOKYMEHTOB Ha TIPEATIPUSTHH
. [omHOMOUMS 1 opranmzanus padotsl JK, LIDK, JIIK, LIDIIK.

33. Posp 1 3HauUeHHME HOMEHKJIATYPHI [ B OPraHU3al|K JeJIONPOU3BOACTBA HA IPEIIPHATHH.
Bunbr HoMenknatyp aen. [IpaBuia moarotroBku.

34. Metononorusi MpOEKTUPOBAaHKS M BHEIPEHUS CUCTEM yrpasiieHus nokyMmeHtamu (CY/]) B
OpraHu3alui Ha COBPEMEHHOM JTarie.

35.TOCT P UCO 15489-1: ucropus coznaHus ¥ KpaTKasi XapaKTepUCTHKA.

36. Porb 11 MeCTO parioHaAIbHOTO JOKYMEHTOO0O0pOTa MPH CO3TaHUU MH(DOPMAITMOHHONU 0a3bl
kopriopatuBHOi nHpopmarmonHoi cucteMsl (KMC). CoctaB nHpOpMaMoHHON 0a3bl: BHEMAIIMHHAS
Y BHYTpUMAIIMHHAS.

36. Knaccudukarust 1 xapakTepucTUKH mporpaMmmHoro obecriedenus (I10), ncnonszyemoro B
MpolLIecce aBTOMATU3AIINH JIEIOTIPOM3BO/ICTBA B COBPEMEHHBIX YCIOBHSIX.

37. BO3MOXXHOCTH HCHOJIB30BaHHMS CHCTeM yIpasieHus motokoMm padbor (Workflow) B
MpOILIeCCe aBTOMATU3AIIMH JIEJIOTIPOM3BO/ICTBA.

38. APM1 (KTIC), no3Bosstomye aBToMaTu3upoBaTh JAEIONPON3BOICTBEHHBIE OIIEPALIUH.

39. DAEKTpPOHHOE COOOIIEHHUE: ONpeIeeHre, MTPaBiia MOATOTOBKH, OPOPMIICHHS U OTIPABKH.
DTHKa 3JIEKTPOHHOM TepPETTUCKH.

40. ITpouenypa ucnonb3oBanust u mpuHanus LI

41. IlpobneMsl B3aMMOJCUCTBUS (peepalbHBIX OPraHOB MCHOJHUTENLHOM BIAaCTU B IMpOLIECCe
CO3/TaHUS U MCTIONIb30BAHUS MEXKBEJIOMCTBEHHOT'O AJIEKTPOHHOTO IOKYMEHTO000pOTA.

42. OCHOBHBIE HOPMAaTUBHO-TIPABOBBIE aKThI B 00J1aCTH JOKYMEHTAMOHHO-UH()OPMAITIOHHOTO
oOecrieueHu sl YIPaBJICHHUS IEATEIIbHOCTHIO IPEANPUATHIA (KiIaccuuKaiys, XapakKTePUCTHKH ).

43. KagpoBoe [eNOMpPOW3BOJICTBO: HOPMATHBHO-MeTONMYecKas 0Oa3a (Kimaccudukanys,
XapaKTEPUCTHKH).

49. TpeOoBaHuUs1, IPEIBABISEMbIE K TOATOTOBKE M O(OPMIICHHIO JTOIDKHOCTHBIX MHCTPYKIMHA 1
JOJKHOCTHBIX PETJIaMEHTOB.

50. TpeOoBanusi, mnpeabsBIsieMble K TMOATOTOBKE M O(QOPMIICHHIO MPOEKTa JOroBopa
rpa’kJaHCKO-IIPABOBOTO XapaKTepa.



5. YYHEBHO-METOAUYECKHUE MATEPHUAJIBI 110 JIUCHUIIJIMHE

OcHoBHasi InTepaTypa

1. beixoBa T. A., Ky3nenoBa T. B., Cankuna JI. B. JlokymeHTanmmoHHOE oOecreueHue
yIpaBiieHus (JeT0NpOonu3BOACTBO): Yuel. mocodue. — 2-e uzn. — M.: UTHOPA-M, 2012, 304 c.

2. JIoKyMeHT: MCTOpHS, TEOpHUs TMpaKTHKa: ¢O. MaTepuaioB. 5-1 Bcepoccuiickas Hay4IHO-
npaktudeckas kKoHpepenuusa. C mMexayHapoaneiM ydactuem (T. Tomck, 27-28 okr. 2011 r.) —
Towmck, nzn-Bo Tomck. yu-ta, 2012 (Hb HU TT'Y)

3. Jlapuonosa T. M., Pymbiauna JI. A. JlokyMeHTanmoHHOE OOeCTeueHHEe YIpaBIICHUS
nepcoHanioM: Ydebnoe mocodue. — M.: ®opym, 2012, 416 c.

4. Ky3uenona T. B. Jle1onpou3BoacTBO (JOKyMEHTAIMOHHOE 00ECTIEYCHNE YIIPABICHUs) 5-
€ U3JIaHue, UCTIp. U 1onoiH. — M.: «Yrpasnenue nepconaiom», 2007. — 528 Hb UH TI'Y)

5. Ilepuoanueckuii )xypHai «/leronpon3BoacTBo»

6. baunno, Nnnapus JlaBpentbeBHa. Mupopmarmonnoe mpaso [Tekct] : yueb. mist By30B /
WN. JI. bauuno ; H-1 rocynapcrsa u npasa PAH, Akan. npaBoBoii yH-T (MH-T). - M. : FOpaiit : U/1
FOpaiit, 2010. - 454, [10] c.

7. Pa3paboTka W odopMIICHHE TEXHUYECKOW MOKyMEHTanuu. YdeOHoe mocobOue. (rpud
MOHY) // A.H. Muxaiinos, A.B. Jlykuue, M.A. T'opoben, A.Il. I'yasa, A.B. [epkau, U.B.
Kmumenko, Hemocekin B.b., H.B. 'ony6oB, B.A. I'onno6un. // Houenk: JouHTY, 2003. — 56¢.

8. ®arxyrauHoB P.A. VHHOBanMOHHBI MeHEHKMEHT: YdeOHoe mocobue. Tperbs
penakuus. — M., 2002 r.

9. NnnoBanmonnsiii MenexMeHT / UnbenkoBa C. /1., ['ox6epr JI.M., Arynun C.1O.,
Kyznenos B.1.; Ilox pen. Uneenkosoit C.J1. — M.: OHUTH, 2000. — 327 c.

10. MunoBanmonubiit MmeHepkMeHT / Oronesa JI.H., PanukoBckuii B.M., Cymapokos B.H.,
UYepnenosa E.B.; [Tox pen. Oronesoii JI.H. — M.: UHOPA-M, 2001. — 237 c.

11. bana6anos 1.T. ManoBarmonHsiii menemkment. — CII16: ITurtep, 2001. — 303 c.

12. Mopo3os [O.I1. UnHOBanmoHHbI MeHepkMeHT. — M.: OHUTHU-JIAHA, 2000. — 447 c.

JlonoHUTe/ILHAS JUTepaTypa

13. AngpeeBa B. 1. [lenonpou3BoACTBO: OpraHu3anys U BeleHHe: yued.-IpakT. mocodue -
2-e u3a., mepepad. u gor. - M. : KnoPyc, 2008. 1 3x3.

14. AcraxoBa JI.B. JlokyMeHTallMOHHOE oOOecleueHHe YNpaBICHUsS Kak OTpacib
nesitensHOCTH // JlenonpousBoacTro, 2005. Ne 2.

15. bacakos M. U. CoBpemeHHOE nenonpou3BoacTBO. (lokymeHTanmoHHOEe obOecredyeHue
yIpaBiIeHus): yueo. mocoodue - 2-e u3j., ucmp. u jaoi. - Poctos H/[] : ®enukc, 2008. 1 3k3.

16. baunno WM.JI. WndpopmanmonHoe mnpaBo. Y4yeOHUK a1 By3oB — M.: Bricuiee
obpasoanue, IOpaiiT-MU3nart, 2009.
17. boObLieBa M.IL Hexotopeie BOIIPOCHI HCIIOJIb30BAHUSA JIEKTPOHHOIO

JTIOKYMEHTOO000pOTa MeX Ay opranuzarusmu // JlenonpousBoactso, 2003. Ne 3.

18. bBopoBneBa 3.A. VYronoBHas OTBETCTBEHHOCTh 3a TMPECTyIUICHHs B 00JacTH
JIOKYMEHTAIIMOHHOTO obOecrieueHus ynpasienus // Jlemonpoussoactsro, 2008. Ne 3.

19. bpoiino B.JI. Oduchas oprrexHuka Ui JAEIONPOM3BOJICTBA W YHpaBieHUA. — M.:
®dunnasn, 1998.

20. beikoBa T.A., BsuioBa JI.M., Cankuna JI.B. JlenonpousBoactBo. YueOHUK / oA 001
pen. npod. T.B. Ky3nenoBoii. — 2-¢ u3a. nepepad. u mon. — M.: MLIDDIP, 2006.

21. beepH Annepcen. busnec-npoueccel. MHcTpyMeHThl coBepiieHcTBOBaHu. — M.: PHA
"Crangaptsl 1 kadectBo", 2003.

22. I'enbman-Bunorpanos K.b. O cnoXHOCTSIX TPaKTOBKU MOHATHUS "TOKYMEHT" M criocobax
ux npeononenus // lenonpousoactso, 2005. Ne 2.



23. JlenonpousBoactBo: OOpasibl, ToKyMeHThl. OpraHu3aius U TeXHOJIOTus padboTel. bosee
120 moxymeHTOB. - 3-¢ u3a., nepepad. u gom. / B.B. I'amaxos, M.K. KopueeB u np.; mox pen. N.K.
Kopneesa, B.A. Kyapsiesa. - M.: IIpocnexr, 2011.

24. Enpunass  aBTroMatu3upoBaHHas wuHpopmarmonHas cuctema (EAMC) TaMoxeHHBIX
OpraHoB. ABTOMAaTHU3MpPOBAaHHAs CHCTEMa "Y4eT M KOHTPOJIb HCIHOJHEHHUS JOKYMEHTOB B
noapazaenenusx OTC Poccun". [ludpp — AC "YKUJI-2", Bepcus 3.2. PykoBoACTBO TOJIb30BATENS.
HIOI'K. 12100-06 34.

25. Kypasnera W.B., Xypanea M.B. OdopmisieM AOKyMEHTBI Ha TE€PCOHAIBLHOM
KOMIIBIOTEpE: IPaMOTHO U Kpacuso. — M.: UHOPA-M, 2008.

26. Kamaes JI. JlokyMeHTOOOOpOT Il aBTOMAaTH3alMK mporeccoB //  JlupekTop
uHpopManoHHOH cyx0b1, 2008. Ne 1.

27. KoBasieB A.W. MHpopmanroHHOE 00€CTIeUeHnEe ¢ TOUYKH 3PEHHUS MPOIECCHOTO MOIX0/1a
(omeiT mpouwsBoacTBeHHOUW Kkommanuu) // HTU. Cep. 1: Opranusanus U METOIHMKA
nHpopmanmoHHoM padoTsl, 2001. Ne 12,

28. Kprokosa H.I1. JlokyMeHTHpOBaHHE yIIPaBIEHYECKOH eATEIbHOCTH: YuebHoe mocodue.
—M.: UHOPA-M, 2010.

29. Ky3uenos U. H. Jlenompon3BoacTBo : yuebd.-cripaB. mocobue / - 3-e u3z., nepepad. u
noi. - M. : JlamkoB u K°, 2007. 1 3k3.

30.JJapun M.B. O rocynapcTBeHHOH MOJMTHKE B chepe JOKYMEHTAIIHOHHOTO 0OecreueHus
ynpasienus // Jlenonpoussoactsro, 2005. Ne 1.

31. Jlapun M.B., PeickoB O.W. VmpaBineHne TOKyMEHTaMH HAa OCHOBE MEXIYHapOIHOIO
crangapta MCO 15489-2001. Metoauueckoe nocodue. — M.: BHUNIA ], 2005.

32. JlapskoB H.C. lokymenToBenenue. Yuebnoe nocooue. — MACT: Bocrok-3amnaz, 2008.

33. JleakeBuu JI.A. JlenonpounsBoactBo: yued. mocodue - M. : Akanemus, 2007.

34, Makcumouu [.1O., BbepecroBa B.M. KommiekcHbIi MOIXOM K BHEIPEHUIO
WH(POPMAIMOHHBIX TEXHOJOTHUH BO BCE cepbl TOKYMEHTAIIMOHHOTO 00eCIeueHus yrnpaBJIeHHs //
Cexkpetapckoe nerno, 2005. Ne 11.

35. Mansimenko [O.B. DnekTpoHHBI JOKYMEHTOOOOPOT B TOProBie, OaHKOBCKOM U
TaMOKEHHOM Jejie. Yueonoe nmocodue. — Bd PTA, Bragusoctok, 2002.

36. MarBeeBa B.A. COOpHUK U3BJICUEHUN M3 HOPMATUBHBIX MTPABOBBIX aKTOB IO BOMPOCaM
JOKYMEHTAITMOHHOTO U MH(POPMAIIMOHHOTO 00eCIeYeHHsI AeITeTbHOCTH TaMOKEHHBIX OPTaHOB. —
M.: U3narenscTBO Poccuiickoit TamokeHHOM akagemun, 2010.

37. MenbuukoB B.O., MensaukoBa F0.0O., I'opoynosa E.B. Mudopmanus kak 06a3zoBblit
3JIEMEHT COBPEMEHHOTO WH(OPMAIMOHHOTO OOIIecTBa W €€ MEeCTO B cucteMe (uiocodckoro
sanus // HTU. Cep. 1: Opranuzanus u MeToauka nadopmannoHHoi padotsr, 2008. Ne 11.

38. Comory6o O.Il. [lemompou3BOJICTBO: COCTaBJIICHHE, pEIAKTHPOBaHHE M 00paboTKa
JOKYMEHTOB: y4e0. nmocobdue. - 2-e u3a., crep. - M. : Omera-JI, 2007.

38.  UYepnoB B.H. KadecTBeHHBIM  aHaiU3  aBTOMATU3UPOBAHHBIX  CHUCTEM
JOKYMEHTAIMOHHOTO obecnieueHus: ympasineHus. CnpaBounuk. — M.: UsnmatensctBo "MpIChp",
2005.

39. Kokypun JI.1. UuHOBanmonHas nesarenbHocTh. — M.: Dx3amen, 2001. — 576 c.

40. OcHOBBI MHHOBAaTHKHM M MHHOBAaIMOHHOM aearensHocTH / 'amupmos I'.C., Komocos B.I',
Ocmanos H.O. — CII6: onmurexunka, 2000. — 323 c.

HOpMaTI/IBHbIe NpaBOBbIC AKTHI:

1. TaMoKeHHBIN KOJIEKC TaMOKeHHOTro coro3a, 2010.

3. TOCT P UCO 15489-1 — 2007. Cuctema ctaHaapTOB 10 MHPOPMAINH, OMOINOTEIHOMY
U U3JaTe]IbCKOMY Jieny. YrpaBieHue JokymeHTamu. OOmme TpeboBanus. System of standards on
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